TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

MpunoxeHwne

(k mocmaHo8eHuU
[pasumernscmea
Kbipabisckol
Pecnybnuku
om 3 mapma 2020 eoda
Ne 120)

TunoBasa MHCTPYKUMUA
no genonpousBoacTBy B Kbiproiackon Pecnyonuke

(B pedakuyuu nocmaHoeneHusi KabuHema MuHucmpos KP om 8
anpens 2022 2o0a Ne 207, 11 okmsbps 2024 2oda Ne 614)

MnaBsa 1. O6LwWme nonoxeHus

1. TunoBas MHCTPYKUMs No aenonponssoacTtey B Kbiprolackon Pecnybnuke (ganee
- TunoBas WHCTPYKUWUA) YyCTaHaBfMBaEeT COBOKYMHOCTb MPUHLUMNOB W NpaBwusl,
pernameHTUpylowmnx enuHble TpeboBaHUA K [OOKYMEHTUPOBAHUIO YynpaBneH4YeCKon
AEeATEeNbHOCTM U OpraHM3aumm paboTbl C JOKYMEHTaMM B yUpPEXOEHUSIX, OpraHn3aumnsax n
Ha NPeanpuUaTUSX (aanee - yupexneHus).

2. YypexneHnsa opraHuMsyloT U BedyT OeSfIonpou3BOACTBO HAa OCHOBE HACTOALLEN
TrNoBOMN MHCTPYKLNN.

[enonpon3BoACcTBO OCYLLECTBSAETCA Ha rocyAapCTBEHHOM A3blke, B Criyyask,
npeaycMOTPEHHbIX 3akoHoaaTenbcTBoM Kbiprbidckon Pecnybnuku, - Ha opuumansHOM
A3bIKE.

|_|pl/l BeJeHWn genonpon3soacTtea B opraHax rocyp,apCTBeHHoM BNnactn n MeCTHoro
camMmoyrnpasiieHna Ha rocyaapCtBeHHOM U Od)I/ILI,I/IaJ'IbHOM A3blKaX, AOOKYMEHT Ha
rocyaapCTtBeHHOM A3blKe CHUTAETCA OPpUrMHarom.

3. Obwme TpeboBaHNA, U3NOXKEHHbIE B TUNOBOWN MHCTPYKLUKU, pacrnpoCTpaHATCS
Ha opraHn3aUMOHHO-pacnopaaMTeNbHY0 JOKyMeHTaumo (aanee - OP[]) He3aBucMmo oT
BMaa Hocutens (bymMakHbIN, 3NEKTPOHHbIN), BKNOYaa NOArOTOBKY, perucTpaumio, y4eT un
KOHTPOSIb  UCMOSIHEHNA OOKYMEHTOB, OCYLLUECTBSiEMble C MNOMOLLBD CUCTEMBI
3NEeKTPOHHOro AokymeHToobopoTa (ganee - COL).

Mopsgok paboTbl C OOKyMEHTaMW, MMEKWMMKU rpud orpaHudeHnst O0CTyna,
yCTaHaBnuBaeTcs crneumanbHbIMU MHCTPYKUUSMN.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoe KP om 8 anpens 2022 2o0a
Ne 207)

4. OTBETCTBEHHOCTb 3a OpraHuM3auuMilo W COCTOSIHWE [enonpov3BoAcTBa
BO3NnaraeTcsd Ha PYKOBOAUTENS y4YpexaeHus, B CTPYKTYPHbIX noApasgerieHnsax - Ha ux
pykoBoguTenen.

cbhd.minjust.gov.kg


https://cbd.minjust.gov.kg/157489
https://cbd.minjust.gov.kg/7-33892/edition/18722/ru
https://cbd.minjust.gov.kg/7-33892/edition/18722/ru
https://cbd.minjust.gov.kg/7-33892/edition/18722/ru
https://cbd.minjust.gov.kg/159060
https://cbd.minjust.gov.kg/159060

TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

5. Mpu cmeHe pykoBOAWUTENS UMW NUL, OTBETCTBEHHbIX 33 AENONPOV3BOACTBO U
apxvB, COCTaBMISIETCS aKT npvema-nepeadv LOKYMEHTOB YYPEXOEHWUs U OOKYMEHTI
nepenarTcs NpaBonpeemMHuKy no akTy. B crnyyae o6HapyXeHusi HegocTaum JOKYMEHTOB
NPUHUMALOTCS Mepbl K UX PO3bICKY.

6. [lpu peopraHu3aumun, nUKBMZALMU YYpeXOeHUs MopsiAoK nepejadn u
AanbHeNnLero Mcnonb3oBaHUst AOKYMEHTOB YyKasblBaeTCs B Npukase (pacrnopsbkeHum)
PYKOBOAUTENS YYPEXOEHMSI.

Mepenaya AOKYMEHTOB NUKBUAMPOBAHHOMO YYPEXAEHUS BXOAMT B 00S3aHHOCTb
komuccun, obpasyemoin aAns nepepadn gen. B coctaB komuccum obsisaTenbHO
BKIIOMAeTCs MpeacTaBuUTeNb [OCYAApPCTBEHHOrO apxvMBa, 3a WCKMYEHUEM Tex
rOCyapCTBEHHbIX OpraHoB, apxXMBHble [OOKYMEHTbl KOTOPbIX Ha XpaHeHue B
roCyapCTBEHHbIN apXxvB He nepeaaoTcs.

[okymeHTbl 0oOpabatbiBaloTCA, OnMUCbIBalOTCA W MepefarwTcs B apxuB
BbILUECTOSALLErO  YYpeXAeHus, NpaBOMPEeEeMHWKY WM B COOTBETCTBYHOLLMM
rocyapCTBEHHbIN apXuB.

Mpun peopraHnsaummn yupexgeHus ¢ nepegaden ero QyHKLMN Apyromy yu4pexaeHuto
nocrnegHee NpUHUMaET Mo akTy He 3aBeplUeHHble AenonpoM3BOACTBOM Aefnla U apxmB
peopraHM30BaHHOIO YYpeXAeHMS N HECET NOSHYI OTBETCTBEHHOCTb 3a X COXPAHHOCTb.

7. [OMKHOCTHble nuua, COBepLUMBLUME XMULLEHUE, MOopYy, COKpbITUEe Wunu
HEe3aKOHHOE YHUYTOXeHME JOKYMEHTOB, a Takke AONyCTUBLUINE CBOMMW AENCTBUSMWN UM
Ge3genctemem yTpaTty AOKYMeHTOB HauwoHanbHoro apxmeHoro ¢oHga Kbliprbl3ckomn
Pecnybnukn, HecyT OTBETCTBEHHOCTb, YycTaHoBMeHHyto Kopgekcom Kbiprbi3ackom
Pecnybnuku o HapyLleHnax.

8. OpraHusauus, BeeHne 1 CoOBepLUEHCTBOBaHWE enonpon3BoacTBa Ha OCHOBE
€ANHOWN TEXHUYECKOW MOMUTUKN N MPUMEHEHNE MHAOPMALMOHHBIX TEXHONOIMI B paboTe
C [JOKyMeHTaMu, MeTOAMYEecKoe pPYKOBOLACTBO W KOHTPONb 3a cobniogeHnem
YCTaAHOBMEHHOro nopsaka paboTbl C LOKYMEHTaMW B YYpEeXAeHUM OCYLLECTBMSATCA
CTPYKTYPHbIM MoApasfeneHneM, Ha KOTOpOe BO3MNOXeHbl (YHKUMW MO BeAEHUH
AenonpoussBoacTea (manee - cnyxba pgenonpou3BoacTBa),  WMNu  nuuamu,
OTBETCTBEHHbIMW 3a BeJeHue Oeronpon3BOACTBa.

MnaBa 2. NMoarotoBka u ochopmMrneHue ynpaBrieH4Y€CKUX
AOKYMEHTOB

§ 1. CocTaB ynpaBneH4eCKUx JOKYMEHTOB

9. [lokymeHTUpoBaHne ynpaBrneH4YeCKUX AeNCTBUN OCYLLECTBISIETCA NOCPEACTBOM
cuctembl OP/.

10. Buabl 1 pasHOBUOHOCTM JOKYMEHTOB, HEOBXOAMMbIX Anst paboThl yYpexaeHui,

onpenensitTcsa B COOTBETCTBMU C PYHKUMOHANbHBIM Ha3HAYEHNEM KaXXgoro JOKYMeHTa
cornacHo nNpunoxexHuw 1.

11. YHpaBnqueCKaﬂ OeATENNbHOCTb yYpexaeHnd OoCyLeCTBIIAEeTCA NocpencrtBsom
pacnopagnTenbHbIX OOKYMEHTOB. Nx cocTaB onpegendaeTca KOMNeTeHunen wu
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YHKUMSIMU  yupexXaeHusi, NopsiaKOM peLleHUst BOMPOCOB, OOBEMOM W XapaKTepom
B3aWMOCBSI3el C APYTMMU YUpeXaeHUamMmn (npunoxenHve 2).

12. HaumeHoBaHve BuMaa [OOKyMEHTa nNUWETCSs NPOMUCHbIMKM  BykBamu,
NONY>XMPHbIM LUPUGTOM, BbIpaBHUBAETCS MO LEHTPY.

§ 2. PekBM3NTbI AOKYMeHTa

13. Tlpu ocdcopmneHnn [oKymeHTOB Heobxoaumo cobnogatbe pPEKBU3UTHI,
obecneynBatoLLme PUANYECKYIO CUY, KAYECTBEHHOE M ONepaTUBHOE UX UCMOSHEHME.

ObszaTenbHbIMK pekBn3nTamum JOKYMEHTOB ABNAKOTCA: HanmvmeHoBaHune
yypexneHna - aBTopa OKyMEeHTa, HauMeHOBaHUe Buaa NOKYMEeHTa, TEKCT, 3aroJloBOK K
TEKCTY, AaTa U peFMCTpaLLMOHHbIVI HOMeEpP OOKyMEeHTa, noanncb (SJ'IeKTpOHHaFI I'IO,EI,I'II/ICb),
oTMeTKa 00 ucnonHutene, otMeTka 06 MCMNOMNHEeHUn OOKyMEHTa, MeCTO COo3[aHunA Uin
n3gaHnd OOKyMeHTa.

B npouecce noarotoBkn " O(bOpMJ'IeHMFI OOKYMEHTOB COCTaB oba3aTenbHbIX
PEKBU3NTOB MpH HeobXxoaANMOCTN MOXET ObITb JOMONHEH APYyrnMn pekBm3ntamMmu.

14. Ins OP[ yctaHaBnnBaeTcs 28 pekBu3nToB (NpuioxexHune 3):

1) n3obpaxeHune [ocypnapctBeHHoro repba Kbiprbidackon Pecnybnukn (panee -
ocynapctBeHHbI repb) nomewaetca Ha 6naHke B COOTBETCTBUM C  3aKOHOM
Kbiprbiackon Pecnybnukn "O rocygapCTBeHHbIX cumBonax Kbelprblackon Pecny6nukn”.
N3obpaxeHne [ocygapctBeHHoro repba [OMKHO B TOYHOCTM COOTBETCTBOBATb
LUBETHOMY WM 4YepHo-Genomy u3obpaxeHunto aTanoHa [ocygapcTBeHHOro repba.
3anpelaeTcs nsobpaxeHue [flocygapcTBeHHoOro repba LiBETHOM OQHOTOHHOM KPaCKOW.

N3o6paxeHne [ocygapcTBeHHOro repba nomeLaeTcs B LIEHTPE BEPXHEro nosns
AoKyMeHTa. [JnameTp nsobpaxeHus - He 6onee 20 mm;

2) ambrnema ydpexaeHus pacrnonaraeTcsi Ha ypoBHE HAMMEHOBAHUS YUPEXOEHUS.
OMbnema He npuMeHsaeTcs Ha OnaHke, ecnu Ha HEM TMOMELLEHO u3obpaxeHue
MocynapctBeHHoOro repba;

3) kog yypexaeHus npoctasnsaeTcs no ObwepecnybnvkaHcKoMy KnaccudgukaTopy
npegnpuaTui n opraHusdaumn (ganee - OKI1O). OH pacnonaraetca nof peksu3MTamu
"HanmeHoBaHve yupexgeHus" u "CnpaBoyHble AaHHble 00 y4ypexaeHuun", pasmep
wpudpta Ne 8, BbipaBHMBAETCS MO LEHTPY;

4) HaMeHOBaHME BbILWECTOSALErO YYpEXOEeHNA NMULETCA NPOnUCHbIMKU BykBamu,
LWPUMT NONYXMpHLIA, pasmep wpudgTa Ne 10,5, BbipaBHMBaeTCS MO LEHTPY B npegenax
OTBEOEHHOro Nnons;

5) HauMeHOBaHWE  y4YpexaeHwsa  pacrnonaraeTcs  No4  HauMeHOBaHWEM
BblecTodAwero ydpexaeHms. OHO [O0/MKHO COOTBETCTBOBATb  yyYpeanTesibHOMY
AOKYyMeHTYy. [lpuHATOE COKpalleHHOe HauMMeHOBaHWEe YKasblBaeTCA Ha creaylowien
CTPOKe Mocrie NOfIHOr0 HaMMeHoBaHUSA B ckobkax. NMeyaTtaeTcs NponuUcHbiMKM BykBamu,
WPpUPT nonyxupHbln, pasmep wpudta Ne 10,5, oTgendercsa OT HauUMeHOBaHWUA
BbILLECTOALLEr0 yypexaeHus AByMs MEXCTPOYHbIMU UHTEpBanamu, BblpaBHUBAETCSH MO
LEeHTpY B npeaeriax oTBe4eHHOro rnons;
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6) HaMMeHoBaHWe CTPYKTYPHOro noapasaeneHns ykasblBaeTcs B TOM criyvae, ecnm
OHO ABNSeTCA aBTOPOM JOKYyMeHTa. Pacnonaraetca HUxe HauMeHOBaHNA ydpexaeHuns,
nUWeTcs nponucHbiMM BykBamu, WpPUET MNONYXUpHbIA, pasmep wpudpta Ne 10,5,
oTAensieTcs OT HaUMEHOBAHWUA YYpexAeHUs OBYMS MEXCTPOYHbIMW MHTepBanamu,
BblpaBHMBAETCA NO LUEHTPY B npeaeriax oTBe4eHHOro nons;

7) cnpaBoYHble AaHHble 00 yypeaeHUW BKIH4YaloT: MOYTOBLIA agpec, Homepa
TenedoHoB, dakca, agpec 3NeKTPOHHOWN MouyThl, agpec Beb-canTa, pacyeTHbIA CYET B
GaHke, uAeHTUdUKAUMOHHLIA HOMEp HanoronnaTtenbwuka. PasmewatrTtca nopg
HanMeHoBaHMEM yupexaeHns, pasmep wpudTa Ne 8, BbipaBHMBAKOTCA MO LIEHTPY;

8) HaumeHoBaHME BWAa [OOKYMeHTa revyataeTcsi MponuCHbIMKM  ByKkBamu,
MONY>XUPHBbIM LLIPUETOM, BblpaBHMBAETCS MO LEHTPY. Pasmep wpudTa cooTBETCTBYET
pasmepy WwpudTa TEKCTa JOKYMEHTA;

9) pmata OOKyMeHTa - 3TO AdaTta ero nognucaHus, yTBepXOeHua unn cobbiTus,
KOTOpOe 3apuKCcMpoBaHO B AOKYMeHTe. Hanpumep: JaTon NOCTAHOBMEHUS, peLleHus,
npyiKkasa, pacrnopsibkeHus, nMcbMa ABnAseTcs Aata Ux nognucaHus; NpoTokosa u akTa -
AaTta coOblTus; JaToM nfaHa, CMeTbl, LWTATHOro pacnucaHus U Apyrux AOKYMEHTOB,
TpebyoLwmx yTBepXaeHus, - oata ux yTBepXxaeHus.

Bce cny>|<e6Hb|e OTMETKM Ha [OOKyMeHTe, CBA3aHHble C €ro rnpoxoxaeHnem u
MCNOJIHEHNEM, OOJDKHbI AaTUPOBATLCA U NOANMNCLIBATbCA.

[OKyMeHTbI, U3gaHHble COBMECTHO ABYMSA unu 6ornee ydpexgeHnsmun, AOSMKHbI
UMEeTb OAHY (eauHyto) aaTy.

[aTbl noanucaHus, yTBEPXOEHWUHA, corfnacoBaHUs OOKYMEHTa, a Takke AaTbl,
cogepxawmecs B TekcTe, odopMmnslTca apabckumu uucpamu B crnefyowen
nocrnefoBaTeNibHOCTU: 4YUCMO Mecsua, Mecsy, rod. Ymcno mecsua u mecsy
ohopMASATCA ABYMSA Napammn apabcknx undp, pasgeneHHbIMU TOYKOW; rof - YeTbIpbMS
apabckumn umdpamun. Hanpumep: gaty 20 maa 2019 roga cneagyeTt odopmnsTb
cnegyowmm obpasom: 20.05.2019. [donyckaeTca Takke CnoBecHO-ungpoBon crnocob
odopmrieHnst aaTel, Hanpumep: 25 mapta 2019 roga.

Mpn odopmMneHMn nNpuKasoB, pPaCMOPSKEHUN, pPELLUEHUW, TMPOTOKONIOB U
(PMHAHCOBbIX [OOKYMEHTOB MNPUMEHSAETCA TONMbKO CrOBECHO-UMGPOBOM  Cnocob
othbopmneHuna gat: 20 maa 2019 roga.

[aTta nuweTcs Ha cneumanbHO OTBEAEHHOM MecTe Ha GnaHke. Hanpumep, Ha
GnaHke nMcbMa MecTo AN AaTbl 0003Ha4YaeTcs YepTol M pacnorfaraeTcsl OT NeBoro
nonsi 4oOKymeHTa, 6e3 oTcTyna:

Ne :
10) perncTpaumoHHbI HOMEpP LOKYMEHTa COCTOUT M3 ero MOopsiAKoBOro HoMepa,
KOTOPbIN MOXHO OOMNOSTHATbL MHOEKCOM Aena No HOMeHKNnaType aen. PernctpaunoHHbIn

HOMeEp ucxogdawlero AOKymMeHTa COCTOUT U3 UHAOEKCa CTPYKTYpPHOro nogpasgerieHnd,
HOMepa [efna Nno HOMeHKInaTtype aesn n nopaakoBoro HoMepa OOKyMeHTa.

PernmctpaumoHHbIi HoMep [0KyMEHTa, COCTABMEHHOro COBMECTHO ABYMS U Gonee
yYpexaeHUaMn, COCTOUT U3 PerncTpaLmoHHbIX HOMEPOB AOKYMEHTa KaXdoro u3 aTux
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ydpexaeHuii, NpoCTaBfsieMbIX Yepe3 KOCyl 4YepTy B Nopsidke YyKkasaHWsi aBTOPOB
[IOKyMEHTA.

PerncrpaumoHHbIi HOMep OKYMEHTa NpOoCTaBNAeTCs Ha cneynanbHO OTBEAEHHOM
MecTe Ha bnaHke;

11) ccbinika Ha perucTpaumoHHbIM HOMEP U JaTy OOKYMeHTa npegycmaTpuBaeTcd
Ha 6naHke nucbma. OHa BKMOYaeT PerncTpauuoHHbI HOMEpP W AaTy OOKYMEHTa, Ha
KOoTopbI gaeTca oTBeT. Pacnonaraetca nog peksnsutom "PernctpaunoHHbin Homep",
Yyepes Ba MEXCTPOYHbIX MHTEpBara, OT JieBoro kpas, 6es orctyna. Hanpumep:

Ha Ne o1 20 maa 2019 roga nnn Ha Ne ot 20.05.2019r.;

12) MecTO cocTaBneHnsa Unu n3gaHnsa 4OKyMeHTa yKka3biBaeTCcH B TOM cryvae, ecnm
3aTpPyAHEHO ero onpegeneHne no peksmsantam bnaHka. OHO yka3blBaeTCsl C y4eTOM
NPUHATOIO  aAMUHUCTPATUBHO-TEPPUTOPMANBbHOrO [OefneHns U BKAYaeT  TOSbKO
obLwenpuHAaTble CcokpalleHus: r.buwkek. Pacnonaraetcs Ha OOHOM YpOBHE C
peksmantamm "[ata v perncrpaumoHHbIA HOMeEp [OKYMeHTa", BblpaBHMBaETCS MO
npaBoOMYy Kpato:

Ne r.buLikek;

13) agpecatom MoOryT ObiTb YyYpeXaeHud, UX CTPYKTypHble noapasgeneHuns,
AOSDKHOCTHbIE U ousmyeckne nuua. AgpecaTt NUEeTCa B NPaBOM BEpPXHEM Yriy, C
otctynomMm ot nesoro nosis 100 mm, BbipaBHMBaAETCH MO NIeBOMY Kpakto U nevyaTtaeTcs
NONY>XUPHbIM LLIPUGPTOM.

I'Ip|/| agpecoBaHnn nMMCbMa B y4pexaeHune unnm CTpykTypHoe nogpasgernieHne mux
HanmMmeHoBaHune nneTcAa B UMEHUTESIbHOM MNagexe:

ApXMBHOE areHTCTBO Npw
"ocynapcTBeHHON
perucTpaumoHHoOm

cnyx6e npu NpaBuTtenbcTee
Kbipreiackon Pecnybnuku

OpraHusauynoHHo-
MeToaMNYeCcKni otaen

|_|pl/l agpecoBaHnn nmcbmMma B y4dpexaeHune AOOJNPKHOCTHOMY Inly HaunMeHoBaHue
yypexngeHna nuueTcda B MMEeHUTESNTIbHOM MNapdeXe, OOJDKHOCTb U C*)aMI/IJ'II/ISI nmua - B
JaTesibHOM nagexe:

MwuHucTepcTBO (brHaAHCOB
Kblpreiackon Pecnybnuku
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HavanbHuky
OpraHn3aumoHHoO-
MeToAMYEeCKOro otaena
A.P.KacbimanueBy

Mpwn agpecoBaHNM OKYMEHTa PYKOBOAUTENO HaMMEHOBaHME yupexaeHust BXoauT
B COCTaB HaVMeHOBaHWsA OOIMKHOCTU aapecara:

MuHucTpy o6pa3oBaHns 1
HayKu

Kbiprbiackon Pecny6nuku
N.0.damunng

(B matenbHOM nagexe)

Mpn paccbinke OOKYMEHTOB B HECKONbKO OLHOPOAHLIX Y4YpexaeHunh agpecaT
obo3HavaeTcs 0006LIEHHO:

[npekTopam LKon

[IOKyMeHT He OoImKeH coagepxaTtb 6ornbLue YeTbipex agpecoB. Croo "konusa" nepea
0b03Ha4YeHneM BTOpPOro, TPETbLEro W 4YeTBEepTOro agpecata He ykasbiBaetcs. [lpu
HanpaBneHunM [OKyMeHTa Oonee 4Yem B YeTblpe agpeca COCTaBNAETCA CNMCOK Ha
paccbINKy U Ha KaXkgoM JOKYMeHTe agpecaT obo3HavyaeTca 0600LeHHO.

B coctaB pekBuauta "AgpecaTt" MOXET BXOAUTb MOYTOBbIA agpec. OneMeHTbl
NMOYTOBOrO agpeca ykasblBalOT B MocnefoBaTesfibHOCTW, YCTaHOBIIEHHOW npaBusiiamu
OKasaHus ycnyr no4ytosoun cBsaAsn. [pu agpecoBaHnn nNUcbMa B ydpeXxaeHne ykasblBaroT
€ro HaMmeHoBaHue, 3aTeM NOYTOBbIN agpec.

ApXMBHOE areHTCTBO
720020, r.buiukek,
yn.Tokroryna, 105

|_|pl/l agpecoBaHnnN OOKYMEeHTa rpaxgaHamM CHa4alla yKka3bliBatkoT NOYTOBbLIN agpec, a
3aTteM nHnuunarnbl n cbammnmo nony4yarend:

720040, r.buiukek,
yn.Oposbekosa, 105
N.0.Pamununs

(B maTtenbHOM nagexe);

14) rpucp yTBEPXKOEHNA pacnonaraeTcs B BEPXHEN NpaBon 4acTu NepBoOro nmcra
AOKyMeHTa, ¢ OTCTynom ot rfiesoro nons 100 mm, neyataeTcs Nosny>XUPHbIM LLPUQPTOM.

[OKyMeHT yTBepXgaeTcss [OOMMKHOCTHbIM  JIMUOM UMW pacnopsguTenbHbIM
aokymeHtoM. Cnosa "YTBEPXOAKD", "YTBEPXOEHO" nuwytca nponucHbiMn
BykBamu, 6e3 KaBbIYEK.
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Ecnn pokymMeHT yTBEpXXaaeTcsa AO0SMKHOCTHLIM NINLOM, FpUd yTBEPXOEHUS COCTOUT
n3 cnosa "YTBEPXXOAKD", HaumeHOBaHMA [OOMMKHOCTWU, NOAMNUCK, WHULMANOB W
damunum nuua, yTBepamnBLLEro JOKYMEHT, AaTbl YTBEPXAEHWS:

YTBEPXOAKO
MUHUCTP 34paBOOXPaHEHUS
Kbiprbiackon Pecnybnukm

N.O.damunusa (noanuce)
00.00.0000

Mpn yTBEpPXAEHUM [OOKYMEHTa  pacrnopsauTernbHbIM - JOKYMEHTOM  rpud
yTBEpXaeHust coctouT u3 cnosa "YTBEPXXOEHO" B cooTBeTCTBYIOWEM pOAE U Yucne,
HaMMeHOBaHNA pacnopsanTENbHOrO JOKYMEHTa B TBOPUTENbHOM Nagexe, ero aatbl n
HoMepa:

YTBEPXIOEHO
npukasom MuHucTepcTBa
30paBOOXpPaAHEHNS
Kbiprbiackon Pecnybnunkm
o1 00.00.0000 Ne

Mpn HanNU4YUM HeckonbkUX rPUAOB YTBEPXKOEHUS OHM pacrnonararTcs Ha OOHOM
YpPOBHe, HauMHasi oT fieBoro nons, 6e3 otrcryna:

YTBEPXOEHO YTBEPXOEHO
NpuYKasom NOCTaHOBMEHWEM M3pPUK
MwuHucTepcTBa rop. buiikek
34paBOOXpPaHEHUS ot 00.00.0000 Ne
Kbliprbi3ckon

Pecnybnvku

o1 00.00.0000 Ne

15) pe3ontouust NULLIETCS COOTBETCTBYHOLUMM AOMKHOCTHLIM NIMLIOM Ha CBOGOAHOM
OT TeKCTa MecTe B BepxHel YyacTu gokymeHTta. OHa BknoYaeT haMunmmn UCNoNHUTENEN,
coaepkaHne NopyyYeHusi, Cpok UCMONHEHUS, NOANUCH, AaTy:

B.A.benweHoBow.
Mpowy noarotoBnTb
NPOEKT cornallueHuns
k 00.00.0000.
MNopnuck
00.00.0000

B cny4dyaax Korga nopydvyeHue gaetcAa OByM UM HECKOJIbKMM JuaM, paBHbIM MO
OOJKHOCTWU, OCHOBHbIM WCNOJIHUTENEM 4dBNdAeTCA JnUOo, YKa3aHHOE B MNOpPYyYEeHUU

cbhd.minjust.gov.kg



TunoBast HHCTPYKIHS 10 JeI0NPOon3BoACTBY B Kbipreisckoii PecnyOmuke (k moctanoBienuto [IpaBurenbpcTBa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

nepsbiM. EMy npenoctaBnsalTCs NpaBo CO3biBa COUCMOMHUTENEN U KOOpAMHALMSA WX
paboThbl.

OCHOBHOI WCMONHWUTENb WM COMUCMONHUTENb BNpaBe OaBaTb NOPyYeHUs B Buae
pes3onoumnin nuuam, HenocpeaCcTBEHHO UM NOAYMHEHHbIM.

Ha mokymeHTax, He TpebylolmX ykasaHuin Mo UCMONHEHMIO Y UMEIOLLIMX TUMOBbIE
CPOKU WCMOIMHEHWS, B PE30NIOLUMA  YKa3blBalOTCA WCMONHUTENb, MOAMUCL aBTopa
pesonouuu, aarta.

Pesontouna moxeTt OC*)OpMJ'IFITbCFI Ha OoTAaeNlbHOM JnMcte C YyKa3aHuem
pernctpauMoHHOro Homepa 1 aatbl JOKyMEHTa, K KOTOPOMY pe30J1ioLuna OTHOCUTCAH;

16) 3aronoBOK AOKyMeHTa nuweTtca neped TekcToM. OH JOMKeH rpaMmmaTudecku
cornacoBbIBaTbCH C BUAOM AOKYMeHTA. Hanpumep: npukas (o 4em?) - 06 yTBepxaeHum
Komuccum; nHpopmaums (o 4em?) - o npoeegeHUn pecnybnmkaHckoro cMoTpa.

Ecnm B [OOKyMeHTe OTpaxaeTCcss HEeCKONbKO BOMPOCOB, TO  3arofloBOK
dopmynupyetca obobuieHHo. K gokymeHTam Gonblioro obbema mnu oTpaxarolnm
HECKOIbKO BOMPOCOB, HapsAy C 3arofioBKamm COCTaBMAKTCA NOA3ArosIoBKM.

3aronoBknM K NMCbMaM NULLYTCA C NPONUCHOM ByKBbl B crneumnanbHO OTBEAEHHOM
ANs HUX MecTe, C NeBOn CTOpPOHbI, 6e3 oTctyna. 3aronoBku Kk gpyrum Bugam OP[
BblpaBHMBAOTCS MO LEHTPY, NULIYTCA C NPONUCHON OYKBbI, BbIAENAOTCS MOMY>XUPHbBIM
WwpncTom. Touyka B KOHLIE 3arofioBka He CTaBUTCS. 3arofloBOK, COCTOSLMIA U3 OABYX U
bonee cTpoK, neyataeTca 4epe3 1 MeXCTPOYHbIM uHTepBan. Pasmep wpudTta
COOTBETCTBYET pa3mepy wpudTa Tekcra.

[oKyMeHTbI, cOCTaBneHHble Ha GnaHkax opmaTta A4, 4OMKHbI UMETb 3arofoBKN.

3aronoBkn He MNUWYTCA Ha Tenerpammax, TenedoHorpammMmax, WU3BELLEHUAX W
AOKyMEHTax, COCTaBneHHbIX Ha 6naHkax popmarta A5, AB.

3aronoBOK OTAENSETCS OT TEeKCTa OBYMA MEXCTPOYHbIMU MHTEPBAllaMi;

17) oTMeTKa O KOHTPOJie NPOCTaBNAETCA Ha AOKYMEHTax, TPebyoLmMX NCNONHEHNS
N B3ATbIX HA KOHTponb. 3Hak KoHTpons (bykea "K", cnoso unu wtamn "KOHTPOIJIb")
CTaBUTCA Ha IeBOM NOJfie AOKYMEHTA Ha YpOBHE 3arofioBka WnNu B cneumnanbHo
OTBEOEHHOE KOHTPOSIbHOE OKHO, pa3mep KOHTPOSIbHOro okHa: 10x10 mm;

18) TekCT gOKyMeHTa ohopMnaeTcs B BUAE aHKETbI, Tabnunubl, CBA3HOIO TEKCTA U
B BYAEe COeQUHEHUST 3TUX CTPYKTYP.

Mpn cocTtaBneHMM TekcTa B BMAE aHKeTbl HaMMEHOBaHWUS  MPU3HAKOB
XapakTepudyemoro ob6bekta OOMKHbl ObiTb BblpaXXe€Hbl MMEHEM CYLLECTBUTENbHBIM B
UMEHUTENbHOM Nagexe WM CNnoBoCOYEeTaHMEeM C  [flarofioM BTOPOro  nuua
MHOXECTBEHHOIO 4uCria HacTodAWero unu npoweawero BpemMeHn (umeete, 6binu,
HaxXo4WUNnCb).

I'pacbbl N CTPOKHU Tabnuubl OOMKHbI MMETb 3arofioBKw, Bblpa>XeHHbleé MMEHEM
cywectButesibHbiIM B UMEHUTEJTIbHOM nNagexe. MoasaronoBku rpacb N CTPOK OOJTXKHbI
ObITb cornacoBaHbl ¢ 3aronoskamun. Ecnu tabnuuya pacnonaraeTcd bonee Yyem Ha ogHON
CTpaHuue, Fpa(bbl Tabnuubl 4OMKHbI ObITb npoHymMmepoBaHbl N Ha clenyrwnx cTtpaHnuax
AOIMKHbI ObITb HanevyaTaHbl TONbKO HOMeEpPa 3TUX rpacb.

cbhd.minjust.gov.kg



TunoBast HHCTPYKIHS 10 JeI0NPOon3BoACTBY B Kbipreisckoii PecnyOmuke (k moctanoBienuto [IpaBurenbpcTBa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

CBs3HbIN TEKCT COCTOUT U3 ABYX YacTen. B nepBoi 4acTu ykasblBalOTCA MPUYMHLI,
Luenu, OCHOBaHUSA CO3[4aHuUs OOKYMEHTa; BO BTOPOW (3aKMOYUTENBHOM) - peLleHus,
BbIBOAbI, NPOCLObLI, pekoMeHaaunn. TeKCT MOXeT coAaepXaTb OAHY 3aKtoYMTENbHYH
yacTb (Hanpumep, npuKasbl (pacnopsbkeHus) - pacnopsaguTenbHyto 4acTb 6e3
KOHCTaTMpytowen, nucbMa - npocbby 6e3 nosicHeHust). B TekcTte [OKyMeHTa,
NoAroTOBIEHHOIO Ha OCHOBaHWW UMW BO WUCMOSIHEHWE paHee W30aHHOro OOKYMEHTa,
YKa3blBalOTCHA €ro PeKBM3UTbI: HAMMEHOBaHWe JOKYMEHTa 1 ydpexaeHus - astopa, aaTa,
3arosioBOK K TEKCTY, permcTpaLmMOHHbIN HOMeEp.

B pacnopsaguTenbHbiX OOKYMEHTax yypexaeHun, OeUCTBYILIMX Ha npuHuMnax
eNHOHa4Yanus, a Takke BO BHYTPEHHUX AOKyMeHTaX, agpeCcoBaHHbIX PYKOBOACTBY,
TEKCT n3naraeTcsi OT NepBOro nvua eanHcTeeHHoro Yncna ("npukaseiBato”, "npegnarato”,
"npowuy").

B pokymeHTax konnermaribHbIX OpraHoOB TEeKCT u3naraetcsa OoT TpeTbero nuua

eIMHCTBEHHOro Yucna ("nocraHosnset", "pewmnn”).

B coBmecCTHbIX OOKYMEHTaXx TEeKCT u3Jiaraetcd OT nepBoro sfimua MHOXXeCTBEHHOro

yncna ("npukassiBaem”, "pewnnun”).

TekcT NPoOTOKOJ1a wu3NnaraeTtcd OT TpeTbero Jnumua MHOXECTBEHHOro 4ucna

("cnywanwn", "Bbictynunun", "peumnn®).

B nucbmax MCNOoJIb3YHTCA cneayruwimne CbOprI N3NOXEHUA:

- OT MNepBOro nuua MHOXeCTBeHHoro uyucrna ("npocum npefocTtaBuTb...",
"Hanpasnsem B Baw agpec");

- OT nepBOro nuua eauHcTBeHHoro uucna ("npowy Bbicnatb", "cuuTaro
Heob6xoanumMbIM");

- OT TPETLErO N1ua eANHCTBEHHOrO Ymcna ("MUHMUCTEPCTBO HE BO3paxaeT").

CnnolHble CBSA3HblIE TEKCTbl MOFYT COCTOSiITb W3 CTPYKTYPHbIX 371EMEHTOB,
MMEILLNX B HEOOXOOUMbIX Cry4asix 3arofioBkM U Hymepauuio. Hymepaumst CTpyKTypHbIX
3MEeMEeHTOB ApYyrnx AOKyMeHTOB obo3HavyaeTcs apabckumu umdpamu. HanmeHoBaHue
CTPYKTYPHbIX 3NIEMEHTOB nevyataeTcs NOMYXWPHbIM LUPUETOM U BblpaBHUBAETCS MO
LEeHTpY, TOoYka B KOHLe 3arofioBka He cTtaBuTcs. Pasmep wpudTta cooTBeTCTBYET
pasmepy LwWpudTa Tekcta. HavmeHoBaHWe CTPYKTYPHbIX 3NIEMEHTOB OTAensieTcs OT
TeKcTa ABYMSI MEXCTPOYHLIMU UHTEPBaNamu;

19) oTMEeTKa O Hanu4Mn NPUIOXKEHUS K OKYMEHTY pacrionaraeTcs nocne TekcTta
Unn B TEKCTe.

OTmeTKa O HanMuMM NPUNOXEHUA K OOKYMEHTY pacrofiaraetcsd nocre TeKCTa,
nepea peksnamtom "Moanucek". Cnoeo "lMpunoxeHne" nuweTtcsa Bcerqa B €ANHCTBEHHOM
yucne, HECMOTPSA Ha KONMMYECTBO NPUITOXXEHNIA, OT NIEBOrO Kpasi AOKyMeHTa, 6e3 oTcTyna.

Ecnn OOKYMEHT MMEET NpunoxexHue, noJiHoe HaunmeHoBaHMe KOToporo npnBognTCcA
B TEKCTe, TO OTMEeTKa O Hanm4mn npuioxeHmnsa O(*)OpMJ'IFIeTCFI no cbopme:

MpunoxeHwue: Ha 5 n., B 2 3K3.
Ecnn nonHoe HavMmeHoBaHWE NPUMOXEHUS B TEKCTE He Ha3BaHO, TO OTMeTKa O
HanNU4MM NpUNoXeHUs oopmMnseTcs cnegyowmm obpasom:
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MpunoxeHne: CmeTa pacxoaoB Ha KanutTanbHOEe CTPOUTESNBLCTBO, Ha 5 1., B 2 3K3.
[Mpy HanNMYMM HECKONBKMUX NPUITOXEHUIN K LOKYMEHTY:

MpunoxeHwne: 1. CnpaBka 0 HegocTaye AOKYMEHTOB, Ha 1 n., B 2 9K3.

2. Bbinucka n3 npoTokosa 3acegaHnsa akCnepTHOM Kommceuun, Ha 1 n., B 1 aka.

Ecnu kK JOKYMeHTy npunaraeTcst ApYro JOKYMEHT C NPUNOXeHNeM, To OTMEeTKa O
HanM4Mn NPUNoXeHUs opopMnsieTcsi No opme:

Mpunoxenne: 3aknioveHne ©GanaHcoBon komuccum oT 25.03.2019 Ne 2 u
NPUIIOXeHNe K Hemy, Bcero Ha 21 n., B 2 3K3.

Ecnu npunoxeHne HanpaBnseTcs He BO BCe yKasaHHble B JOKyMeHTe ajpeca,
OTMETKY O Hanuyuu npusioXXeHus opopmssoT no gopme:

MpunoxeHwue: Ha 5 1., B 2 9K3. B NepBbIN agpec.
Ecnn npunoxeHnsa cOpoluopoBaHbl, TO KONIMYECTBO JIMCTOB He yKa3biBaeTCs.

Ecnv Hanuune npunoxeHnss K [OOKYMEHTY YKa3blBaeTCA B TeKCTe, OHO
odopmnisieTca crneayrowmm obpasom: "[loroBop cocTaBnsieTcs Ha cneynanbHoM bnaHke
(npunoxenne 1)." nnu "[oroBop cocTtaBnsieTcss Ha cneuuanbHOM OnaHke cornacHo
npunoxeHuto 1.". MNepen nopsiaKoBbIM HOMEPOM NpUNoXeHus 3Hak "Ne" He cTaBuTCS.

MpunoxeHnsa opopmnsaTCca Ha OTAENbHbIX NUcTax 6ymarn. Cnoso "MNpunoxeHune"
pacnonaraeTcs B MpaBOM BEPXHEM Yrry NepBOro nuvcra QOKYyMeHTa, C OTCTYrnoMm OT
nesoro kpasa gokymeHta 100 mm. Paamep wpudta Ne 10-12:

MpunoxeHwne 1

K npukady MuHucrtepcrtea
domHaHcoB

Kbipreiackon Pecnybnuku

oT Ne

20) nognucb. [JOKyMEHTbl, HanpaBfsieMble B BbILECTOSILME OpraHbl, OpraHbi
rocy4apCTBEHHOW BMacTW, MNOAMMCLIBAKOTCS PYKOBOAUTENEM YYPEXOEHUA Mnu, No ero
nopyyYeHuto, 3amectutenem pykosoautens. B cnyxbe pgenonpousBoactBa AOSMKHbI
OoCTaBaTbCA  MOAMUCAHHBLIN  PyKOBOAUTENEM  BTOPOM  9K3EeMNNAp Nucbma U
3aBM3MPOBaHHbIA PYKOBOAUTENSAMMU CTPYKTYPHbIX MogpasdeneHnid 3Kk3eMnnsap nucbMa
(BoKymeHTa).

[loKyMEHTbI, HanpaBnsieMble NOAYMHEHHBIM U OPYTUM YYPEXAEHUSIM U rpaxaaHam,
noanuCbIBalOTCA  pPyKoBOAUTENEM, €ro 3aMecTUTENsMW UMM PYKOBOAMTENSIMM
CTPYKTYPHbIX NOApPa3AerieHnin B COOTBETCTBUM C UX KOMNETEHUMEN.

Bce ak3emnnapbl cnykebHbIX JOKYMEHTOB AOSMKHbI ObITb NnognucaHbl. [JJOKyMeHTbI
AOIMKHbI coaepXaTb NOAMMHHbIE MOANMUCK OOIMKHOCTHBIX Nny,. Mpu 6onbLliomM konnyecTee
KOMWM [ONyCKaeTCsa WX 3aBepeHue WCNOMHUTENEeM WM npocTaBreHne dakcummne
noanucu pykosogutens. [JokyMeHTbl NOANUCHIBAOTCA TakkKe 3MNEKTPOHHOW NOANUCHIO B
cooTBeTCTBUM C HopMamu 3akoHa Kelprbidckon Pecny6nvku "O6 anekTpoHHOW nognmcu”.

I'Ip|/| 3TOM 00a BapuaHTa AOKyMeHTa MMET OANHAKOBYH HOPUOANYECKYHO CUIY.
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Jlnua ¢ orpaHUMYeHHbIMU BO3MOXHOCTSIMW 300POBbsl MO 3PEHUID, a Takke nuua C
OrpaHMYeHHbIMWU BO3MOXHOCTSIMU 300POBbsi, MMelowmne aedektel M gedopmaumm
BEPXHUX KOHEYHOCTEW, MOryT UCMONb30BaTh hakCMMUIe BMECTO NOAMMUCH.

Peksuant "lMoanuck" cOCTOUT N3  HaAMMEHOBaAHMA  OOJMPKHOCTM  nvua,
NnoAnNUCbIBalOLLEro AOKYMEHT, ero fMYHOW MoAMnucu 1 ee paclndpoBKU, B KOTOPOU
yKasblBalOTCA nHUUMansl n dpamunus. HamnmeHoBaHne OOSMKHOCTU MULWIETCA OT NIEBOro
Kpasi JoKymeHTa, 6e3 oTcTyna. PacwmndpoBka nognucu ogopmnseTca ¢ OTCTynom OT
nesoro nonsa 120 MM, Ha ypoBHe nocnegHenl CTPOKM HaUMEHOBAHWUA [OOSTHKHOCTMW.
Mognuck cTaBUTCA NAcTOM U YepHUNamMu CUHEro useTa.

B OOKyMeEHTaXx, COCTaBJ1I€HHbIX Ha OnaHkax, B HaMMeHOBaHWe AOMMKHOCTU He BXOAUT
HanMeHoBaHUE y4YpexaeHna:

AnpekTop (moanuchb) N.0.damunus
nnu:
3amecTntens MMHUCTPa (mognuceb) N.0.damununsa

|_|pl/l O(bOpMJ'IeHI/II/I OOKYMEHTOB HE Ha BGnaHkax, HauMeHoBaHWe OOSMKHOCTU NnLa,
nognucbiBakoLLEero AOKYMEHT, BKIllo4aeT NoJyiHoe HanMmeHoBaHNE y4YpeXXaeHUA:

HAunpekTop

LleHTparnbHoro

rocygapCTBeHHOro

apxuBa

KblIprbi3ckon

Pecnybnuku (noanuchb) N.0.damunus

Ha gokymeHTax, 3a cogep)kaHne KOTOpbIX OTBEYAKT HECKOSbKO MWL, CTaBATCS ABe
unn 6onee noanucn. OHM pacnonaratTcs ogHa nod APYyrovM B NocrnenoBaTernbHOCTMU,
COOTBETCTBYHOLLEN 3aHUMAeMOn OOMMKHOCTU. Mpn Hannuumm B OOKYMEHTax HEeCKOSbKMUX
nognucen, HauUMEHOBaHWA [OSMKHOCTEN W  paclwMpoBKY nognucen pasgenstoT
NOSTYTOPHBIM MEXCTPOYHLIM NHTEPBASIOM:

HdunpekTop (mognuceb) N.0.damununsa

MmaBHbIN Byxrantep (mognuceb) N.0.damununsa

|_|pl/l noanncaHnn OokKymMmeHTa HeCKOJIbKUMU OOJTKHOCTHbIMU NuaMn OOHOIro paHra
nx noanumcu pacnosiararotca Ha 0OgHOM YypOBHe:

HavanbHuK nnaHoBoro HavanbHWK doMHaHCOBOrO
otaena oTaena
(nognuceb) (noanuck) N.0.damunus

nN.0.bamunumsa
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[OoKyMeHTbl, noanexawue noanucaHuio pPyKoBOOUTENAMU OBYX YYpexneHun,
odopmnisatoTca He Ha 6GnadHke. Peksum3ant "lMognuck" pacnonaraetca B ABYX
napasnnesibHbIX KOSTOHKax:

MwuHucTp pnHaHcoB MwuHKUCTpP 3apaBoOXpaHeHNs
Kbiprbiackon Kblpreiackon Pecnybnuku
Pecnybnukun

(nognuceb) (moanuck) N.0.damunus

nN.0.bamunuga

Ecnn pomkHoCcTHoe nvuo, amMunms KOTOpPOro 3aroTOBfleHa Ha NpoekTe
[OKYyMEHTA, OTCYTCTBYET, TO AOKYMEHT MOAMUCLIBAETCS JMLOM, WCMOSHSIOWMUM €ero
obsizaHHOCTK, uNM 3amectuTeneM. He ponyckaetcs noanucbiBaTb AOKYMEHTbl C
npeanorom "3a" unu npocTtaBneHMEM KOCON YepTbl Nepea HaMMeHOBaHNEM [AOMMKHOCT!.

Mpy noanucaHMM [OOKYMEHTOB, COCTABMIEHHbIX KOMWCCMEN, YyKasblBalOTCA He
[AOMKHOCTM UL, COCTaBMBLLMX AOKYMEHT, a pacnpeneneHne obs3aHHOCTEN B cocTaBe
KOMUCCUMU:

Mpepcenatensb (moanuchb)
KoMuccum nN.0.damununga

YneHbl KOMUccuu:

(8 andaBnTHOM (noanucm)
nopsake) N.0.Pamunusa

N.0.damunua

21) rpucb cornacoBaHus AokymeHTa. NogrotoBneHHbIe NPOEKTbl JOKYMEHTOB nepes
nognucaHnem, B psge CrydyaeB, COMMNacoBbIBAOTCA C  3aMHTEPEeCcOBaHHbIMU
yuypexaoeHusMn, CTPYKTYPHbIMM NogpasgeneHnsiMn, OoTAenbHbIMA - AOSMKHOCTHBIMM
nuuamn. JTo genaeTca aAnsd NnoaTBEPXAEHUA UX COrnacusa ¢ cogepXxaHnem AoKyMeHTa.

CornacoBaHne MoOXeT ObiTb O(opMIeHO rpucom cornacoBaHUst UM SIMCTOM
cornacoBaHusl.

Npud cornacosaHna coctout n3 cnosa "COINTIACOBAHO" (6e3 nameHeHusa no
pogamM M 4yucnam), HaMMeHOBaHWUS OOSMPKHOCTM Nuua, C KOTOPbIM COrflacoBbIBaETCA
AOKYMEHT, NWYHOWM nognucu, ee pacwudpoBkm W gatel. [pud cornacoBaHus
pacrnonaraeTcs nocne peksuauta "llognuce” ¢ NeBon CTOPoHbI 6e3 oTcTyna:

COIMACOBAHO
Mpencepatens LK
npodcorosa
paboTHMKOB
NPOMbILLITIEHHOIO
KOMnnekca

nN.0.bamunumsga
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(noanuceb)
00.00.0000

Ecnn cornacoBaHue npoW3BOAUTCS  KOMMernanbHbIM — OpraHoMm, TO Tpud
cornacoBaHusi opopmrsieTcs cneayowmm obpasom:

COINMACOBAHO
lMpoTokon 3acenaHus
npodkoma

oT

Ne

Ecnn cogepxaHne oOKyMeHTa 3aTparMBaeT UHTEePEChl HECKONBbKUX YYpeXaeHuUn, To
rpud cornacoBaHus 0POpPMIISETCA Ha OTAENBbHOM NIUCTe (NpuoxeHue 4).

JIncT cornacoBaHus NnoagnMcLIBaeTCs TakKe 3NEeKTPOHHOM noanuckto. [Npu atom oba
BapuaHTa fnMcTa cornacoBaHusi UMEKT OANHAKOBYIO HOPUANYECKYHO CUy;

22) Bu3bl. BHyTpeHHee cornacoBaHue ogOpMIISeTcs BU3OW, COCTOSLEN U3
AOIMKHOCTU BU3MPYIOLLLErO, MOANUCK, ee pacluMdpoBK/ (MHUUMansb! 1 hamunus) u aathbl.
Busunpyrotcsa ak3eMnnspbl OOKYMEHTOB, KOTOpble OCTalTCA B ydpexaeHun. Busbl
NPOCTaBnATCA HUXE pekBmanTa "lNoannck”, oT NeBoro Kpas 4OKymeHTa, 6e3 oTcTyna:

HOunpekTop (mnognuce) N.0.damununsa
HavanbHuK nnaHoBoro (moanuchb) N.0.damunus
oTgena

00.00.0000

Mpn Hecornacun ¢ TEKCTOM AOKYMEHTA, Hanuunnm 3amevyaHuin u OOMOSIHEHUA OHU
nanararTca Ha oTaenbHoM nucte. Busa B 3TOM cnyyae odopmnsieTcs cneayrowmnm
obpasowm:

HayanbHWK nnaHoBoro (mognuceb) N.0.damununsa
oTgena

3amevyaHung
npunarawTcs.
00.00.0000

23) oTTUCK neyaTn ¢ nsobpaxkeHnem FocygapcTBeHHoro repba (aanee - repbosas
neyaTb) CTaBUTCA Ha [OKyMeHTax, Tpebywuwmx ocoboro yaoCTOBEPEHUS WX
NOONMMHHOCTM, a Takke Ha (QUHAHCOBLIX [OOKymeHTax. [lpumepHbIn nepeyveHb
AOKYMEHTOB, Ha KOTOPbIX CTaBUTCA repboBasi nevatb, NPUBOANTCA B NPUIOXeHU 5.

OTTuck neyatm Ha OOKyMeHTE [OJIKEeH 3axXBaTbiBaTb 4YaCTb HaMMeEHOBaHUA
OOJDKHOCTU nnua, nognmncasLllero A4OKyYMeHT, U NOAJIMHHYIO NOoANMUCH,
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24) oTMeTka O 3aBepeHun konun. Konumsi OoKymeHTa - BOCMpOU3BeAEeHME BCEX
PEeKBM3NTOB AokyMeHTa. OHa BblAaeTcs Mo pe3ositoumm PyKOBOAUTENS YUPEXKAEHUS UK
PYKOBOAMTENSI COOTBETCTBYIOLLErO CTPYKTYPHOrO NoAapasaerneHus.

YupexaeHve MoXeT 3aBepuTb KOMUU TOSNbKO TeX AOKYMEHTOB, KOTOPbIE CO3A4atnTCs
B CAMOM y4pexaeHun (3TO NONOXKEHME HE PACNPOCTPAHSAETCS Ha apXMBHbIE YyYpeXaeHu s
n HoTapuat). Bmecte ¢ Tem, npu paspelueHnn Aer, KacarLlmxcs npyema rpaxaaH Ha
paboTy, y4eby, yAOBNETBOPEHUS UX TPYAOBLIX, XUMULLHBLIX U APYrUX NpaB, Y4peXOeHMWHo
paspeluaeTcs 3aBepsiTb KoMUY BblAaHHbIX APYrMMU YYPEXAEHUSIMU AOKYMEHTOB (KOMUK
AMNIIOMOB, TPYAOBbIX KHUXKEK U CBUAETENLCTB O POXAEHUN).

B aTtom cnyyae konus AOKYMeHTa 3aBepsieTcs NoAnuCbio AOSMKHOCTHOrO nvua,
YOOCTOBEPSIIOLLEr0 COOTBETCTBME €€ CoAepXKaHUsl NOONTMHHUKY.

B npaBom BepxHem yrny gokymeHTa nuwetca cnoso "Konus". lNpu 3aBepeHumn
Konun [OKYMeHTa, Huxke peksmanta "lMognuck", ©6e3 oTcTyna OT NneBoro Kpas,
NPoCTaBnseTCs 3aBepuTeribHas Hagnucb "BepHo", HanMeHoBaHWEe LOSMKHOCTWU nuua,
3aBepUBLLErO KOMUIO, ero NinyHasa NoAnNUCh, paclundpoBka NOANUCK U AaTa 3aBEPEHUS:

BepHo

MHcnekTop oTaena (mognuceb) N.0.damununsa
KagpoB

00.00.0000

Mpn nepecbinike KON B Apyrne ydpexxaeHns Unu Bbldavye Ha pykU OTAENbHbIM
nuuam Ha Hew criegyeT NPOCTaBNATb OTTUCK NeYvaTu, onpeaensemMon no YyCMOTPEHUHo
yypexneHus;

25) otmeTKka 006 ncnonHutTene coctout u3 aMmmuimm n MHULMANOB UCMNONHUTENS,
HaMMEHOBaHNA CTPYKTYPHOro nogpasfeneHuns, Homepa ero tenedoHa M nedvataeTtcs
pasamepom wpugTta Ne 10. 3Ty OTMETKY UMEKT TONbKO ucxoasiwime AokymeHTbl. OHa
pacrnonaraeTcsi B IeBOM HUXHEM yriy, 6e3 oTCTyna, Ha NIMLEeBOM CTOPOHE AOKYMEHTa:

Hanpumep: A.W.Kageipos, otaen opraHnsaumm n aHanmsa, 22-40-60.

Ha pOokymeHTe, MOArOTOBNEHHOM MO MOPYYEHUIO PYKOBOAUTENS FPYNMoM
ncnonHutenen, B oTMeTke 00 wucrnonHuTene ykasblBaeTcsl amMunmsi OCHOBHOIO
NCMNONMHUTENS;

26) oTMeTKa 06 MCNOSTHEHN LOKYMEHTa 1 HanpasBfieHWUW ero B AeNo nNpocTaBnsieTcs
cpasy e nocne peleHus Bonpoca, Ha cBOGOAHOM OT TEKCTA MECTE B HWXKHEW 4acTu
nocnegHero nucrta OOKyMeHTa M cocTouT u3 crnos "B geno", Homepa gena, B KoTopoe
AOKYMEHT ByaeT nomMeLleH, KpaTkux cBegeHun 06 MCNONHEHUM OOKYMEHTa, NoAnucu n
aartbl:

B pneno 01-2/115
OTBeT Ha 3anpoc oT
00.00.0000
(noanuchb)
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N.0.damunusa
00.00.0000

27) oTMeTKa O MNOCTYNSIEHMM OOKYMEHTa B YyYpexaeHue COLEPXUT odepenHOoun
NOPSIAKOBLIA HOMEP W AaTy NOCTYNMEeHUs OOKyMeHTa (MpyM HeobXxoaMMOoCTU - BpeMs
noctynneHus). OHa NpocTaBNAeTCs B NPaBOM HUXHEM Yriy NepBoro nucra JOKyMeHTa.
Ans odopmneHns 3Toro pekBu3MTa MUCMNOMb3yeTCca crneunanbHbii perncTpaumoHHbIN
wramn (npunoxeHue 6);

28) oTMeTKa Ansi aBTOMaTU3MPOBAHHOIO NOMCKa JOKYMEHTa BKIOYaeT uma anna
Ha MalWHHOM HocuTene, Ko onepaTtopa, gaTy W ApyrMe MNOWUCKOBble [AaHHble,
yCTaHOBMEHHbIE B ydpexaeHuu. Neyataetca Huxe hamunumn ncnonHutensd, 6es otctyna
OT NEeBOro Kpaa JOKyMeHTa:

Otyet 3a 2019 rog, Mycaes, 00.00.0000
§ 3. bnaHk AoKyMeHTa

15. [OKyMeHTbl yypexaeHus OOSMKHbl OopMnATbCA Ha OnaHkax, uMeTb
YCTaHOBIIEHHbIN KOMMSEKC 06A3aTeNbHbIX PEKBU3UTOB U NOPSLOK UX PACMONOXKEHUS.

CnyxebHble JOKYMEHTbl coCcTaBnaTCcA Ha 6naHkax gopmaToB A4 (210x297) n A5
(148x210), pexe wucnonb3yetca dopmaTt A6 (105x148). [Ona oTaenbHbIX BMOOB
[OKYMEHTOB JornyckaeTcs npumeHeHne popmata A3 (297 x420).

16. CoctaB BMaoB W GQOpMbl OMaHKOB, MNPUMEHSEMbBIX B YYPEXOEHUN,
YyTBEPXKOAKTCA €ro pykoBogMTenem no npeacraBneHnto cnyxbbl genonpounssoncraea. B
yupexaeHusx NpuMeHsaTCs crnegyowme 6naxku: obwun 6naHk, 6rnaHk nncbmMa, 6naHk
KOHKPETHOro BMAa AOKYMEHTA:

1) obwmn GBnaHk coOepXuT  crnedylwme  pekBu3nUTbl:  M3obpaxkeHue
FocynapcTBeHHOro repba unu smbnembl yYpexpgeHus; HaMMeHOBaHWE BeOOMCTBA,
HanMeHOBaHME ydYpexaeHns (npunoxexue 7);

2) 6naHKk nuCbMa COAEPXUT  Ccregyllme  pPekBu3UTbl:  M3obpakeHue
FocynapcTBeHHoOro repba nnu amoérnemMbl yyYpexaeHusl; HaMMeHOBaHMEe MUHUCTEPCTBA
WNn  BEOOMCTBA, HAaMMEHOBaHME  YYPEXOAEHUS, HaMMEHOBaHUE  CTPYKTYPHOrO
NOApa3neneHns; UHOEKC NpeanpuaTus CBA3M, MOYTOBLIA agpec, Homep Tenedhakca,
TenedoHa, agpec SMeKTPOHHOW MOoYTbl; HaMMEHOBaHWe OaHka M HOMep c4yeTa
(ykasblBalOTCA MO YCMOTPEHMUIO YYpeXaeHus); Koa ydpexaeHusa (ykasbiBaeTcs Mo
YCMOTPEHUIO  ydpexaeHus), WnaeHTUMUKAUMOHHBLIN  HOMep  Harnoronnartesbliuka
(ykasblBaeTca NO YCMOTPEHMUIO YyYpexaeHus), gata MU HOMep OOKyMEeHTa, CCbifika Ha
NCXOASLWMI JOKYMEHT, KOHTPOSTbHOE OKHO (Npunoxenue 8);

3) GnaHK KOHKPETHOro BuAa [AOKYMEHTa COAEPXMT Ccrneaylolmne pPeKBU3UTbI:
nsobpaxeHne MocyaapctBeHHoro repba unu amMoGnembl yypexaeHusi; HauMeHoBaHWe
MUHUCTEPCTBA UMM BeOOMCTBa, HaUMEHOBaHME YYPEXOEeHWUs, HauMeHoBaHue
CTPYKTYpPHOro noppasgeneHvsl; HavMMeHOBaHWe Buaa [AOKYMeHTa, gaTa W Homep
[OKYMEHTA, MECTO COCTaBEHNSI UNW U3aaHWs AOKyMeHTa (mpunoxeHue 9).
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17. B 3aBUCMMOCTM OT pacnosioXXeHUs PEKBU3UTOB YCTaHaBMMBAOT [Ba BapuaHTa
6naHkoB - NPOAONbHLIA M yrnoBon. [Mpn NPOAONbHOM PacrofiOXEeHUU PEKBU3UTOB
HaMMEHOBaHWE YyypexaeHus pasmellaeTca BOOMb BepxHero nons AOKyMeHTa
(mpunoxenue 8). MNpu yrnoBom - y rpaHuubl NeBOro nosis B BEpxXHEM yriy (NpunoxeHuve
10).

18. HaumeHoBaHne n agpec ydpexgeHus rnedatarTCAa Ha rocyg4apCTBEHHOM W
odmumanbHoM  43blkax. [lpu  NpoaosibHOM — pacronoXeHUM pPeKBU3UTOB  CrieBa
nevaTarTCs PEKBU3NTLI HA roCcyJapCTBEHHOM A3blKe, Cnpasa - Ha ouunaribHOM SA3blKe.
Mpwn yrnoBoM pacnonoXeHun cHavana neyaTtarTCs PEeKBU3UTblI Ha rocyaapCTBEHHOM
A3bIKE, HMXE - Ha ohmumanbHoM s3bike. [py HeobxoaMmocTK, Ha BrnaHkax gonyckaeTca
neyaTaTb PEKBM3UTbI HA MHOCTPaHHOM fA3blke. B 9TOM crnyvae NopsiAoK S3bIKOB JOITKEH
ObITb CNeayLWMM: roCyaapCTBEHHbIN, oduLmManbHbli, MHOCTPaHHbIN.

NonyckaeTca odopmreHne 6naHKoB npeacTaBUTErNbHBIX OpPraHOB MECTHOro
CaMOyrpaBreHnss UCKMIOYUTENbHO Ha FOCYAapCTBEHHOM  f3blke NpPU  YCrOBUM
NPOXWUBAHNS Ha TEPPUTOPUN COOTBETCTBYHOLLEN aAMUHUCTPATUBHO-TEPPUTOPUATBHON
eaVHULbI Nnpeobnaaatowero Yncna nuu, Bnaaeowmx rocyaapCTBeHHbIM S3bIKOM.

19. bnaHk nsrotaBnmMBaeTcsa B OOHY KpackKy, NpeanoyTUTENbHO YepHyto, Ha bymare
6enoro yseta. [Npu oTcyTcTBUM B1aHKOB, HA JOKYMEHTaX NpOCTaBnseTcs OTTUCK WTamna
yypexneHus.

BnaHkm ¢ wu3obpaxeHnem [ocypapctBeHHoro repba  um3roTaBnvBaloTCsA
TMnorpadgpckum cnocobom, No 3akasam ydpexaeHwn, u aBnaTca GnaHkamu cTporom
oTyeTHOCTU. Ha repboBbix GraHkax B MpaBOM HWXHEM yriy Tunorpadcknm cnocobom
WM HyMepaTopoM NPOCTaBNATCA NOPSAKOBble HoMepa. [pu AOCTMXEHUN HymMepaunn
6naHkoB Homepa 1 000 000, HeobXxo04MMO HauMHaTb CreayrLy HymMmepaumo ¢ Lmdpbl
1.

BnaHkM OOKYMEHTOB [OOMMKHbI MCMOMb30BaTbCA CTPOro Mo HasHayeHutio un 6e3
COOTBETCTBYIOLLErO paspeLleHnst PyKOBOAMTENS YYPEXAEHUS He MOryT nepenaBaTbCs
APYTUM yYpeXxaeHusiM 1 nmuam.

BeseneHve B oGpalleHne nNo mepe HeobXoaAMMOCTU HOBbIX Gr1aHKOB AOKYMEHTOB
OCYLLECTBNSIETCA MO  paspelleHnto  (MOopyYeHuo) PYKOBOAUTENS  YUYPEXAEHUS.
CooTBeTCTBYyHOLLME npeanoXxeHus BHOCSHATCS pykoBoaAMTENEM cnyx6bl
AenonpounssoacTea BMecTe ¢ obpasuamu npegaraeMbix 611aHKoB.

§ 4. NeyaTaHue u ochopmneHne AOKYMEHTOB

20. NeyvaTaHne 1 oopmMmIieHNe OOKYMEHTOB B YYPEXOEHUSX OCYLLLECTBASETCA MO
YCTaHOBIIEHHBIM B KOMMbIOTEPaXx WabfioHam co cneaywmmm napameTpaMmmn HacTPOMKK
B pegaktope Microsoft Word:

- wpudT rapHutypbl - Times New Roman (Times New Roman Cyr) unu Arial,
00bIYHbIN, pa3mep 12-14. B tabnuuax gonyckaetcs ymeHblweHne o 10 (koraa TekcT He
BMeLlaeTcs);
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- MeXCTPOYHbIN MHTepBan: ansa copmata A4 - oguHapHbin;, ana dopmarta AS -
ToyHo 14 nT1, B Tabnuuax gonyckaetcs ymeHblieHne o 11 nT (korga TekcT He
BMeLlaeTcs);

- nepBas cTpoka B ab3ave c otctynom 1,25 cwm;

- BblpaBHMBaHWe Nno WnpnHe n be3 nepeHocoB CJ10B (B Tabnuuax BblpaBHMUBaHNE
no Heo6xoauMocCTH, ¢ nepeHocom CJ'IOB);

- HOMepa CTpaHuL, NPOCTaBMSOTCA C MPaBON CTOPOHbI HWXHEro KONOHTUTYNa
(nepeasi cTpaHMua He HymepyeTcsl).

Kaxabln nnCT JoKyMeHTa, ohopMeHHbIN Kak Ha brnaHke, Tak n 6e3 Hero, 4omKeH
nmeTb nongs: nesoe - 30 MM, NpaBoe - He MeHee 15 MM, BEpPXHEE U HUXHEE - He MeHee
20 Mm.

21. PeKkBu3anTbl OOKyYMeHTa OTAENSAT Apyr OT Apyra OBOWMHbIM WHTEpPBasioM.
CocTtaBHble 4acTu MHOrocTpoudHbix pekBusntoB ("Agpecat”, "lpud yTBEpPXKOEHMA",
"'pud cornacoBaHusa", "OTMETKa O HanNU4MM NPUNOXeHUs") OTOAENST Apyr OT Apyra
NONYTOPHbLIM UHTEPBANOM.

MakcnmarnbHas afivHa CTPOKN MHOTOCTPOYHbIX PEKBU3UTOB - 70 MM.

OT rpaHuubl nesoro nonsi, 6e3 oTcTyna, neyaTtatTCcs: 3arofIoBOK K TEKCTY NMUCbMA,
TekcT (6e3 absaueB), OTMETKa O Hannuun MNPUNOXEeHUsl, HaMMeHOBaHWe LOSMKHOCTH,
rpud cornacoBaHus, 3aBepuTenbHas Hagnucb "BepHo", a Takke crnosa "CJTYLLAJIN",
"BbICTYNUNN", "PEWLUNIIN", "MOCTAHOBWIIN"; doamunms ncnonHnTenss n Homep ero
TenedoHa; Aata AOKYMEHTA; CCbiflka Ha PerncTpauuoHHbI HOMEepP U AaTy OOKYMEHTa;
BM3bl; OTMETKA AJ11 aBTOMATUYEeCKOro nomcka AoKymMeHTa.

MnaBa 3. NMogrotoBka u ochopmneHue otaenbHbIX Bugos OPL
§ 1. MNpuka3s, pacnopsikeHne

22. Mpukasamm 1 pacnopskeHNsMM OPOPMISIOTCS PELUEHUS OpraHM3aLMOHHO-
pacrnopsiAMTenbHOrO XapakTepa, a Takke M0 OnepaTMBHbIM, OpraHM3aLMOHHbIM,
KagpoBbIM M APYrM Bonpocam paboTbl yYpeXKaeHust.

npoeKTbI npuKasos (pacnomeeHMﬁ) rOTOBAT W BHOCAT noAapas3gerieHnAa Ha
OCHOBaHUN I'IOpy‘-IeHI/IIZ pykoBoguTena ydpexaeHud, ero 3amMectuTend nmbo B
MHNUMNATUBHOM MNopAakKe.

MpoekTbl NpUKa3oB (pacrnopsiKeHWUin) No KaapoBbIM BOMpOCaM FOTOBUT KagpoBas
cny6a Ha OCHOBaHMM COOTBETCTBYOLLMX NPeacTaBNeHNI.

ObecneyeHne Ka4eCTBEHHON MOArOTOBKN NPOEKTOB NPUKA30B (PacnopsiXKeHWin) N nx
cornacoBaHuUsi C 3auHTEpPeCOBaHHbIMM CTOPOHaMW BO3NaraeTcsd Ha pykoBoauTenen
nogpasgeneHui, KoTopble roTOBAT U BHOCAT MPOEKT.

KoHTponb 3a Hagnexawmm ogopMIIEHMEM MPOEKTOB MPUKA30B (PacrnopsiKeHuin)
ocylecTBngaeT cnyxba Aenonpon3BoacTBa.

23. TlpoekTbl NpuKasoB (pacnopsXXEeHUN) U MPUNOXEHUA K HUM BU3UPYHOTCH
WUCMOMHUTENEM U PYKOBOAUTENEM MoApasfderieHnsi, BHECLero npoekT, a Takke
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pyKkoBOAUTENSIMY NnogpasaeneHunii, KOTopbIM B NPOEKTe NpeaycMaTpmBatoTCS 3a4aHNS U
NOpPYYEHWs, PYKOBOAUTENAMU MNOAPA3AENEHUN, 3aMHTEPECOBaHHbIX B  pPEeLUeHUM
BHOCUMbIX BOMPOCOB, N PyKOBOAUTENSMIN CRyXObl 4eNONpon3BOACTBA U HOPUONYECKOM
CnyX06bl.

Ecnu B npoLiecce cornacoBaHus B NPOEKT BHOCATCS U3MEHEHWUS MPUHLMNMANBHOIO
XapakTtepa, TO OH C Y4ETOM M3MEHEHUIN BHOCUTCS Ha NMOBTOPHOE corrnacoBaHue.

Ecnu B npouecce cornacoBaHusi BO3paxeHusi Mo NPOeKTy nprkasa (pacrnopsikeHus!)
He ObiNMM YyYTeHbl, OHW M3naralTcs B CBOAHOM Tabnuue, KoTopasi MnoAnucbiBaeTcs
pyKkoBoOMTENEM MoApasfeneHns, BHECLLEro MPOeKT mnpukasa (pacriopsikeHusl), u
npunaraeTcsl K NPOeKTy.

MpoekTbl NpUKA30B (pacrnopsiKeHWit), npeacTaBnseMble PyKOBOAWUTENO Ha
noanucb, BU3WPYIOTCA  3aMECTUTENAMW  pykoBOOAWUTENsS B COOTBETCTBUM C
pacnpegeneHnemM o6s3aHHOCTEN.

24. TpoeKTbl NpUKasoB (pacrnopsXKeHUn) nevaTarTca Ha CTaHOapTHbIX GnaHkax
YCTaHOBIIEHHOMN (POpPMbI U NPeaCTaBNATCA Ha NOAMUCb, NMpu HeobxoaMmocTW, Co
CrpaBKOW, KOTopas [OOSbKHaA coAepxaTb KpaTKoe W3NOXEeHWe CyTM npukasa
(pacnopsikeHusi), obocHoBaHME €ero HeobxoAMMOCTM, a Takke CBEeAEHWA O TOM, Ha
OCHOBaHWW Yero NOAroTOBIEH MNPOEKT, C KEM COrfaCoBaH M KakMe MMEKTCSA pasHornacus.
[aTon npukasa (pacnopsbkeHuns) SBnseTca aaTa ero noanmncaHus.

Mpukasbl (pacnopspkeHust) HyMepyrTCA MOPSAKOBOM Hymepauuen B npegenax
KaneHgapHoro roga; npukasbl (pacrnopsbkeHus)) MO OCHOBHOW OeATeNlbHOCTU M Mo
NIMYHOMY COCTaBY HYMEPYHOTCS OTAENbHO.

25. Mpukasbl (pacnopsbkeHnsl) n3gatTcs Ha OBYX s3blkax - FOCYAAPCTBEHHOM W
ochmumansHoM, donyckaeTcs neyatatb oba BapuaHTa Ha ogHoM OGnaHke. BHauane
pacronaraeTcsl TEKCT Ha rocy4apCTBEHHOM Si3blke, 3aTeM Ha opmLManbHOM.

Mpukasbl (pacnopsikeHusl) OpraHoB rocygapCTBEHHOW BMacTM UM MECTHOro
camoyrnpaBfeHnsa n3garTca Ha rocy4apCTBEHHOM si3blke, B Crlydasix, NpegyCMOTPEHHbIX
3akoHogaTtenbcTBOM Kbiprbidackom Pecnybnuku, - nepeBoaaTcsa Ha opuumanbHbIn A3bIK U
nNyGAnMKyIOTCS Ha OBYX A3blKax.

[onyckaetca odopmnieHMe NpuKasoB (pacnopsikeHun) npeacTtaBuUTeNbHbIX
OpraHoB MECTHOro0 CaMoynpaBIieHUs UCKITIOYUTENBHO Ha rocyJapCTBEHHOM si3blke Npu
YCNOBUN  MNPOXUBAHUS HA TeppuTopun  COOTBETCTBYKOLEN aLMUHUCTPATUBHO-
TeppuTopuanbHOW  eauHuubl  npeobnagarowero  Yicna  nvd,  BnageroLwmx
rocyaapCTBEHHbIM A3bIKOM, n Hann4ums COOTBETCTBYHOLLENO peLueHus
npeacTaBUTENbHOIO oOpraHa MeCTHOro camMoyrnpaBfeHus.

26. Konum npukasoB (pacrnopsikeHWi) UnM KX pPasMHOXKEHHble 3SK3eMMMspbl
3aBepsTCS OTTMCKOM neyaTty cnyobl 4enonpom3BOACTBA U HANpaBnaloTCs agpecaTam
cny>x6o aenonpousBoAcTBa B COOTBETCTBUM C YyKasaTeneM paccCbifiki, KOTOPbIN
cocTaBnsieTcsl U nognucebiBaeTcs mucnonHutenem. Konusi obsisatenbHO HanpaBnsieTcs
TakKe UCMONMHUTENHO.
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Bbinnckn u3 npukasoB (pacrnopsiKeHuin) No kagpoBbIM BOMpoOcaM MM KOMUKU 3TUX
NPUKa3oB 3aBepsitoTCA MOAMUCBLID COTPyAHMKA MO KagpoBbIM BOMpPOCaM U OTTUCKOM
neyaTu.

27. lNpukas (pacnopsikeHne) NMeeT crieayroLme peKBU3UTbI:
1) HaMMmeHoBaHWe BUOa AOKYMEHTA;

2) pata M HoMep npukasa (pacnopsbkeHusi). [daTta odopmnsieTca CroBeCHO-
UnpoBbIM cNocobom, HOMep COCTOUT 13 3Haka "Ne" n nopsaKOBOro HomMepa;

3) 3aronoBOK NpuKasa AOoMMKEH KpaTKo U TOYHO oTpaxaTb ero cogepxaHue. Touka B
KOHLIe 3arofioBka He CTaBUTCS. 3arofloBOK NneyaTaeTcsl NONYXUPHbIM LWpUdTOM, Yepes 1
MEXCTPOYHbIV UHTEPBAr, BbipaBHMBAETCH Mo LeHTpy. Hanpumep:

O6 yTBepxaeHnn NHCTpyKUuKn No 4enonpon3BoaCcTBY
BepxosHoro cyaa Keipreiackon Pecnybnuku

PaCI'IOpFI)KeHVIFI 3arosioBka HEe UMEIOT,

4) TekCT OTAensieTcs OT 3arofioBka ABYMS MEXCTPOYHbIMW WHTEpBanamm wu
nevaTtaetcsa wpudpTom pasmepom Ne 12-14, yepes oguH MHTepBar, OT NIEBOW rpaHuLbl
TEKCTOBOIO MNOMs N BblpaBHMBAETCS MO LLUMPUHE.

TekcT npukasa (pacrnopsXeHusl) MOXeT COCTOATb M3 OBYX  4YacTew:
KOHCTaTupyoLen (npeamOynbl) n pacnopagmTeribHON.

B koHcTaTupytoLen yactm (npeambyne) KpaTko nanaratTcs Lenu u 3agaydn, pakrbl
N cobbiTus, NOCNYXMBLLUME OCHOBaHMEM AN u3gaHusa npukasa (pacnopsbkeHuns). OHa
MOXET HauymHaTbCcs croBamu "B Lenax", "Bo ncnonHeHune". Ecnv npukas (pacnopsikeHue)
n3gaeTcsa Ha OCHOBaHMKM OpYroro 4OKyMeHTa, TO B KOHCTaTUpyroLen yactm (npeambyne)
yKa3blBaeTCA HauMEHOBaHWE 3TOro AOKYMEHTa B POAUTENbHOM nNagexe, ero a.Top,

JaTta, HOMep 1 3aroyioBok.

KoHcTaTtupytowas yactb (npeambyna) B NpoekTax NpnkKasoB 3aBEPLUAETCHA CIIOBOM
"npukasbiBarn”, KOTOPoOe NevaTtaeTcs NOMYXUPHbIM LPUGTOM.

PacnopsagutenbHas 4acTb OTAENSIETCS OT KOHCTaTupylowen vyactn (npeambynbl)
ABYMSi MEXCTPOYHbIMM uHTepBanamu. OHa [JorpkHa codepxatb nepeyncrieHne
npeanucbiBaeMbIX AEWUCTBUA, C YKa3aHWEM WUCMOMHUTENSA KaX4oro AerCTBUSA U CPOKOB
ncnonHeHusa. PacnopagutenbHasi 4acTb MOXET AeNUTbCH Ha MNYHKTbl U NOAMYHKTHI,
KOTOpble HymepytoTcs apabcknumun umdpamu. Kaxabln nyHKT (NOAMNYHKT) neyataeTcs C
ab3aua n otgenseTcs OT NpeablayLero AByMsi MEXCTPOYHbIMU MHTepBanamu. [lencrasns
O[IHOPOAHOro XapakTepa MoryT 6biTb MnepeyncrieHbl B OAHOM nyHKTe. B kayecTtBse
MUCNonHUTENen ykasblBalOTCA  CTPYKTYpHble noapasfeneHns WNu - KOHKPEeTHble
AOIMKHOCTHbIE Nuua. lNocrneaHui NyHKT pacnopsaguTeribHOM YacTh MOXEeT CoAepXatb
cBefeHus O noAapasfeneHnn Wnu [OIMKHOCTHOM INuue, Ha KOTopoe BoO3rnaraeTcs
KOHTPOIIb 3a UCMOSTHEHNEM NpUKa3a.

Ecnn npukKas (pacnopﬂmeHme) N3MEHAET UM OTMEHAET upyroﬁ OOKYMEHT, €ero
OTA€EJIbHbIE MONOXEeHNA, TO OOUNH U3 NMYHKTOB paCHOpﬂﬂ,MTeﬂbHOVI YaCTn TeKCTa OOJTKEH
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cogepXaTb CCbIfIKy Ha OTMEHSeMbI OOKYMEHT (NMYHKT OOKYMEHTa), C ykas3aHueM ero
AaTbl, HOMepa W 3arofioBka. TEeKCT MyHKTa OOfMKeH HayuHatbcsa croBamu "lNpusHaTtb
yTpatusLnmM cuny...";

5) nognnceL COCTOUT N3 HaMMEHOBAHWNSA JOIMKHOCTY NnLa, MOANUCAaBLUErO JOKYMEHT,
NNYHOW NogNuUcK 1 pacumdpoBKK Noanmcu (MHnunanel, damunms).

Mpukasbl (pacrnopsKeHns) MoAnucbiBaeT PYKOBOAWUTENb YYPEXOEHUS, a B €ro
OTCYTCTBME - NLIO, €ro 3amellatolLLiee.

O6pasey npukasa npmeBeaeH B npunoxexHun 11.

28. CoBMECTHble MpuKasbl YYPEXOAEHUN MNeyaTarTCs Ha CTaHOapPTHbIX NMCTax
B6ymarn dopmaTta A4.

[Mpu ochopmneHnn coBmMeCcTHOro npukasa:
- HAMMEHOBaHWS y4peXaeHU pacrnonaratTcs Ha O4HOM YPOBHE;

- [JaTa COBMECTHOro npukasa - eauHasi, COOTBETCTBYyeT aate Gonee nosaHei
MOANUCHK;

- PEFMCTPALIMOHHBIN HOMEpP AOKYMEHTA, COCTaBNEHHOro COBMECTHO ABYMsi 1 Bornee
yupexxaeHnsiMmn, COCTOUT U3 PerMcTpauMoHHbIX HOMEPOB AOKYMEHTA KaXAoro U3 aTux
ydpexaeHuii, NpocTaBnsieMbIX Yepe3 KOCylo 4YepTy, B MOpsiake ykasaHusi aBTOPOB B
[IOKYMEHTE;

- NOANUCK PYKOBOAMTENEN YUPEXOEHU pacronaralTcs HKe TeKCTa, Ha OOHOM
YPOBHE.

§ 2. NonoxeHune, npaBuna, UHCTPYKLUA

29. Tlopsgok MOAroTOBKM  MpoekTa MonoXeHus  (NpaBwin,  WHCTPYKUUK)
cooTBeTCTBYEeT 0bLiemy nopsiaky nogrotoeku npoektos OP[.

TekcT npoekTa MOMOXeHUs (NpaBurl, MHCTPYKUMM) neyaTaeTcsl Ha CTaHOApPTHOM
nncte 6ymarn cbopmata A4. TekcT nanaraeTcst OT TPETbEero nuua eguHCTBEHHOrO UNn
MHOXeCTBeHHOro u4ucna. B Tekcte wucnonb3ytTca cnosa: "gomkeH", "cnegyet",

"Heobxogumo", "3anpellaetca”, "He gonyckaeTcs".

3aronoBoK K TEKCTY MONoXeHust (NpaBwun, MHCTPYKUMKM) oTBe4yaeT Ha Bonpoc "O
yem?"; 3arofiloBOK K WMHCTPYKUWMWN, COAEpKaLLEn OOIMKHOCTHble TpeboBaHnA 1M NOpsAoK
npoBegeHnst paboTbl (OOMKHOCTHAS WHCTPYKUMS), oTBedaeT Ha Bonpoc "Koro?"
(JlormKHOCTHasA MHCTPYKLUMSA rNaBHOro cneumanucta).

KoHcTaTupyloLen 4acTbio MOMOXEHUSA (MpaBurl, WMHCTPYKUUW) CRYXUT pasgen
"Obwue nonoxeHusa", B KOTOPOM YKa3blBAlOTCA OCHOBaHMS pa3paboTku, OCHOBHOE
HasHa4yeHne AaHHOro AOKYMEHTa 1 cdepa ero pacnpocTpaHeHusl, OTBETCTBEHHOCTb 3a
HapyLLUeHMe YCTaHOBMNEHHbIX NPaBuIl U TEXHOMOIMMIA.

OCHOBHOW TEKCT NONOXeHUs1 (MpaBus, UHCTPYKLMM) MOXET AeNUTbCS Ha pasaenbl,
nogpasfenbl, rnaebl, MYHKTbl, MOANYHKTbI W ab3aubl. [MaBbl [OMKHbI MMETb
HauMeHOBaHWe N HyMepaLuuio.

Hymepaums rnaB 1 NyHKTOB Npou3BoauTcs apabckumm umdpamm.
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O6pa3sel, 0hopMIeHNst MONOXEHUS, NPaBWI, UHCTPYKLUMIA NPUBEAEH B NPUITOXKEHUN
12.

§ 3. MpoTokon

30. lNpoTokon 3acefaHus (CoBellaHUs) COCTABMSAETCA Ha OCHOBaHMM 3anucen,
npousBefeHHbIX BO BpeMs 3acefaHusi (coBelaHud), npeacTaBfeHHbIX Te3nCoB
A0KIMaaoB M BbICTYNNEHWI, CPAaBOK, NPOEKTOB peLleHnn.

TekcT NPOTOKOJTa COCTOUT N3 ABYX YacTen: BBOAHOW M OCHOBHOW.

Bo BBOAHOM 4acTu ykasbiBalOTCA: npeacepatens (npeacenatenbCTBYHOLMNA),
cekpeTapb, CMUCOK MNPUCYTCTBOBaBLUMX (OTCbIIKA K  npurnaraeMoMmy  CrUCKYy
NPUCYTCTBOBAaBLUMX, €CMN NX KONUYECTBO npesblwaeT 15 yernosek) U noBecTka OHSA -
nepeyeHb paccMaTpuBaEeMbIX BONPOCOB, NEPEYNCIIEHHbIX B NOpsigke UX 3HAYMMOCTU C
yKaszaHnem goknagyuka no KaKaomy nyHKTY NOBECTKU OHA.

Cnoso "lMpucytcTBOBanNu" neyataeTca OT rpaHuUbl 1EBOrO Nossi, B KOHUE crioBa
cTaBuTCA fBoeToyne. Huxke ykasblBalOTCH HaMMEHOBaHUS OOIHKHOCTEN, WMHUUManbl m
dramunnmm NpuCyTCTBOBABLUUX.

Kaxgbin BONpOC MOBECTKM [HSA HymepyeTcs apabckon uudpon, U €ero
HanMeHoBaHWe HauyuHaetca ¢ npeanora "O" ("O6"), kOTOpoe nevyaTaeTcsa OT rpaHULbI
neBoro nons.

OcHoBHasi 4acTb MPOTOKONa COCTOUT U3 MPOHYMEPOBAHHbLIX pa3aeros,
COOTBETCTBYIOLLMX NMyHKTAM NOBECTKM AHSA. TEKCT Kaaoro pasgernia CTpouTCs Nno CXeMe:
CNYWANU - BBICTYNUIK - NTOCTAHOBUN (PELLIIIN).

OcHoBHOE cofepxaHue [OOKNaAoB W BbICTYNSIEHUA MNOMELaeTcsa B TeKcTe
NpOTOKONa Unu npunaraeTcsa K Hemy; B NOCnegHeM criydae B TEKCTe Aenaetcs 3anucb
"TekcT BbICTynneHna npunaraetca”. NocTaHOBNEHNE (peELLEHME) - B TEKCTE NPOTOKONa
neyataeTcs NOSIHOCTLIO; MPU HEOBXOAUMOCTU NMPUBOASATCSH UTOMM rofIOCOBaHUS.

CopepxaHne o0coboro MHEHWMHA, BbICKa3aHHOrO BO Bpemsi 0OCyxaeHus,
3anucbiBaeTca B TEKCTe MNpOTOKOona Mocne COOTBETCTBYHOLWEro MNOCTaHOBNEHUS
(pelweHuns).

31. lNpoToKosbl MOTyT Nn3gaBaTbCs B KpaTkon hopMe, NPy KOTOPOK OnycKaeTcst Xo4
obcyxxaeHusa Bonpoca M (OUKCUPYETCA TONMbKO MPUHATOE N0 HeMy pelleHue. B aTtom
crny4ae noBecTKa OHSA He NULLETCS; CMUCOK NPUCYTCTBOBABLUNX OTAENAETCA OT OCHOBHOM
YacTu NPOTOKOSIAa CNIOLLHON YepTOon.

OcHoBHas YacTb NMPOTOKONa BKMKOYAET paccMaTpmBaeMble BONPOCHl U NPUHATbIE
No HUM pelweHusi. HaumeHoBaHMe Bompoca HymepyeTcsa apabckon umdppon u
HaumHaeTcsa ¢ npegnora "O" ("O6"), 3atem ykasbIBalOTCA MHUMUMANbl U amunmm
AOIMKHOCTHBIX 1L, BbICTYNMBLUMX Mpyu OBCYyXOAeHUW [aHHOro Bornpoca. damunuu
neyaTtarTcsa 4epe3d 1 MEXCTPOYHbIA MHTepBan. 3aTteM ykasbiBaeTCs MNPUHATOE Mo
BOMNPOCY peLleHune.
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32. [lpoTtokon nognucbiBaeTca npeacenaTenbCTBYOWMM — Ha  3acefaHun
(coBelaHun) n cekpetapeM. MNognucn oTaenaTCs OT TeKCTa U Apyr OT gpyra AByMS
MEXCTPOYHbIMN MHTEPBANamu.

[laTon npoTokona sABnseTcs AaTta 3aceaHus.

[MpoTokonam npuceavBalOTCA NOPAOKOBbIE HOMepa B npefenax KaneHaapHoro
roga OTAENbHO MO KaXOoW rpynne MpOTOKOMOB: MPOTOKOSMbI 3acedaHun Kosnerunwu,
NPOTOKOSbl TEXHUYECKUX, Hay4YHbIX W IKCMEPTHbIX COBETOB M Apyrue. [1poTokonbl
COBMECTHbIX 3aceaHnii UMeT COCTaBHble HOMepPaA, BKNoYatoLLmMe NopsiaKoBble HOMepa
NMPOTOKOSIOB KaXXOoro y4ypexaeHusa v npoctaBnseMble Yepes3 KOCY 4YepTy B nopsake
yKasaHus ydpexgeHun.

MocTaHOBNEHUsIM  (pelleHusiM)  KomnnervanbHbIX  OpraHoB  MpUcBanBaloTCA
nopsiAKoBble HOMepa B npedernax kaneHgapHoro roga. Homepa nocTaHOBREHUN
(peLLeHuni), NPUHATBIX Ha 3acefaHnsiX, COCTOST U3 MOPSAKOBOrO HoMepa NpoToKona u
NOPSIAKOBOrO HOMepa NOCTaHOBIEHUS (PELLEHMS) Yepes KOCYH YepTy.

33. Konun npoTokomnos, nNpu Heo6xoauMOCTU, pacchinalTcs 3auHTepecoBaHHbIM
yyYpexaeHusamM U OOIMKHOCTHbIM fMUaM B COOTBETCTBMM C YyKasaTeNnem pPacCbiKu;
yKasaTenb COCTaBMsieT U NOANUCLIBAET OTBETCTBEHHbLIN UCMONMHUTEND NOoApa3aeneHns,
rOTOBMBLLUErO MNPOEKT MpoTokona. Konum npoTOKONOB 3aBepsitoTCs OTTUCKOM nevaTu
cnyx6bl genonponsBoacTBa.

MpuHATBIE peLLeHns 4OBOAATCS A0 UCMONHUTENEN B BUAE BbINMUCOK M3 NPOTOKOIOB,
KOTOpble 3aBepPSTCA OTTUCKOM NeyaTtn cnyxobl 4enonponsBoacTea.

34. TlpoTokonbl nevaTalTcss Ha OnaHke npoTokona wunm Ha obuwem 6naHke
yuypexgeHus dopmata A4, pasmepom wpudta Ne 12-14, u umerT cnegywowme
PEKBU3UTI:

1) HanmeHoBaHue AokymeHta - cnoso "MPOTOKOJT" neyataetca OT rpaHuupbl
BEPXHEro nons, nponucHoeiMn BykBamu, MNOMY>XUPHBLIM LUIPUEPTOM M BbipaBHUBAETCS MO
LEeHTpY;

2) BuO 3acefaHunsa  (coBeLlaHusl), HaMMeHoBaHWe KonnernanbHoro opraHa
oTAensieTcss OT HaMMEHOBaHWSA [OOKyMeHTa [ABYMSA MEXCTPOYHbIMU WHTEepBanamu,
neyaTaeTcs MOMYXUPHbIM  WPUATOM, Hepe3d OOUH MEXCTPOYHbIA WHTepBan u
BblpaBHUBAETCS MO LEHTPY;

3) gaTta u Homep NPOTOKOSAa NeyaTarTCsa Yepes 2 MEXCTPOYHbIX MHTepBara Huke
npegblaywiero peksusuta, 6e3 otctyna ot niesoro nons. f[lata opopmMnaeTcs CnoBecHO-
umdposbiM cnocobom. Homep npoTokona nevartaeTtca apabckumm undpamm n coctouT
13 3Haka "Ne" 1 nopsiaKoBOro Homepa NPoToKonNa;

4) MecCcTO npoBedeHWs 3acefaHuns  (coBellaHus)  ykasblBaeTcs  (npwu
HeobX0AMMOCTHN) Ha TOM Xe CTPOKe, YTO U NpeablAyLLMIN PEKBU3UT, U BbIpaBHUBAETCS MO
npaBow rpaHnLEe AOKYMEHTa.

OcHoBHas 4YacTb NPOTOKONa nevyaraeTcs Yepes 1 MexXCTpoYHbI nHTepsarn. Cnosa
"CNYWAIn", "BbICTYMNUIN", "MoCTAHOBUNN" ("PEWNIIN") nuwyTcs NponmUCHbIMM
GykBamu, OT NeBOW rpaHuLUbl NOMdA, Nocne HUX cTaBuTcs AsoeToune. VHuumansl n
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hamunumn BeicTynarowmx nuwytcs 6e3 oTcTyna OT f1IeBOro kpasi, Nocrie HUX CTaBUTCS
aBoetoume. CopepkaHue BbICTYMNEHWUA nevaTaeTcsl ¢ OTCTYNMOM OT NeBOro Kpasi Ha
LUMPVHY UHULMANOB U haMUNniA BbICTYNAOLWMX.

Hymepaums pelleHuin no kaxgomy BOMPOCY COCTOUT M3 MOPSiAKOBOro Homepa
BOMpOCa Mo NOBECTKe AHS U NoAMNYHKTa pelleHns B Npeaenax ogHoro Bonpoca.

O6paseL odhopMIIeHNs NPOToKoNa NpuBeaeH B NpunoxexHmm 13.

35. MNpoTokon, cocTaBnsieMbli OpraHamn rocyAapCTBEHHOW BriacT U MECTHOMO
camoyrpaBneHusi, odopMnsieTca Ha FOCYyAapCTBEHHOM  A3blke, B  chyyas,
npeaycMOTPEHHbIX 3akoHogaTenbcTBoM Kbiprbidckon Pecny6nvku, nepeBoauTcst Ha
omumanbHbii S3blK. BbICTYNNEHNs y4acTHUKOB, U3NOXEHHbIE HE Ha FoCyAapCTBEHHOM
A3blke, NoAnexaT NepeBoAy Ha rocyAapCTBEHHbIN A3bIK.

MnaBa 4. OpraHn3auma paboTbl C AOKYMeHTaMun
§ 1. OpraHusauusa noKymeHTOoOGOpOTa

36. [IBmkeHne JOKYMEHTOB B YYPEXAEHUN C MOMEHTA MX MOSy4YEHUs NN co3aaHus
[10 3aBepLUEHMS UCMOSNTHEHUS, OTNPaBKW U cAayvv B Aeno obpasyeT 4oKyMeHTO060poT.

MpoxoXaeHne [OOKYMEHTOB B YYpeXOeHWM [OSKHO ObiTb onepatuBHbIM U
LieneHanpaBneHHo perynupoBaTtbcs. CrneayeT UCKMIOUYUTb UHCTaHLMM MPOXOXOEHUS U
[AEeNCTBMS C AOKYMEeHTaMM, He 06yCnoBneHHble AeN0BO HEOOXOAUMOCTLIO.

[loKyMeHTbI co3aatoTcs B GYMaXKHOM U/Mnun 3MeKTPOHHOM BuAax B COOTBETCTBUM C
MepeyHeM TUMNOBbLIX YMNpaBiEHYECKUX apPXMBHbLIX [OOKYMEHTOB, obpasylowmuxcs B
npouecce AOeATeNbHOCTU FOCYAapCTBEHHbIX W HErocy4apCTBEHHbIX OpraHu3auui, c
yKas3aHWeM CPOKOB UX XpaHEHUS.

Mpn wncnonb3oBaHUM aBTOMATU3NPOBAHHBLIX MHAOPMALMOHHBLIX TEXHOMNOrMm B
CXeMbl ABWXEHUSI JOKYMEHTOB AOSMKHbI ObiTb BKMOYEHbl BCE MYHKTbl MX 0O6paboTkm C
MOMOLLIbKO KOMMbIOTEPHbLIX CPEACTB N OPITEXHUKN.

(B pedakuyuu nocmarosneHusi KabuHema Mu+Hucmpos KP om 8 anpens 2022 2oda
Ne 207, 11 okmsabps 2024 200a Ne 614)

37. [docTtaBka OOKYMEHTOB B Yy4YpexXAeHWe OCYLLUECTBNAETCA C HapO4YHbIM WUIK
cpeacTeaMm NoYTOBOW, henbaberepckomn, Kypbepckon cnyxb nmdo nocpeactsom CIOL.

C nomOLLIbO NOYTOBOW CBAA3M AOCTABNSAETCSA MMCbMEHHas KoppecnoHgeHuuna B Buae
NPOCTbIX N PEerncTpupyemMmbix nmcem, noYTOBbIX KaPTOYEK, 6aH):|,eponel7| n MenKnx
NakeToB, a TakKkKe neyvyaTtHble n3gaHuA.

Mo kaHanam anekTpu4yeckon CBA3WM HaNpaBnAwT: TenerpamMmmbl, pakcorpammbl,
TenedoHorpaMmmbl, ANEKTPOHHbIE LOKYMEHTbI.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoe KP om 8 anpens 2022 2o0a
Ne 207)

38. O6paboTka NnocTynaLWmx B y4pexaeHne JOKYMEHTOB Ha ByMaXKHbIX HOCUTENAX
BKIIOMAET: npueMm, nepBuyHyro o06paboTKky, peructpauuto, npegsapuTensHoe
paccMOTpeHMe, pacCMOTPEeHUEe pPyKOBOACTBOM W HarnpaBreHue WCNONHUTENSM C
pe3oniounen.
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Mpuem n nepBuyHaa obpaboTka AOKYMEHTOB OCYLLECTBAKTCA paboTHMKaMm
cnyx6bl fenonponssoacTea.

Bce KkoHBepTbl, 3a WCKMOYEHWEM JIMYHOM KOPPECMOHAEHUMUN, BCKPbIBAKOTCS,
NPOBEPSIETCA LENOCTHOCTb KOHBEPTOB M HanMyne BIIOXKEHHbIX B HUX JOKYMEHTOB. [pu
OGHapyXeHUM MOBPEXAEHUS, OTCYTCTBUSA [OOKYMEHTOB WM MNPUNOXEHUA K HUM
HeobxoaumMo coobwmnTb 06 aToM oTnpasuTento. KOHBEPTbI YHMYTOXAKTCS, KPOME
crny4vaes, Koraa TOfbKO MO KOHBEPTY MOXHO YCTaHOBUTbL aApec OTNpaBUTENS U Bpems
OTNPaBKM 1 NOSTyYEHUSA JOKYMEHTA.

OWwnGOYHO AOCTaBMEHHbIE AOKYMEHTbI NMEpechINaloTcs Mo NPUHAANEXHOCTU UMK
BO3BpaLLalTCs OTNpaBUTENHo.

[lOKyMEHTbI COPTMPYIOTCS Ha Moafexalwme permctpauum u He noanexaiime
permcTpaumu.

[loKyMeHTbI, noanexawiue perucrpaumu, PerucTtpupyroTca B pPermctTpaumoHHO-
KOHTponbHOW ¢opme (manee - PK®). Ha nonyyeHHOM [OKyMeHTe npocTaBnseTcs
perncTpaunoHHbIv WTamn.

[OKyMeHTbI, He noanexaiwume perncrpaumm (peknamHble U3BELLEHWUS, nnakaTbl,
nporpamMmbl COBeLaHnin, KOHPepeHLUN, No3apaBuTesnbHbIE NMCbMa U NpurnacuTenbHble
OuneTbl, NeyaTHble M34aHWdA), U OOKYMEHTbl C MOMETKOW "fIMYHO" HenocpeacTBEHHO
nepeaaroTcsl Mo Ha3HaAYeHUHo.

I'Ipe,qBapMTeanoe paccMmoTpeHne OOKYMEHTOB npoBOANTCA C uenbto
pacnpegerneHna nocTtynmBlnMX JOKYMEHTOB Ha OOKYMEHTDI, Tpe6y+0Lu,|/|e obsaszaTenbHOro
paccMOTpeHnda pyKoBOACTBOM W HanpaslidemMble HenocpeaACTBEHHO B CTPYKTYPHbIe
nogpasgeneHna n otBeTCTBEeHHbIM UCTOJNTHUTENAM.

MpeaBapuTenbHOE pPacCMOTPEHME OCYLLECTBASETCS WUCXOAA M3 OUEHKN  UX
cogepXaHusi, Ha OCHOBaHWM YCTAHOBIIEHHOrO B YYpexaeHun pacnpeaeneHuns
00s3aHHOCTEN.

[loKyMeHTbI, agpecoBaHHble PYKOBOACTBY Yy4pexaeHus, a Takke 6e3 ykasaHus
KOHKPETHOrO  nuua  WMNM  CTPYKTYpPHOro  noApasgeneHus,  npeaBapuTenibHO
paccMaTpuBatloTcs B cryx6e Aenonpon3BoACcTBa, a 3aTeM HanpaBnstoTCs PyKOBOACTBY
Wnn B NogpasaeneHue.

Be3 paccMoTpeHusi pykoBOACTBOM MepefarTcsi Mo HasHaYeHUo [LOKYMEHTb,
agpecoBaHHble HEMNOCPEACTBEHHO CTPYKTYPHbIM MOApasdeneHnsM Unm OoMKHOCTHLIM
nvuam.

MpennoxeHus, 3asiBNeHNs 1 xanobbl rpaxaaH nepegaroTcsa B nogpasaeneHve no
pPacCMOTPEHUIO NUCEM rpaXkaaH No pes3onoLmmn pykoBoaCcTBa.

,D,OKyMeHTbI OOJDKHblI  nNepeaaBaTtbCA PYyKOBOACTBY WM HenocpeaCTBEeHHbIM
MCNOJTHUTENAM B AeHb UX NOCTYMNJ1IeHUA.

PaccmoTpeHHble pyKkoBOOCTBOM OOKYMEHTbI BO3BpaLlarTCA B cny>K6y
genonpon3soacTea, rae B PK® BHocuTCA cogepxaHue pesonounn.

ﬂ,OKyMeHT nepenaeTca Ha UCrnoJyiHeHne B COOTBETCTBUN C pe3omou|/|el7|.

cbhd.minjust.gov.kg



TunoBast HHCTPYKIHS 10 JeI0NPOon3BoACTBY B Kbipreisckoii PecnyOmuke (k moctanoBienuto [IpaBurenbpcTBa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

MoANUHHUK [OOKYMEHTa, KOTOPbIA WUCMOMHSETCA HECKONbKUMWU  CTPYKTYPHBIMM
noapasaeneHnsiMu, nony4aeT  OTBETCTBEHHbIN NCNOSHUTENb, ocTarnbHbIM
COUCMONMHUTENAM NepeaarTcs KOnuu.

39. lNocTynuBLuMEe TenerpamMmbl MPUHUMAKOTCA MO MNOAMUCL, C NpocTaBfieHNEM
AaTbl U BPEMEHU npuvema, perncTpupyroTcs, a 3aTem rnepegaroTcs Ha paccMoTpeHue
PYKOBOACTBY U UCNOJSTHEHME.

TekcT NnocTynuBeLLEN TenedoHorpaMmmbl 3anucbliBaeTcs (neyaTtaeTcs)
nony4yarenem, permcTpupyeTcs U onepaTUBHO nepenaeTcs PyKOBOOUTESO, KOTOPOMY
OHa agpecoBaHa.

MocTynuBelune cbakcorpammbl PErncTpupyroTcsl, nepeparTcs agpecatam noja
NoOANMUCb B [AEHb WX Mpuema, CpoYHble - HemeaneHHo. [locTynuBlUMIW Bcrea 3a
dakcorpamMmMolri  MOANWHHUK  [AOKYMEHTa  HanpaBfsieTcl B COOTBETCTBYyLLee
noapasaeneHune - UCNONHUTENb.

[lokyMEHTbI B SMEKTPOHHOM BMAe Takke noanexar obpaboTke: npuemy,
permcTpauun, npeaBapuTenbHOMY PacCMOTPEHWUIO, PACCMOTPEHUI PYKOBOACTBOM MU
AOCTaBnAlTCs ucnonHutenam. [paBuna npuema, obpaboTkum W pacnpeneneHus
[IOKYMEHTOB B 3/IEKTPOHHOM BWAE onpeaensitoTcs MHCTPYKUMEN NO Aeronpon3BoacTBY
ydpexaeHus, ¢ y4eToM pacnpeeneHus o6s3aHHOCTEN, a Takke PYHKLUMOHUPYOLWNX B
HEM TEXHMYECKMX U MPOrpaMMHbIX CPeaCTB.

40. O6paboTka  UCXOOAWMX  OOKYMEHTOB  OCYLIECTBASAETCA  CryKOou
Aenonpon3BoacTBa. [JoOKyMeHTbI, OTNpaBrisieMble y4pexxaeHneMm, nepeaatoTcs NoYToBOK
N 3NEKTPUYECKOM CBA3bI0, a TakKe AOCTaBNATCSH KYpbepoM.

C nomowpb CpeacTB  3reKTpU4ecKoM CBA3M  OCYLLEeCTBrSeTcsa nepepadya
TenerpammM, dakcorpamm, TenedoHOrpaMmM, 3NIEKTPOHHbLIX [OOKYMEHTOB. Buapbl
AOKYMEHTOB, KOTOpblE NepeaatnTcs No KaHanam 3NeKTpOHHOM CBA3U, HEOOXOANMOCTb U
NOPSIAOK OOCbIKM  MX BGyMaxHoOro opurMHana agpecaTy, nopsgok  OThnpaBku
onpenensitoTCs MHCTPYKUMEN MO Aenonpou3BOACTBY yuypexaeHusa. dakcorpammbl Ha
MHOCTPAHHbIX SA3blkax OTNPaBMSAKTCA MNPU HanNUuYUU nepeBofa, 3aBEPEHHOro NULOM,
nognucasLLMM hakcorpammy.

[loKkyMeHTbl, npeaHasHadYeHHble Ans OTnpaBkW, [OOMKHbI ObiTb MOMHOCTbLHO
OQOPMNEHHBLIMKY,  MOAMUCAHHBIMW U 3aPErucTpUpoBaHHbIMKU.  HenpasunbHO
ocbopMIieHHblE [OOKYMEHTbl MOAnexaT BO3BpaTy WCMOMHUTENO Ha OopaboTky.
[loKyMEeHTbl NPEeACTaBnsTCA UCMOMHUTENsSIMU B CRyx0y [OenonpousBoAcTBa, C
ykasaHMeM MNO4YTOBOrO agpeca, HoMepa TenedoHa, SNEeKTPOHHOrO agpeca Mnu Cco
CMNCKOM Ha pPaccChbIfiKy.

ans OOKYMEHTOB, HarnpaBideMbliX TMNOCTOAHHbIM ajpecaTtaM, WCNOoJb3yIOTCA
KOHBEpPTbl C agpecamMun, HanedYataHHbIMA TVII'IOFpﬁd)CKI/IM cnocobom wmnu cpencrBamm
onepatnBHONroO pPas3MHOXEHUA. ﬂOKyMeHTbI, oTrnpasrndaemMmble oagHOBpeMEeHHO B OAWH
agpec, BKnagbiBakOTCA B O4NH KOHBEPT.

JoKyMeHTbI AOMKHbI 06pabaTbiBaTbCA M OTNPABNATLCA B &Hb UX NOANUCAHNS UMK
He no3aHee cneaywllero paboyero [OHA, CPOYHble OOKYMEHTbl - HemeaseHHO.
[loKyMeHTbI, HanpaBnsieMble MECTHbIM agpecaTaM, PasHOCATCS KypbepoM U BpydatoTcs
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nog nognucb B pPas3HOCHOM KHUre (mpunoxeHve 14) vnu HanpaBnslTCs MNOYTOMN.
OTnpaBngemasi MOYTON KOPPECMNOHOEHUMST BHOCUTCS B pPEECTP OTMpaBfie€HHbIX
AOKYMeHTOB (npunoxeHue 15).

41. lNepepavya OOKYMEHTOB BHYTPU YUYpPEXOEHUS Ha aTanax MX MNOArOTOBKU W
OPOPMIEHNsT OpraHM3yeTcss B COOTBETCTBUM C O6WMM nopsgkom obpalleHus
NCXOASALWMX, @ Ha aTane UCMNOMHEHNS (MCNOSb30BaHUS) - BXOAALWMNX AOKYMEHTOB.

MpoekTbl pacnopsaguTesibHbIX JOKYMEHTOB, NOCMe NOArOTOBKM M COrnacoBaHus Ux
C 3auHTepecoBaHHbIMW NoApasfeneHnsMn U OOMKHOCTHBIMU Nuuamu, nepenarTcs B
cnyx0y [enonpou3BOACTBA, KOTOpas OCYLEeCTBNAET KOHTPOSb 3a Hagnexawmm ux
ohopmMneHnemMm.

OdbopMneHHble OKYMEHTbI NepeaatoTcs Ha NOANUCH PYKOBOACTBY B COOTBETCTBUM
C NpaBOM NoAnMcK OKYMEHTOB W pacnpegeneHneM obsisaHHocTel. [Nocne nognucanms
[OKYMEHTbI PErMCTpUpYOTCS.

Pa3MHoOXeHHble 3K3eMNnsipbl MoAnNMcaHHbIX PYKOBOAMTENSIMM "
3aperncTpmMpoBaHHbIX pPacnopsauTenbHbIX OOKYMEHTOB B 006si3aTerlbHOM nopsiake
paccbinalTcss B CTPYKTYpHble MNOApasfenieHusl, B BeOEHUM KOTOPbIX HaxoasTcs
paccMaTpuBaeMble BOMPOCHI.

npOTOKOJ'IbI, cogepxawmne nopyyvyeHuna otaesfibHbiIM OOJDKHOCTHLIM JMuaM UIn
nogpasgeneHnam ydpexaeHud, nepenarTcd agpecataMm B BuAe pPa3MHOXKEHHbIX
9K3eMIiAaApoB UM BbINMNCOK U3 NMPOTOKOI1A.

[oknagHble (cnyebHble) 3annckM Ha UMSI PYKOBOOAWUTENS YYPEXOEHUS WIK
CTPYKTYPHOro noApasgerneHusi, cripaBkW, CBOAKW W APYrne BHYTPEHHWE [OOKYMEHThI
ornepaTMBHOIO XxapakTepa pacCcMaTpuBaloTCA [OOSMKHOCTHBIM MLUOM, KOTOPOMY OHU
HanpaBreHbl, Mnocre 4Yero B O0OLIEM nopsake nepeaawTcs AN UCNONHEHMS
(Mcnonb3oBaHKs) B COOTBETCTBYIOLLME CTPYKTYPHbIE NogpasaeneHms nmbo nomeLlarTes
B COOTBETCTBYHOLLEE AENO.

42. PaboTa ucrnonHutenen ¢ AoOKyMmeHTamu npegycmatpmsaeT: cbop n obpaboTky
HeobGxoauMon WHopMaunn, MNoAroTOBKY MNpoeKkTa [OOKyMeHTa, ero odopmneHue,
cornacoBaHue, npeacTaBneHMe Ha noanucaHue (yTBEPXKOEHME) pPYyKOBOACTBY
yuypexoeHuss WUnuM  pPyKOBOAUTENAM CTPYKTYPHbIX MoAapasfeneHnn, noaroToBky K
HanpaBneHuto agpecary.

WcnonHutens onpepensieT HeO6XoAMMOE KONMYECTBO 3K3EMMISIPOB [OKYMEHTA,
nepenaeT OOKYMEHT Ha TupaxupoBaHue. Ha JOKYMeHT, paccbinaemblii 6onee 4em B
yeTblpe agpeca, UCNONHUTENb FOTOBUT yKasaTerlb Ha paccbIsiky.

§ 2. Pernctpauusa oOKymMeHTOB

43. Pernctpauusi OOKYMEHTOB - 3anUCb YYETHbIX [AaHHbIX O [AOKYMEHTe Mo
yCTaHoBeHHON opMe, dmKkeupyowas gakT ero cosgaHus, OTnpaBlieHns Unu
nosnyYeHus.

PeFI/ICTpaLlI/II/I noanexart BCe [OOKYMEHTbl, cO34aBa€eMble BHYTPU Yy4dpeXOaeHud,
HanpaelndemMmble B Apyrne ydpexgeHuna W nocrtynawwpme OT  BbIWECTOALWUX,
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NOABEAOMCTBEHHbIX M OPYIMX YYPEXOEHUI, a Takke YacTHbIX Nuu, KoTopble TpebyoT
ydeTa, WCMOMHEHMS W  WCMONb30BaHWsI B  CMpPaBOYHbIX Uensax. [JOKyMeHTbl
PErMCTpUpYOTCS HE3aBUCMMO OT criocoba Mx A0CTaBKKU, Nepeaady Unn co3ganHuns.

Kaxkabl JOKYMEHT JOIMKEH PerncTpupoBaThCsl B JAHHOM YYpeXaeHuu oauH pas.
Bxoasilme AOKyMEHTbI PErMCTPUPYOTCS B A€Hb MOCTYNIEHUS, UCXOASILLME U BHYTPEHHWE
- B A€Hb NoAnMcaHus.

Mpv nepepaye 3aperMcTpUpoOBaHHOIO [OOKYMEHTa W3 OAHOro CTPYKTYPHOrO
noapasaeneHns B Apyroe, OH NOBTOPHO He PErMCTPUPYETCS, ero AarbHenLee ABMKeHNe
oTpaxkaeTcsl B PErMCTPaLMOHHbLIX oopMaXx.

PeFVICTpaLl,I/IFI noctynaruwmnx n co3gaBaeMblX  OOKYMEHTOB npoBoaunTcCA
LUEeHTparnm3oBaHHO.

PernctpaunoHHbIN HOMepP OOKYMEHTa COCTOUT M3 NOPSAKOBOro HoMepa, KOTopbIn
MOXeT [OOMNOSTHATLCS MHAEKCOM CTPYKTYPHOro nogpasgeneHusi, WHOEeKCOM gena no
HoMeHKnaType aesi. CocTaBHble YacTU perMcTpaumMoHHOro Homepa oTAensTCca pyr OT
apyra koconm depton. Hanpumep: 05-2/250, rge: 05 - uMHOEKC CTPYKTYPHOro
nogpasgeneHvnda, 2 - HoMmep pdena no HomeHknatype, 250 - NopsiaKkoBbIA HOMEpP
AOKYMEHTA.

44, [nsa co3gaHus MOWUCKOBbIX CUCTEM W OOCTMXKEHUA WHMOPMaLUMOHHOM
COBMECTMMOCTU PErucTpauuoHHbIX [OaHHbIX YCTaHaBNUBaETCH Creaylwmin cocTaB
OCHOBHbIX PEKBU3NTOB PErNCTpaLMnN: HAMMEHOBAHME YYpEeXaeHNs, HAMUMEHOBaHNe Bnaa
AOKYMEHTa, Aata 1 perncTpaumoHHbI HOMEpP AOKYMEHTa, AaTa NOCTYNMEHNa U NHOEKC,
3arofioBOK K TEKCTY (KpaTkoe coepaHue OOKYMeHTa), pesontoumsa (UCMOMNHUTENb,
coaepxaHue MnopyyvyeHusl, aBTop, AaTa), CPOK WUCMOSIHEHUS OOKyMeHTa, oTmeTka 06
NCMOMHEHNN OJOKYMEHTa 1 HanpasneHun ero B Aeno.

CocTaB OCHOBHbIX PEKBU3UTOB pernctpauum B 3aBMCUMOCTM OT Xapakrepa
AOKYMEHTa W 3ajady MCMofb30BaHWA MHGPOPMauUMM MOXeT [OOMOMNHATbCS APYrMU
peKkBM3nTamMun: BHYTPEHHEN nepeagpecaumnen JOKYMEHTOB MO UCNONHUTENAM, KOAOM Mo
TemaTuyeckoMy KnaccudukaTopy, KIYeBbIMM  CRoBaMu, KONMYECTBOM  JIUCTOB
AOKYMEHTA, HanMymem npuroXeHnn, HaMMeHoBaHNeM JOSMHKHOCTM nuua, NOCTaBUBLLENO
AOKYMEHT Ha KOHTPOSb, NPOMEXYTOYHLIMU CPOKaMU UCMOJSTHEHUS, NEPEHOCOM CPOKOB
WCMOMHEHNS, CPOKOM XpaHEHUs1 OOKYMEHTa, CTaTyCOM [OOKyMeHTa (NpoekT, Bepcus),
BMOOM Nepenayn OKymeHTa (NoYTon, hakCcoM, 3EKTPOHHOMN NMOYTON).

45, PeFVICTpaLlI/IOHHO-KOHTpOJ'IbeIe CbOprI nogpas3fendrTcd Ha XypHallbHble,
KapTO4Hbl€e U 3J1EKTPOHHbIE.

XKypHanbHas ¢opma perMctpaumMm BXOASILLUMX, WCXOASILLUMX W BHYTPEHHUX
[IOKYMEHTOB MCMOSb3yeTCsl B YUYpEXOAeHUsX ¢ Hebonbwnm AokyMeHToo6opoTom. Mpu
XXYpHarnbHOW CcUCTEME perMcTpauMu nocTynawlme OOKYMEHTbl PerucTpupyroTcs B
XXypHarne perucrpauum Bxoasien koppecnoHaeHumm (npunoxexve 16), otnpasnsiemMble
[IOKYMEHTbI - B KypHarne peructpaumm UCXoasiel KoppecnoHaeHummn (npunoxexve 17).

Mpn noctynneHun 6Gomnbworo obbema HOPMAaTMBHBLIX W PacnopsSAUTENbHbIX
AokymeHToB M3 Annapata [lpeangeHta Kbiprolackon Pecnybnukm, YKoropky KeHewa
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Kbiprbiackon Pecnybnukn un  [NpaButensctBa Kbiproldackon Pecnybnukn ana  umx
perncTpauuu, npn HeobxoaMMOCTH, 3aBOAUTCH OTAENbHbIN XXypHarn.

Mpn kapToyHOM dopme perucTpauum [OOKYMEHTOB MpUMEHSAETCA eauHast
perncTpaunoHHO-KOHTpoNbHaa kapTtoyka (ganee - PKK) yctaHoBneHHon ¢opmbl
(npunoxeHue 18). OHa 3anonHaeTcs B ABYX 9K3EMMNsSipaXx, OANH 3K3eMNsp nepegaeTcs
BMeCTe C JOKYMEHTOM UCMOJSTHUTESIO, BTOPOW - OCTaeTcAa B cnyxbe AenonponsBoACTBa.

KaneHaapHas Wwkarna kapToykM AofKHa UCMNOMb30BaThCs ANs KOHTPOIS 3a CpoKamu
McrnonHeHus gokymeHTa. [laTta, K KOTOpoW AOMKEH ObITh UCMOMHEH AOKYMEHT, 06BOANTCS
unn oTmevaeTcs. [laTa WUCMNOMHEHUs yCTaHaBMMBAETCH HAa OCHOBaHUMM HOPMAaTUBHbIX
[I0OKYMEHTOB, TeKCTa IOKYMEHTa NN pe3osiioLnn pyKkoBOAUTENS.

B rpade "koppecnoHOeHT" - ykasblBaeTCA HaMMeHOBaHWE YydpexaeHus, OTKyaa
NOCTYyNnUN WKW Kyga Hanpaensetca AOOKyMeHT. [lpu  3anonHeHun aTon rpadbl
ynoTpebnstoTcs obLWenpuHATbIE COKpaLLEHUSA NN NHOEKCHI 3TUX YYPEXAEHUN.

B rpacde "[ata nocTtynneHnsa u WHOEKC [OKYMeHTa" - oTMmevaeTcs pfaTa
NOCTYNSEHNA OOKYMEHTa W MHAOEKC, KOTOPbIA eMy NpucBaMBaeTCs B yypexgeHuu, B
KOTOpPOE OH MOCTYMNWII.

B rpadpe "daTta n nHagekc JokymeHTa" NpoCcTaBnsoTCA AaTta AOKYMEHTa U MHAEKC,
NPUCBOEHHbIN yYpexaeHUeM - aBTOPOM AOKYMEHTA.

B rpadhe "KpaTkoe cogepxaHue" ykasblBaeTCsa BUA JOKYMEHTA, €ro 3arofioBOK UIn
KpaTkoe coaepxaHue.

B rpadpy "Pesontoumna nnn komy HanpasreH JOKYMEHT" NepeHoCUTCs pesontoums
PYKOBOAUTENS YUpEXOEHUS, C yKa3aHNeM ee aBTopa, AaTbl U UCNONTHUTENS.

B rpadpe "OTmeTka 06 McnosiHeHUn AOKyMeHTa" oTpaxalTcs peLleHne Bonpoca no
CyLLecTBY, OgaTa M MHOEKC OTBEeTa Ha OOKYMeHT. Ecnm He TpebyeTca cocrtaBneHus
NMMCbMEHHOIO OTBETA, AENaeTCA KOHKPEeTHasl 3anMcb O TOM, KOrga, KeM M KaK peLueH
BOMPOC, NOCTABMEHHbIN B UHULMATUBHOM JOKYMEHTE.

|_|pl/l UCNOJIHEHUN pacnopAaAauTesibHbIX OOKYMEHTOB BbILLECTOALLNX yqpem,quMVl
CTaBUTCA HOMEpP N AaTta MNMPUHATOro pacnopAaanTesibHOro AoKymMmeHTa BO WCMNOJIHEHME
nocTynmBLUero.

B rpade "KoHTponbHble OTMETKM" PUKCUMPYETCA OTMETKa O KOHTPOSie 3a Cpokamm
NCMNOMHEHNA OOKYMEHTOB. 3anucu OO0STKHbI cogepxaTb AaTy NPOBEPKU U KOHKPETHbIEe
NPUYNHBI 3a4EPXKKN CMONHEHNS AOKYMEHTOB. ['padha ncnonb3yeTcs Takke Ans 3anucen,
OoTpaxalwLunx ABMKEHNE AOKYMEHTA.

B ONEKTPOHHbIX KapTOoTeKaxX MWCNoJib3yroTCA TE Xe pPeKBU3UTbl, 4HYTO U B
TPaaNUNOHHDbIX. nOpﬂﬂOK X BegeHunda onpegendetca nporpaMmmMHbIM obecneyeHunem.

B HOBOM kaneHgapHOM rogy perncrpauusi JOKYMeHToB HadnHaeTtcs ¢ Ne 1. lMNpu
peopraHm3aumn yuypexneHms Unm U3aMeHeHMM HauMEHOBAHUWN YYPEXOEHUS B TeYeHune
roga, 4o yTBepXAeHUs HOBOWM HOMEHKNATypbl Aen, perncrpauus nopsigkoBoro HoMmepa
AOKyMeHTa HaunHaeTca ¢ Ne 1, Ho 6e3 nHgekca CTpyKTypHOro noapasaeneHuns u nHaekca
aena wnu KypHana no HoMeHknaTtype pfen. [locne yTBepXaeHWa uwHAekcauum
CTPYKTYPHbIX noapasfeneHnim 1M HOBOW HOMEHKNaTypbl Aen, MNOopsaKoBblii HOMeEpP
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npoJoskaeTcs M AOMNOSHAETCS WMHOEKCOM CTPYKTYPHOro noAapasieneHusi, MHOEKCOM
[lena unu xxypHana no HoBoW yTBepXAEHHOW HOMeHKNaType Aern.

§ 3. OpraHusauus KOHTpPons UCNOJNTHEeHUSA JOKYMEHTOB

46. OpraHusaunsi KOHTPONS UCMONHEHUS AOKYMEHTOB OO0ShkHa obecneymBaTtb MX
CBOEBPEMEHHOE W Ka4yeCTBEHHOE WCMOoNHeHne. KOHTpOnb WCMOMHEeHUs OOKYMEHTOB
BKIHOMAET MOCTAaHOBKY [AOKYMEHTA Ha KOHTPOMb, PErynMpoBaHuMe Xoda WCMONHEHWS,
CHSAITUE UCMOSTHEHHOro AOKYMEHTa C KOHTPOIS, HanpaBrneHne UCNONTHEHHOTO JOKYMEHTa
B Aeno, yyeT, ob6obueHne 1 aHanus xoda M pesynbTaTOB UCMONHEHUSI JOKYMEHTOB,
NHOPMMPOBaHME PYKOBOAUTENEN O COCTOSIHUM UCNOSNHEHNSI JOKYMEHTOB.

KOHTpOsb NCNonNHeHUs ocyLLLeCTBNSETCA ONpeAeneHHbIM IMLOM U CTPYKTYPHbLIM
noapasaeneHnem.

KOHTpOsb MCNONHEHUSI JOKYMEHTOB CTPOUTCS Ha 6ase perncTpaumMoHHbIX AaHHbIX
M NPOBOAMTCA C MOMOLLbIO TPAAULMOHHBIX KapTOTEeK MMM aBTOMaTU3MpOBaHHbIX 0a3
NaHHbIX.

Tpa}J,MLl,I/IOHHaFl KOHTPOJIbHaA KapTOoTeKa CUcrtemMatnuanmpyetcd no CpokKam
UCNOJTHEHUNA OOKYMEHTOB, MO UCNOJTHUTENAM, rpynnam JOKYMEHTOB.

47. KOHTpOJ'IlO NcnosiHeHUs noanexat Hambonee BaXHble BXogsLwme, ncxogsiimne
n BHYTpPEHHME OOKYMEHTHI, Tpe6yrou4|/|e NPUHATUA  onpedersieHHbIX peLLIeHI/IIZ,
UCMOJTHEHUA N COCTaBIIeHNA Ha HUX OTBETOB.

Ob6s3aTenbHOMY KOHTPOSIKO noanexat OOKYMEeHTbl, nocTynuslive u3 AnnapaTta
MpesngeHTta Kblproisackon Pecnybnukn, XXoropky KeHelwa Kbelprelackon Pecnybnukmn m
Mpaeutenbctea Kbipreiackon Pecnybnuvku.

48. [JOKYMEHTbl WCMNOSIHAKTCA K CPOKY, NpeayCMOTPEHHOMY HOpMaTUBHbLIMU
AOKYMEeHTamMun NMbo ykasaHHOMY B TEKCTE AOKYMEHTa Uin B pe3onounm pykoBoauTens
yupexgeHus. Cpok MCNOMHEHNSA BXOOALWMX AOKYMEHTOB, NOCTYNUBLUNX U3 MUHUCTEPCTB,
KOMUTETOB, aMUHUCTPATUBHbIX BELOMCTB, YYpPEXAEHUN, OT APYrMX HOpUaNYEeCcKuUX nuL,
- 14 pabounx gHen, ecnn B CaMOM JOKYMEHTE U pe3ontioumm pykoBoACTBaA He yKasaH
WHOW CPOK NUCMOMHEHNS.

[loKkyMeHTbl, CBSi3aHHble C OOpalleHUAMW rpaxaaH, WCMNOMHAITCA B CPOKWU,
npeaycMOTPEHHbIE NYHKTOM 52 HacToswen TUNoBOM MHCTPYKLUNN.

[loKymMeHTbl No Borpocam O AOCTyne K MHopMauun, HaxoOsLencs B BeLeHUU
rocyJapCTBEHHbIX OpPraHoB WU OpraHoB MECTHOIMO CaMOyMnpaBfieHUs, WUCMONHSAITCA B
TeyeHne OByXHEeAENbHOro Cpoka.

CpOKM NCNONHEHNS NCHUCNAOTCA C AaTbl NoANMCaHNS (YTBEPXKAEHMS) OOKYMEHTA,
a NOCTYNUBLLUNX N3 APYINX YYPEXOEHUN - C AaTbl UX NOCTYMMEHUS.

MpooneHne CpOKOB WCMOMHEHNA [OOKYMEHTOB MPOU3BOAUTCA MO YKasaHuto
PYKOBOOMTENSA UMM C paspeLleHnst YYPEXOEHUN - aBTOPOB, YCTAHOBUBLLUNX 3TU CPOKMU.
MpoaneHne cpoka WCNOSHEHUS  OOKYMEHTa odpopMmndeTcs OO0  MUCTeYeHud
YCTaHOBJIEHHOIO CPOKa.
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49. lNocTaHoOBKa OOKYMEHTOB Ha KOHTPOSb COCTOUT U3 BbISABIIEHNA [LOKYMEHTOB,
TpebyloLmMX KOHTPOSS 3a CPOKaMW WCMONHEHUSN; 3anoSfIHEHUS Ha KOHTPONMpyeMbl
nokymeHT komnnekta PKK; BHeceHna B PKK cogepxaHus pesonouum n nepegaydv
AOKYMEHTa Ha UCMOSHEHMe.

OTmMeTKa O KOHTPOME Npu KapTOYHOWN cucTeMe perncTpaumm nepeHocuTcs B rpady
"KoHTponbHble oTmMeTkn" PKK, npu XypHanbHOW cucTeme peructpaummn - B rpadpy 7
XypHana "Pesonounsa pykoBoACTBa U CPOK UCNOSNHEHUS".

BeneHue koHTpons BkntoyaeT: BHeceHne B PKK KOHTPOSIbHbLIX OTMETOK; YCTHOE Unn
NMMCbMEHHOE HaMOMWHAHWE UCMOSTHUTENAM O NPUBNMXKEHMM CPOKa OKOHYaHWUS paboThbl
Hag OOKYMEHTOM; perynspHoe WHOpMUpoBaHWE pyKoBOAUTENEN O Xo4e MCMONHEHUS
AOKYMEHTOB M NpUYMHaxX 3adepXek B WUCNOMHEHUW, Mepbl NO  obecneyeHuto
CBOEBPEMEHHOIO UCMOSTHEHUS JOKYMEHTOB.

[IOKYMEHT cuMTaeTCcst UCMOMHEHHbIM NULLb TOrAa, KOrga peLllueHbl NOCTaBIeHHbIE B
HEeM BOMNPOCHI M KOPPECNOHAEHTY AaH OTBET, NO cywecTBY. CHATb AOKYMEHT C KOHTPONS
MOXET TO JOSMKHOCTHOE NUUOo (Unu cnyxba), KOTopoe NOCTaBUIO €ro Ha KOHTPOSb.

[aHHble 06 MCMOMHEeHMM [OOKYMEHTa W CHATUM C KOHTPOSi OTMeYarTcs Ha
AOKYMEHTE U B pPermcTpaumoHHOn KapToyke. Ha gokymeHTe odopMnseTcs pekBuauT
"OTmeTKa 06 CNONHEHUN OKYMeHTa 1 HanpaeneHue ero B geno”, B PKK - "OtmeTka 06
ncnosiHeHnn gokymeHta". PKK 13 KOHTPONbHOW KapTOTEKN NEPEHOCUTCS B CNPaBOYHYIO
KapTOTeKy.

50. AHanna UCNOSTHUTENbCKON AUCUUNIIMHBI NpedycMaTpuBaeT CocTaBlieHne
KONMWYECTBEHHbLIX CBOAOK M CNpaBOK MO peaynbTaTtam KOHTPOSNbHOM paboTbl 3a
onpeaeneHHbI NPOMEXYTOK BpEMEHM; Nepeaayy AOKYMEHTOB MO pe3ynbTaTtam aHanuaa
NCMNOMHUTENBbCKOM AUCUUMNINHBLI PYKOBOACTBY yudpexaeHna wn paspaboTky mMep no
obecneyvyeHnto NCNONHUTENBCKON ANCLUUNIUHDI.

[laHHble 0 pe3ynbTaTax UCMNONIHEHUSI KOHTPONMPYEMbIX AOKYMEHTOB obobLiatoTes
MO COCTOSIHMIO Ha NEPBOE YMCIIO KaXXOoro Mecsilia, COCTaBNSATCA CBOAKN (NPUIoXeHne
19) 1 NpeacTaBnAOTCS PYKOBOACTBY YYPEXOEHMS.

§ 4. OpraHusauus NOMCKOBOMN CUCTEMbI NO AOKYMEHTaMm

51. [Insa obecneveHns adhPeKTUBHOrO NCNOSb30BaAHUA MHPOPMaLIKN MPU MPUHATUN
peLLEHNI B yYpeXOEHUAX CO34at0TCA NMOUCKOBbIE CUCTEMBI MO AOKYMeHTaM. [lonckoBble
CUCTEMbI MOTYT CO34aBaTbCs Kak B TPagULMOHHOM, TakK U B 9MNeKTPOHHOM Buae. OHu
AOMKHbI 06ecneyvmBaTb NOMCK MHAOPMALMM O OEATENbHOCTU YYpEXOeHUS.

OCHOBOW MOCTPOEHMsI MOUCKOBbLIX CUCTEM SIBMSIETCA perncrpaumsi JOKYMEHTOB.
NHdbopmaums o JoOKyMeHTax, NonyyYeHHasi npu Ux peructpaumm, NocTyrnaeT B MOUCKOBYHO
cucTemy, koTopasi BKrtodaeT B cebsi KapToTeKN U KnaccuUKaLMoHHbIE CPaBOYHUKMN.

Mpn TpaguUMOHHOM KapPTO4YHOW perncTpauuMm nedataeTca Heobxogumoe
konunyectBo PKK, KOTOpble MOryT COCTaBnAaTb Cneaylowme KapToTekn: CnpaBoYyHble (Mo
KoppecnoHAeHTaMm, BuaaM [OKYMEHTOB, aBTopamM  [OOKYMEHTOB), KOHTPOJSIbHO-
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CnpaBoOYHble, KoANMUKALMOHHbIE, N0 0bpalleHnsaM rpaxaaH, andaBuTHble U Opyrve, B
3aBMCUMMOCTM OT 3aZa4 nomcka nHgopmMauum.

PeI'VICTpaLl,I/IOHHO-KOHTpOJ'IbHaﬂ KapToTeka p[genntca Ha AOBe 4acTu. Ha
HEenCnosHeHHble N UCMOJIHEHHbIE€ OOKYMEHTHI. I'IepBaﬂ 4YaCTb KapTOTEeKU Cny>XuTt O
noncka AOOKYMEHTOB B Tnpouecce UX HUCNOJIHEHUA, BTOpadA 4YacCTb - AOJid NOUCKa
MCNOJTIHEHHbIX JOKYMEHTOB.

KapToTeka no npeanoxeHwsaMm, 3asiBfeHusaM U xanobam rpaxgaH BefeTcs
OTAerNbHO, KApTOYKM B HEWN pacnonaratTcsa no andasuty damMmunnn sassutenen.

B aBTOMaTu3MpoBaHHbIX 6asax [AaHHbIX MOUCK KOHKPETHOro [JOKyMeHTa
OCYLLIECTBNSIETCA MO PEeKBM3UTaM UNKN MO KOHTEKCTy (no nGomy crnoBy unu dpase,
coaepxalimmMmcst B UICKOMOM JOKyMeHTe). [ToMCKOBbIM 3anpoc MOXET coaepaTb fobyto
KOMOWHALMIO PEKBU3NTOB M 3N1IEMEHTOB TeKCTa.

AP PeKkTNBHOCTL paboTbl MOMCKOBOM CUCTEMbI OOCTUraeTcs nyTem paspaboTku
KnaccudukaumMoHHbIX  CNPaBOYHUKOB:  Kraccudukatopa BOMPOCOB OeATeNbHOCTU
yypexaeHus, knaccugukatopa BMAOB JOKYMEHTOB, KflaccudmkaTopa KOppeCcnoH4EHTOB,
Knaccugukatopa pesoniounn, Kraccudukatopa UCMonHuTenen, Kraccudukatopa
peasynbTaToB UCMNOSTHEHMS] AOKYMEHTOB, HOMEHKNaTypbl Aen.

MoOMUMO  NEepeYUCrneHHbIX B KOHKPETHOM  MOMCKOBOW  CUCTEME  MOFyT
MCMNoNb30BaTbCS U ApyrMe knaccudukatopbl B 3aBUCMMOCTM OT NOTpeGHOCTen BBOAA U
noucka LOKYMEHTOB U MHOpMaLUK.

§ 5. YueT u paccmoTpeHue obpalueHun rpaxaaH

52. Topsagok paboTbl ¢ obpaweHusMn rpaxpgaH ycTaHaBnmBaeTcs 3akoOHOM
Kbipreidckon Pecnybnukn "O nopsigke paccmoTpeHust obpalleHnin rpaxkgaH”.

Mpuem, perucTpaumsi, KOHTPOMb 3a MWCMOSIHEHWEM OOpalleHuid rpaxgaH B
yuYpexaeHnn ocyLLeCTBNSATCA Ha3HaYeHHbIM OTBETCTBEHHbLIM NINLIOM.

O6palleHua rpaxgaH perucTpupyrotcs B XKypHamnbHbiX  (npunoxenue 20),
KapTO4HbIX (MpunoxeHue 21) nnmn aneKkTpoOHHbIX PErMCTpaLMOHHbIX hopmax.

|_|pl/l perncrpauunn o6pau_|,eH|/||7| Ha HUX NPOCTaBJIAE€TCA peFI/ICTan,I/IOHHbIIZ wtamnmn, B
KOTOPOM YKa3blBaeTCA peFMCTpaLlMOHHbIVI HOMED, COCTOALLNN 1”3 nepBoﬁ 6yKBbI
cbawmnmm 3aaBUTENA, NOPAOAKOBOIro HoMepa 1 Aatbl NOCTYNJ1EHUA.

53. B cnyyae ecnu peLueHve NocTaBreHHbIX B 06palLeHM BONPOCOB OTHOCUTCS K
KOMMNETEHLUMM HECKONbKUX YYpexOeHWW, OHO [OOIMKHO OblTb HanpaBneHo B
COOTBETCTBYIOLLME YYpPEXOEHUs B TeYeHUe NATU paboumx OHeN co OHS perucTpaumm.

B cnyyae ecnu pelueHvMe nocTaBfeHHbIX B obpalleHun BOMPOCOB OTHOCUTCA K
KOMMETEHUMM OPYroro yudpexaeHus, opurmHan obpaleHnsa gormkeH ObiTb HanpaeneH B
TO ydpexgeHue, KOTopoe B nocnegywuwem OyaeTr paccmaTpuBaTb HarnpaBfieHHOe
obpauieHne.

Konus conpoBoauUTENIbHOINoO nNMCbmMa HanpasndaeTcda 3adBUTENO, a npu JINHHOM
npunemMe emMy pa3bACHAETCA, Kyaa crieayert 06paTI/1TbCFI.
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HanpaBnaTtb xanobbl rpaXkaaH Ha pacCMOTPEHME PYKOBOAUTENEN YUPEXAEHUN, HA
KOTOPbIX OHW XanykTcs, 3anpeLLeHo.

54. TlucbMeHHOE (3NEeKTPOHHOE) obpalleHne, NOCTynMBLUEE B FOCYAAPCTBEHHbIN
opraH, opraH MeCTHOro camoynpasneHnst U OMKHOCTHOMY fnLy B COOTBETCTBUU C UX
KOMNeTeHUMeNn, paccmaTpmBaeTca B TedeHne 14 paboumx OHen co AHA perncrpaumm
NMMCbMEHHOIO (3NIEKTPOHHOr0) obpalleHums.

B cnyyaax ecnu ana paspeweHuss obpalleHus rpaxgaHuHa Heobxoammo
npoBefeHue cneuunanbHOM NpoBepkn (dKcrnepTusbl), nctpeboBaHne OONOMHUTESbHBbIX
MaTtepuanoB nNnubo NpUHATUE APYrMxX Mep, CPOKU paspelueHust xanob moryT ObiTb B
nopsaKe UCKIMYEHUsI NPOANEHbI, HO He Bonee Yem Ha 30 kaneHgapHbIX gHen. PeweHne
06 9TOM NprMHMMaeTCcs pykoBoaAUTENEeM rocyaapCTBEHHOrO opraHa unmM opraHa MecTHOro
camoyrnpasneHus, AO/MKHOCTHbIM JIMLUOM MO0 YMNOMHOMOYEHHbIM Ha TO SfULUOM WU
coobLlaeTcs 3asBUTENO B MMCbMEHHOM (3N1EKTPOHHOM) dhopMe.

PaccmoTpeHne obpalleHunii rpaxaaH CHMTaeTcsl 3aKOHYEHHbIM, KOr4a paspeLueHbl
NOCTaBneHHbIE B HUX BOMPOCHI U 06 3TOM coobLUeHO 3asBuTeNto. B perncrpaumoHHo-
KOHTPOSbHOWN chopme AernaeTcsi oTMeTKa 06 UCMONTHEHUMN.

[laHHble O pe3ynbTaTax UCNOSTHEHUS obpaLLeHnin rpaxgaH obobuatoTca Ha nepBoe
4YMCNO KaXXAOro Mecsaua v AOKNaAblBalTCs PyKOBOACTBY (Mpunoxenue 22).

§ 6. CoctaBneHue HoOMeHKnaTypbl gaen

55. HomeHknatypa gen - 3T0 CMCTeMaTU3NPOBaHHbIN NMepeYeHb 3arofoBKoB Aer,
3aBOOUMBIX B yYpeEXOEHUN, C yKasaHMEM CPOKOB UX XpPaHEHWS.

HomeHknaTypa gen npegHasHadeHa Anst rpynnmMpoBKM UCMOSTHEHHbBIX AOKYMEHTOB
B [ena, cucrtemaTnsaumm n yyeta aen, onpeneneHns CPokoB UX XPaHEHUSA 1 ABNSETCS
OCHOBOW 45151 COCTaBIIEHNS onncen gen NOCTOSTHHOIO XpaHeHUs!, BPEMEHHOIO XpaHeHNs
(ceBbiwe 10 neT), a Takke Ons yyeta gen BpemeHHoro (4o 10 neT BKNHYUTENBHO)
XpaHeHus.

56. Pasnuyatotcs TP BUMOa HOMEHKNnaTtyp pgen. TunoBasd, TMnpuMepHad w"
nHonBuayasrbHaa.

TunoBasi HOMeHKNaTypa [Oen COCTaBnsieTcss ANnsi OAHOPOAHbIX MO XapakTepy
AeATEeNbHOCTU U CTPYKTYpe yupexaeHuin. OHa ycTaHaBnvMBaeT TUMNOBOW COCTaB, eAUHYI0
MHAEeKcauuio Aen B oTpacnu u siensieTcs 06s13aTenbHbIM JOKYMEHTOM.

MpumepHas HOMeHKnaTypa [Oen YyCTaHaBnMBaeT MPUMEPHbIA cocTaB Aen Ans
yuypexaeHuin, OAHOPOAHbIX MO XapakTepy AesATeNbHOCTU, HO pa3sHblX MO CTPYKType, U
HOCUT pekomMeHaaTernbHbIN XapakTep.

MHouBuayanbHas HOMeEHKnaTypa [Aen  YYpeXOaeHWss COCTOUT U3 MepeyHs
HauMeHoBaHMN Bcex gdern, ¢opMMpyeMblX B [OEeNOonNpPOU3BOACTBE  KOHKPETHOro
ydpexaeHusl, ¢ ykasaHneM CPOKOB MX XpaHEHUS.

57. CocTtaBneHuto HOMEHKNaTypbl [[en npeawecTtByeT M3yYeHue COCTaBa,
coaepXXaHns N KonnyecTBa AOKYMEHTOB, 06pasyloLLNXCH B AEATENbHOCTU yYpexXaeHus.
Mpy 9TOM MCNONbB3YKOTCH: NONOXEHUA (ycTaBbl) 06 yypexaeHUn nU ero CTPYKTYPHbIX
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nogpasaeneHundax, wrtatHoe pacnmcaHue, TUNOBOW WM BEAOMCTBEHHbLIN nepeYyHu,
HOMEHKNAaTypbl 1 ONUCK aen 3a npouisibie rogbl.

TvnoBble ¥ MpuMepHble HOMEHKNaTypbl Aen paspabaTbiBaoTca cryxbamu
AEenonpou3BoACTBa  FOMOBHbIX  YYPEXOEHUW, paccMaTpuBalTCA  LEeHTpanbHOW
aKcnepTHon komuccuen (ganee - LISK) MMHMCTEPCTB, KOMUTETOB, aAMUHUCTPATUBHbIX
BE4OMCTB. 3aTeM OHM nopfiexaT COrfacoBaHUIO C YYPEXOAEHUAMWU rocygapCTBEHHOM
apxvMBHOM CnyXbbl W YTBEPXOEHUIO pyKoBOAMTENEM ydpexaeHuda. WcknoyeHune
COCTaBMSAT Te roCyfapCTBEHHblE OpraHbl, AOKYMEHTbI KOTOpPbIX HE nepearTcs Ha
XpaHeHWe B rocyaAapCTBEHHbIN apXumB.

YTBepXOeHHbIe PYKOBOAUTENEM YYpeXOeHUs HOMEHKNaTypbl Aen He TpebytoT
LOMNONMHUTENBHOTO  YTBEPXKAEHUS  KaKUM-NMBO  OpraHM3aLMOHHO-pacnopaanTeNbHbIM
LLOKYMEHTOM (HanpvmMep, NPMKasoM y4pexxaeHus).

Tonbko yTBEepXOEHHble PYKOBOAMTENEM YYPEXOAEHWSs W COrfacoBaHHble C
rocyAapCTBEHHbIM apXMBOM HOMEHKNaTypbl AeN UMEIOT IopuaNYeckyto cuy.

HomeHknaTtypa gen, He cornacoBaHHasi C rocyjapCTBEHHbIM apXMBOM, CYUTaETCS
HeLeNCTBMTENbHOW, 3a MWCKIIOYEHMEM HOMEHKNATypbl AeNn TeX rocy4apCTBEHHbIX
OpraHoB, JOKYMEHTbI KOTOPbIX HE NepeaatTcs Ha XpaHeHne B rocy4apCTBEHHbI apXUB.

TunoBble n NMPUMEpPHbIE HOMEHKIaTypbl AOeJ1 ChyXaT OCHOBOW ONs1 COCTaBfeHUs
nHanBuayasribHbIX HOMEHKNnaTyp gern.

Pasgenbl vHAMBMAOyanbHOW HOMEHKNATYpbl Aen Yy4YpexgeHus COoCTaBnsaTCs
CTPYKTYPHbIMW  nogpasgeneHnsamun  ydpexaeHus. CBogHasi HOMeHknaTtypa Aen
cocTaBnseTca cnyxbonm [enonpou3BoACcTBa, COMNacoBbIBAETCA C  3KCNEPTHO-
NpoBepoOYHON MeToamyeckon kommuccuen (panee - IMNMK) rocygapcTBeHHOro apxusa,
Kyda [OOKYMEHTbl MOCTYynakT Ha rocygapCTBEHHOE XpaHeHuWe, W YTBepXKOaeTtcs
PYKOBOOAMTENEM YYpEXOAEHUA. YUpexaeHusi, JOKYMEHTbI KOTOpPbIX HE nepearTcs Ha
XpaHeHne B rocyfapCTBEHHbIN apxvMB, HOMEHKNaTypy Aen cornacosbiBaloT ¢ LISK
BbILLECTOSLLETO YUYPEXKAEHUS.

58. MNocne yTBepXxaeHUss CBOAHOW HOMEHKNATypbl Aen nogpasgeneHust nonyyaroT
BbINMUCKN U3 COOTBETCTBYIOLLMX €€ pa3aesioB A4S UCnonb3oBaHus B paboTe.

CBogHas HoMeHKnaTypa Aen yTBep)KaaeTcs B ABYX ak3eMnnsapax, 3a UCKNIYeHnemM
Tex rocy4apCcTBEHHbIX OPraHoB, LJOKYMEHTbl KOTOPbIX HAa XpaHEHWe B rocygapCTBEHHbIN
apxuB He nepepatoTcs. [lepBbin yTBEPXKOEHHbBIN 3K3EMNAApP HOMEHKNaTypbl Oen
ABNAETCA AOKYMEHTOM MOCTOSHHOINO CPOKa XpaHEeHUs U BKIOYAETCs B HOMEHKNaTypy
aen B pasgen cnyxbbl 0enonpov3BOACTBa; BTOPOM 93K3EMMASp HanpaBnaeTca B
rocygapcCTBeHHbI apXuB, C KOTOPbIM COrflacoBaHa HOMEHKNaTypa gern.

CBogHasa HoMeHKnaTypa Aesn B KOHUE Kax4oro roga YTOYHSEeTCs, YTBepXK4aeTcs U
BBOOMTCS B AencTBMe C¢ 1 sHBaps crefyowero KaneHgapHoro roga.

CBofgHasa HoMeHKnaTypa Aen CoCTaBnsAeTCcs U CornacoBbiBaeTCsl 3aHOBO B Clyyae
KapOuHanbHbIX U3MEHEHUA (PYHKUUM U CTPYKTYpbl ydpexaeHusa. C rocygapCTBEHHbIM
apxXuBOM HOMEHKNaTypa Aerfl CornacoBbIBAETCSA HE pexe O4HOro pasa B 5 nert, ecnu He
Ob1N0 KapAnHaNbHbIX UBMEHEHUI B (DYHKUMNAX U CTPYKTYPE YUpPEXAEHNS.
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59. KnaccudukaumMoHHbIMW  OeneHusamMn  (pasgenamu 1M nogpasgenamm)
HOMEHKMNaTypbl Aen MOoryT ObiTb Kak BHYTPEHHWEe nogpasgerieHusi opraHuM3aumoHHON
CTPYKTYPbl yyYpexaeHusi, Tak W ynpasfieH4Yeckme QYHKUMM UM HanpaslieHus
AEATENbHOCTU yuYpexaeHnsa. B ydpexaeHuax C HespKo BblIPpaXeHHOW CTPYKTYpown
NnpUMeHsieTCca Banosas Hymepauus gen.

HavMeHOBaHUsi  CTPYKTYpHbIX  ModpasfdeneHvini B HOMEHKnaType  gen
pacronaraloTcs B COOTBETCTBUM CO LUTATHbIM pPacClMCaHUEM W KaXOOMYy M3 HUX
npucBaMBalOTCA YCMNOBHble UMGPPOBble 0603HaYeHus1 (MHOekcbl). B KoHue kaxaoro
pasgena oCTaBnATCS pe3epBHble HoMepa.

60. B HomeHknaTypy QAen [OOMKHbl ObiTb BKMOYEHbI BCE 3arofioBkM Aen,
oTpaxarLue BCce JOKYMEHTMPYEMbIE y4acTku paboTbl yupexaeHunsa. He BkniovaroTca B
HOMEHKNaTypy [nAen neyaTHble Wu3gaHusi, COOPHWKM MNOCTaHOBMEHUN, GpoLutopsbl,
CrpaBOYHUKUN, MHOPMALMOHHBbIE NUCTKK, BronneTeHn, pedepaTUBHbIE XXypHanbI.

61. HomeHknatypa gen cocrtaBndeTcd no dpopme corracHo npunoxeHuto 23. B
rpacde 1 HOMeHKNaTypbl Aen NPOCTaBNATCA UHOEKCbl KaXaoro Aena, BKMNOYEHHOro B
HomeHknaTypy. WHaekc pgena coctout u3 umcpoBoro 0603HAYEHUsI CTPYKTYPHOro
noapasgeneHuns n NnopsiAkoBOro HoOMepa 3arofioBka gerna no HoMeHknaType B npegenax
CTPYKTYpHOro nogpasgenenunsa. MHaekcbl gen obosHayaroTcs apabckmmn umdpamu.
Hanpumep: 05-12, rge 05 - o6o3HayeHwe CTpyKTypHOro nogpasgenexvs, 12 -
NOPSIAKOBbLIA HOMEpP 3arorfioBka Aerna no HoMeHknaType.

B rpadyy 2 HoMeHKNaTypbl Aen BKAYaTCa 3aronoBky Aesn (ToMoB, YyacTen).

3aronoBok gena AOMKEH 4eTko, B 0606WeHHoM dopMe oTpaxaTb OCHOBHOE
coaep)kaHue 1 cocTaB AOKYMEHTOB Aena.

He ponyckaeTcsa ynoTpebneHne B 3aronoBke Aena HEKOHKPETHbIX (DOPMYITMPOBOK
("pasHble maTepuanbl”, "obwas nepenucka"), a TaKKe COKPaLWEHHbIX CrOB W
COKpaLLEHHbIX HAUMEHOBAHW.

3aronoBoK [fena COCTOMT M3 3feMeHTOB, pacnofiaraemblXx B criegyroulen
nocrnegoBaTenbHOCTU: HaMMEHOBaHWE Buaa Aena (nepenucka, XXypHan) unu Buaa
AOKYMEHTOB  (MPOTOKOMbI, NpuUKasbl); HaWMEHOBAHWE  Y4YpPEXOEHUs,, KOTOPOMY
agpecoBaHbl UM OT KOTOPOro MOMyYeHbl OOKYMEHTbl (agpecaTt unmM KOppPecrnoHOEHT
AOKYMEHTA); KpaTKoe coaepXaHue [OOKYMEHTOB [Aena; HauMeHOBaHME MECTHOCTU
(TeppuTOopUK), C KOTOPOW CBHA3AHO codepXaHue [OOKYMeHToB Jena (npwu
HeobxoguMocTK); gata (nepuod), K KOTOpPOM OTHOCATCS AOKYMeHTbl aena (npwu
HeobxogmumMocTw).

B 3aronoskax gen, cogepaLimx 4OKYMEHTbI N0 OAHOMY BOMPOCY, HO HE CBA3aHHbIX
nocnefoBaTeNibHOCTBIO UCMONHEHNS, B KadeCcTBe BuAa Aena ynotpebnsercs TepMuH
"NOKYMEHTbI", a B KOHLIE 3arofioBka B CKOBKax ykasblBatOTCsl OCHOBHbIE Pa3HOBUOHOCTH
AOKYMEHTOB, KOTOpPble A0STKHbI OblTb CrPyNNUPOBaHbI B Aene (nfaHbl, CMCKW, AoKnaabl).
Hanpumep: "[JOKyMeHTbl O NpoBeAeHUN CEeMUHApPOB, KOHMepeHUMn (MnaHbl, CMUCKW,
Aoknagbl, MHopmaums)".

B 3aronoBkax gen, codepallimx nepernncky, ykasbiBaeTCs, C KeM U MO KakoMmy
BOMPOCY OHa BedeTcH.
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B 3aronoBkax gen, cogepXalumx nepenncky ¢ OAHOPOAHLIMU KOPPECNoHAEHTaMN,
nocrnegHue He ykasblBaloTCs, a ykasblBaeTcsi x obliee BuaoBoe Ha3BaHue. Hanpumep:
"Mepenuncka ¢ apxMBHLIMU yYpeXaeHnamm o...".

B 3aronoBkax fen, cogepxalimx nepenumcky ¢ pasHopoaHbIMU KOPPeCnoHAEHTaMu,
nocrnegHue He nepeduncnatoTcsa. Hanpumep: "lMepenncka o HarpaxaeHun paboTHUKOB,
NPUCBOEHMN NOYETHLIX 3BaHUI".

B 3aronoeke gena ykasblBaeTCA KOHKPETHbIN KOPPECNOHOEHT, ecnu nepenucka
BeaeTcs ToNbKo ¢ HUM. Hanpumep: "lMepenncka c MocyaapCTBEHHON HANoroBowm cnyxoéom

O...".

Ecnn copepxaHue gena kacaeTcsi HECKONbKUX OAHOPOAHbIX aaMUHUCTPaTUBHO-
TeppuTopuarnbHbIX €OuHUL, B 3arofloBKke [Jefna He YKasblBalTCHd WX KOHKPETHble
Ha3BaHWA, a ykasblBaeTcs uUx obuiee BuaoBoe HassaHue. Hanpumep: "lNepenucka c
rnaBamMum MeCTHbIX roCy4apCTBEHHbIX agMUHUCTpaUum o...".

Ecnn copepxaHue gena kacaetcs O4HOW agMWHUCTPATUBHO-TEPPUTOPUASTbHON
eaNHNUbI, ee Ha3BaHWe yKasblBaeTcs B 3aronoBke gena. Hanpumep: "lNMepenucka c
Mapuen ropoga buuikek o...".

B 3aronoBkax pgen, cogepXawmx MMaHOBYK WM OTYETHY [AOKYMEHTauuio,
yKkasblBaeTca nepuwop (kBapTan, rof) Ha (3a) KOTOpbI COCTaBrfeHbl MNnaHbl (OTYETHI).
Hanpumep: "ogoBble nnaHbl (OMHAHCOBLIX MePONPUATUI".

Ecnu peno GyaeTt cocTtoAaTb M3 HECKOSIbKMX TOMOB WM YacTen, TO COCTaBnseTcs
obwunn 3aronioBOK Aena, a 3aTeMm, nNpuM HeobXoaMMOCTW, COCTaBMSKTCS 3arofloBKU
Kaxkgoro Toma (4actu), yTOYHALWKNe cogepxaHme 3arosioBka gena.

3aronoBoK NpPUNOXeHUs K Aeny, cdhOpMUPOBAHHOIO B OTAENbHbLIA TOM, AOMKEH
COOTBETCTBOBATb 3arofioBKy, MOMELLEHHOrO B 3TOT TOM JOKYMEHTa.

MopsiAoK pacnonioXXeHUs 3arofloBKOB e BHYTPU pasfenoB W Noppasfenos
HOMEHKNaTypbl Aen onpeaensieTcs CTeneHbl BaXHOCTU AOKYMEHTOB, COCTaBMISIOLLMX
[aena, n nx B3aMMOCBS3blo. B Havane pacnonaratoTcsi 3arofioBkW Oen, CoAaepKalmx
oP[.

3aronoBku gen MoryT YyTOYHATbCS B npoLecce hopMnpoBaHus n odoopmreHus aen.

Mpadha 3 HOMeHKNaTypbl AeN 3aMNofHAETCS N0 OKOHYaHWUM KaneHaapHoro roaa.

B rpade 4 ykasblBalOTCA CPOK XpaHEeHUs [ena, HoMepa Mo MnepeyHto, rnpu ero
OTCYTCTBMM - NO TUMOBOMW WM NPUMEPHOM HOMEHKNAType Oen, UM CPOK XpaHeHus,
cornacoBaHHbIN C LleHTpanbHom 9KCNEepTHO-NPOBEPOYHOWN Komuccuen
pecnybriMkaHCKOro opraHa ynpasneHnsa apXvBHbIM eSTOM.

B rpacdbe 5 "lpumeyaHne" MOXeT ykasbiBaTbCs HaMMeHOBaHWE nepeyHen
AOKYMEHTOB, WCMNOSIb30BaHHbIX MNpU  OnNpedefieHNn  CPOKOB  XpaHeHua  aen,
NPOCTaBMATCHA OTMETKM O 3aBeAEHUM Aer, O Nepexoasaiwmx genax, o BolaeneHnn gen kK
YHUUYTOXEHUIO, O NNLAX, OTBETCTBEHHbIX 3a (POpPMUPOBaHWE Aen, O nepegadve gen B
Apyroe CTPYKTYpHOe nogpasgeneHue.

62. B TeyeHve roga B yTBEPXOEHHYO HOMEHKNATYpy Aerl BHOCATCHA CBeAEeHUsA O
3aBefeHnn aer, 0 BKIIYeHUU HoBbIX Aen. [pun HeobxoaAMMOCTU BHECEHUS CBELEHUN O
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BKJTIOYEHMMN HOBbIX €N B YTBEPXAEHHYIO HOMEHKNaTypy Aern, Takue CBeeHMs1 BHOCSTCS
B pe3epBHble HOMepa HOMeHKnaTypbl. PelueHne O BKMYEHUN HOBbIX Aen B
YTBEPXKOEHHYIO HOMEHKNATYpy Aen NPUHUMAETCS SKCNEPTHOM KOMUCCUEN YUPEXOEHUS,
obpasyemoitr pykoBoauTenem opraHmsaumm. Mo okoHYaHUK roga B KOHLIE HOMEHKMaTypbl
[en nenaeTcs UToroBas 3anucb O KONMYECTBE 3aBeAEHHbIX Aen (TOMOB).

§ 7. ®opmupoBaHue gen

63. ®opmupoBaHMe gen - 3To rpynnMpoBKa UCMOMHEHHbIX JOKYMEHTOB B Aena B
COOTBETCTBUM C HOMEHKNATYPON Aen U cucTeMaTm3aums JOKYMEHTOB BHYTpPM Aena.

McnonHeHHble M 3aKOHYEHHblEe Aenonpoun3BOACTBOM AOKYMEHTbl B 10-OHEBHbIV
CPOK nepenarTcsl UCMOMHUTENeM, B 3aBUCUMOCTU OT MPUHSATON CUCTEMbl BeOEHUS
[enonpon3BoacTBa, B Cnyx0y OenonpovsBoAcTBa UMM nuuam, OTBETCTBEHHbIM 3a
BeQeHWe Aenonpons3BoacTBa B CTPYKTYPHbIX noapasaeneHusx, ans dopMnpoBaHns nx
B Adena. Homep pena, B KOTOpoe AOMKeH OblTb MOMELLEH AOKYMEHT, onpeaensiet
PYKOBOAMTENb CTPYKTYPHOrO MNoApasdeneHnust Unu MCnonHuWTeNnb B COOTBETCTBUM C
HOMEHKNaTypow aen.

KoHTponb 3a npaBunbHbIM (OPMUPOBAHMEM [AEN OCYLECTBASETCA cnyxbomn
Aenonpon3BoOACTBA.

64. B pgena dGopMUPYHOTCA TOSIbKO WCMOSIHEHHbIE [OKYMEHTbI, Ha KOTOpble
3anosfiHeH pekBmM3NT 06 MCMOMHEHWW OOKYMEHTa W HanpasneHun ero B geno. Jivuo,
OTBETCTBEHHOE 3a hopMUPOBaHME Oerl, NPUEM LOKYMEHTOB, MPOBEPSET NPaBUilbHOCTb
nx opopmneHuns. Ecnm gOKymMeHT opopMieH HenpaBuibHO UM HeJooMOpPMIIEH, TO OH
BO3BpalllaeTcs ucnonHuTento Ha JopaboTky. He pgonyckaeTcs BKOYeHME B Oeno
AOKYMEHTOB, HE OTHOCSLLUXCS K HEMY.

B peno [gomkHbl rpynnmMpoBaTbCA OOKYMEHTbI OLHOMO KaneHO4apHoro ropa, 3a
NCKINIOYEHNEM MNepexoasmnx gen (NMM4HbiX gen, OOKYMEeHTOB BblOOPHbLIX OpraHoB,
AenytaTtckux rpynn, y4ebHbix 3aBegeHun). Cnenyet pasgenbHO rpynnupoBaTth B Aena
AOKYMEHTbI MOCTOSIHHOTO M BPEMEHHOIo CPOKOB XpaHeHus. Kaxpgoe aeno AOoMmKHO
cogepxatb He bonee 200 nucToB. Ecnun KonNnu4ecTBo NUCTOB B Aere npeBbiaeT HopMy,
OHW ensTcs Ha ToMa.

Hena ¢ manbim KonuyectsoMm nuctoB (oT 3 go 50 nuctoB) 3a rog AonyckaeTtcs
dopmupoBaTb B 0QHO AENO 3a Heckonbko neT. MNpn aTom, Aeno He AOMKHO NpeBbILWAaTh
200 nucTos.

65. [JoKyMeHTbl BHYTPWU Aefia pacrnonaralTcsl CBepXy BHU3 B XPOHOSIOMMYECKON,
BOMPOCHO-JIOrMYeCKOM NOCreaoBaTeNlbHOCTU UMN UX COYETaHUMN.

PacnopsagutenbHble JOKYMEHTbI FpynnupyoTca B Aena no BMaam 1 XpoHosoruu, ¢
OTHOCSALMUMUCA K HUM NpunoxeHnamun. NMpukasbl N0 OCHOBHOW (NPOW3BOACTBEHHOW)
AEeATeNbHOCTU N NIMYHOMY CcOCTaBy (DOPMUPYIOTCA OTAENBHO.

Bce fOKYMEHTbI OTYETHOrO Y MHAPOPMALIMOHHOIO XapakTepa 06 MCNofHeHUn akTa
opraHa rocygapCTBEHHOW BriacTW, HaxOAsILLEerocss Ha KoHTporne, dopmupytoTcs B
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3aBefeHHoe [eNno Ha 3ToT akT. Ecnv Ha akT geno He 3aBedeHo, TO [OKYMEHTb
dhopMuMpytoTCS B AE€NO0 NEPENMUCKN MOCTOSTHHOTO CPpOKa XpaHEHUS! 3a TEKYLLMI TOA.

MonoXeHusl, VHCTPYKUUKN, YTBEPXKAEHHbIE PacnopsAvTENbHBIMU [OOKYMEHTaMW,
ABMSIOTCS NPUITOXKEHUSIMWU K HAM U TPYNNUPYIOTCS BMECTE C yka3aHHbIMU JOKYMEHTaMMW.

[lOKyMeHTbI KonnermanbHbIX OpraHoB rpynnupytoTcs B OAHO Aeno (MpOTOKOMbl U
pelleHns, JOKYMEHTbI K 3acedaHusiM, NOBECTKA AHS, CMpaBKW, 3aKIYEHUs, MPOeKTbl
peLleHnn).

MpoTokorbl pacnonaratTcs B Aene B NPSIMOM XPOHOMOMMYeckoM rnopsigke u no
HoMepaMm. HymepytoTcs B npegenax kaneHgapHoro roga. [JokyMeHTbl K 3acedaHusiv
CUCTEMATM3NPYHOTCS MO HOMepaM MPOTOKOMOB 3acedaHuii U hOPMUPYHOTCS COrnacHo
NPOTOKOMaM.

[MpoToKoNbl BbIGOPHBLIX OpraHOB M OOLLECTBEHHbLIX OpraHM3aunin HyMepyrTca B
npegenax cpoka, Ha KoTopbin n3bpaH gaHHbIN OOLLECTBEHHbIN OpraH.

[IOKyMeHTbI B NMMYHbIX Aeriax pacnonaratTcs No Mepe Ux NocTynreHns: 3asBreHuns
0 npuveme Ha paboTy, NUCTOK MO Yy4yeTy Kagpos, aBTobuorpadusa, OOKYMeHTbl 00
obpas3oBaHnn, xapakTepucTurka, pestome, BCce B1Abl CNpaBoK, KONMM nacrnopTa, BOEHHOMo
Guneta, TPy4OBOW KHMKKN W T.M., BbINMUCKN U3 NPUKA30B O Ha3HaA4YeHUU, NepeMeLLEHNN,
YBOJTbHEHWUW, OOMNOSTHEHME K NINYHOMY FIUCTKY, LOMNOSTHEHUE K NIMYHOMY Aefny Mo y4yeTy
NOOLLPEHNN.

I'Ipe/J,n0>KeH|/|;|, 3asBneHus 1 xanobsbl rpaxgaH no Borpocam pa6OTbI y‘-lpe)KJJ,eHI/IIZ,
BCE OOKYMEHTbl MO MX PacCMOTPEHU U HUCNOJIHEHUIKO TPYNNUPYKTCA OTAESIbHO OT
3asBneHumn rpaxxgaH no Jin4HbIM BOMpocaMm.

Mepenucka rpynnupyeTcs 3a Nepuof KaneHgapHoro roga u cuctematusvnpyeTcs B
XPOHONOrMYECKON MOCnefoBaTeNbHOCTA; LAOKYMEHT - OTBET noMeljaeTcss 3a
[OKYMEHTOM-3anpocoM. B 3aBMCMMOCTU OT crneumdukn OesTeNbHOCTU y4YpexaeHus!
nepenucka MoXeT rpynnmMpoBaTbCs 3a y4eOHbIN rof, CPOK CO3biBa BbIGOPHbLIX OPraHoB.

I'IepenMCKa C BblWWeCToAWLMMN y4dpexgeHnamm BegeTcAa OoTAaesibHO U MNpu
HeobxoanmMocTn rpynnmpyeTtcd no KOHKpEeTHbIM BOMpPOCaM.

MnaHbl, OTYeTbl, CMeTbl, LITaTHble pacnucaHusi TPYNNUPYTCS OTAENbHO OT
NMPOEKTOB 3TUX AOKYMEHTOB M (hOpMUPYIOTCS B Aena Toro rofda, Ha KOTopbli unu 3a
KOTOPbIA OHU COCTaBIEHbI, HE3aBUCUMO OT AaTbl COCTABMIEHUS U YTBEPXKAEHMSI.

§ 8. OcbopmnenHue pgen

66. [ena yypexgeHus nognexaTr OMOPMIEHUIO Npu uUX 3aBedeHun U Mo
3aBepweHmn roga. OdopmneHve perna - 3TO MOArOTOBKA [Jerna K XpaHEeHuto.
OdopmneHne pgen npoBoauTca paboTHMKamMu cnyxObl OenonpousBOACTBa U
COOTBETCTBYIOLUNX CTPYKTYPHbIX MNoapasaeneHun, B 0643aHHOCTb KOTOPbIX BXOAWUT
3aBegeHne n opMmMpoBaHne gen, Npy MeToAMYECKON NOMOLLN U NOL KOHTPOEM apxuBa
yypexaeHus, npu HeobxogMMOCTH, U COOTBETCTBYIOLLIErO rOCy4apCTBEHHOMO apxuea.

B 3aBMCMMOCTM OT CPOKOB XpaHEHUA MPOBOAMTCS MOSIHOE WM YacTUYHOE
ocopmneHne gen. lNonHoMy odopMIieHnio nognexart gena MoCTOSHHOIO XpaHeHus,
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BpemMeHHoro (cebiwe 10 neT) XxpaHeHusa 1 No NMYHOMy cocTasy. [lonHoe odopmneHne
Aena npegycmaTpuBaer:

- HymMepauuio NIMCTOB B Jere;

- COCTaBMNeHne BHYTPEHHEN OMNUCH;

- COCTaBfieHne 3aBepuUTenbHON HaanNueu gena;

- NOAWMBKY 1 NepenneT aena;

- BHECEHME U3MEHEHUI B PEKBM3UTLI 0BNOXKN aena.

[ena BpemeHHOro cpoka (4o 10 neT BKMKYMTENBHO) XpaHEeHus noanexar
YaCTUYHOMY OPOPMIIEHNIO:

- Aena gonyckaeTcsl XpaHuTb B Nankax-perncrpatopax (bokc-gannax);
- He NPOBOAUTCA NepecucTemMaTmsaunsa JOKYMEHTOB B Aene;

- HE HYMEpPYHIOTCA NUCTbI Aena;

- HEe COCTaBIAKTCS 3aBepUTENbHbIE HAAMUCK.

67. Hymepaumss nuctoB npoBoAUTCS B Uensx ob6ecneyeHus COXPaHHOCTU U
3aKkpenneHns nopsiaka pacrnonoXeHnsa OOKYMEHTOB, BKIHOYEHHbIX B Aerno. Bce nuctsl,
KpOMe NUCTOB 3aBepPUTESTbHOW HaAMNMUCKU, BHYTPEHHEN ONUCK U NINCTOB, HE coaepXaLumx
cBeZleHuns, HymepylTca apabckumm Lmgpamm BanoBon Hymepaumen B NpaBoM BEPXHEM
yrny, He 3ageBasi TeKCTa AOKYMEHTOB, MPOCTbIM KapaHAalloM Ui Hymepatopom. [Npu
HanM4Yumn oTaenbHbIX OWMOOK B HyMepauun NMCTOB B Aefiax Npu NogroToBke NX apXMBoM
opraHusauuun K nepegaye Ha rocygapCTBeHHOe XpaHeHue, JonyckaeTcs ynotpebneHune
NNTEPHbIX HOMEPOB JIUCTOB, Ha HEMNPOHYMEPOBAHHbIX JIMCTax CTaBUTCSA HOMep
npeablaywero nucra ¢ npubasneHnem 6yks B andaBUTHOM NOpSAKeE.

JNuctbl gen, cocTosILLMX W3 HECKOMbKMX TOMOB MMM YacTel, HyMepylTcs Mo
Ka)kadoMy TOMY MIM 4acTu oTAenbHo. JIuct Gonblioro dhopmarta noalimBaeTcst 3a OAuH
Kpaln n HymepyeTcsl Kak OAMH NUCT B NPaBOM BEPXHEM YrIy.

doTorpacun, YepTexu, aarpaMmMbl U Opyrue UNmnocTpaTUBHbIE U crieumduyeckme
[OKYMEHTbI, NPEACTaBMsoLLME CaMOCTOATENbHBIA NUCT B [Aene, HyMepylTcs Ha
060pPOTHON CTOPOHE B NIEBOM BEPXHEM YIIy.

MoawunTble B AEN0O KOHBEPTbI C BIIOXEHMSIMU HYMEPYIOTCS cneayowmum obpasom:
CHavana KOHBepT, a 3aTeM o4YepeaHbIM HOMEPOM KaXKOoe BIOXKEHUE B KOHBEPTE.

MpunoxeHns Kk aeny, noOCTynuBWMWE B nepennete, 0odOpPMNSATCA  Kak
CaMOCTOSITENbHbIN TOM U HYMEPYIOTCS OTAENBHO.

BHyTpeHHsIS onucb Aena cocTaBnsieTcs, npyv HeobXxoAMMOCTM, Ha OTAENbHOM
nucte. JIcTbl BHYTPEHHEN onucu HyMepytoTcs OTAENbHO.

68. [lNocne 3aBeplueHMs1 HyMepauuu JIMCTOB COCTaBMISIETCA 3aBepuTenbHas
Hagnucb, KOTopas pacnonaraeTcs B KOHLUe aena (npunoxexve 24).

3aBepuTenbHasi HaanMcb COCTaBNAETCA B Aene Ha OTAENbHOM NUCTe - 3aBeputene
gena. B 3aBepuTenbHoOM Hagnucu umdpamy U NPONUCHIO YKasbliBalOTCA KONMMYECTBO
NUCTOB B [JaHHOM [ene, KOMMYecTBO IWUCTOB BHYTPEHHEN Onucu, OCOGEHHOCTU
oTAenNbHbIX JOKYMEHTOB (YepTexu, oTorpadounn, PUCYHKK).
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3aBepV|Teanaﬂ HagnnMcb noanncbiBaeTcA €€ COoCTaBuUTesrieM, C YKa3aHUEM
paCUJVICprBKVI noanuncun, OoJMKHOCTU U OaTbl COCTaBI1€HUA.

69. [lokymeHTbI, cocTaBnsoLwmne aeno, nogumeatotca Ha 3-4 npokosa B TBEpPAYHo
0BnoXKy Unm nepensietTarTcsa ¢ y4eTOM BO3MOXHOCTU CBOBOOHOrO YTEHUSI TEKCTA BCEX
AokymeHToB. [lpy noarotoBke pAen K noawueke (nNepennety) MeTtannmyeckue
ckpenneHunsa (bynaekun, CKpenkn) n3 JOKYMEHTOB yAansoTCA.

70. Ha obnoxke gena (npunoxeHue 25) ykasblBatoTcs:

- HaMMeHOBaHWe rocyapCTBEHHOIO apxuBa;
- HAMMEHOBaHMe yYpexaeHns U CTPYKTYPHOro nogpasneneHus;
- Ne nena;

- Ne Toma;

- 3aronoBoK Aena;

- fpaTa;

- KONIMYECTBO JIUCTOB;

- CPOK XpaHeHus;

- apPXMBHbIN WINAP.

YKasblBaeTcsl HasBaHuMe TOro rOoCydapCTBEHHOro apxvBa, B KOTOpbIA OyayT
nepeaaBaTbCs Aena Ha XpaHeHue.

HanmeHoBaHWe yupexaeHusi ykasbiBaeTcsl NMOMHOCTbIO, B UMEHUTENBLHOM Magexe.
Ecnu yypexaeHvne numeet oduumnanbHO NPUHATOE COKpaLLeHHOE HanMeHoBaHUe, TO OHO
ykasblBaeTcsl B Ckobkax nocre nosiHoro HauMeHoBaHUs.

3aronoBok gena Ha obnoxke NepeHoOCUTCA U3 HOMEHKNaTypbl Aen y4pexngeHud.

[aTta Ha obnoxke OoMmkHa COOTBETCTBOBATb rofy 3aBeAEeHMsl U OKOHYaHusA gena.
OHa odopmnsieTcss crnoBecHO-UMGpPOBbIM cnocobom. [aton paen, coaepawmx
pacnopsaanTenbHY JOKYMEHTaUMIO, ABMSOTCA KpaHue AaTbl JOKYMEHTOB Aena (4Mcno,
mMecsil, roa) peructpaumm (COCTaBfeHWst) CaMOro paHHero W camoro no3gHero
AOKYMEHTOB, BKITHOMEHHbIX B Aeno. [laton gena, cogepxatllero npoToKombl 3aceaHui,
ABMAKTCA AaTbl COCTaBMEHMSI MEPBOro M nocriegHero NpoTtokona. [laton nuyHoro gena
ABMAKTCA AaTbl NOANUCAHUSA NPUKA30B O NPUEME U YBOJTIbHEHUM LA, HA KOTOPOE OHO
3aBedeHo.

KonnyecTtBO NUCTOB B Aenie NpocTaBnsieTca Ha ob6noXxke gena B COOTBETCTBUM C
3aBepuUTENbHON HAAMNUCKIO.

PekBunant "cpok XxpaHeHus pgena" nepeHocuTca Ha obnoxky pgena w3
COOTBETCTBYIOLLEN HOMEHKNaTypbl Aen. Ha genax noCTOSHHOrO XpaHeHUs1 NULIETCS:
"XpaHUTb NOCTOSAHHO".

ApxuBHbIN WP gena (cocTouT n3 Homepa oHaa, HoOMepa onNnUcKM U Homepa gena
no onmcu) Ha obnoxkax Aen MNpoCTaBNAeTCA KapaHaalloM, a fnocne YTBepXAeHWs
onucen SMNMMK cooTBeTCTBYHOLLEINO rOCYAapCTBEHHOIO apxuea - YepHUnamu.

71. Tlo OKOHYaHMM roga B HaanMMCb Ha o06MoXKax [nOen MNOCTOSAHHOMo U
OOJITOBPEMEHHOIO XPaHEHUSA BHOCATCA YTOYHEHUS: MNPOBEPSIETCS COOTBETCTBME
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3arofioBKOB Aen Ha ObONoXKe coaepXaHu MOALWWTLIX AOKYMEHTOB. B HeobGxoaumbix
crnyyasix B 3arosfiloBOK [efla BHOCSTCSl OOMONHUTENbHble cBeaeHus (NpoCTaBnsoTCs
HOMepa NpUKa3oB, MPOTOKOSIOB).

Mpun N3MEHEHUN HAMMEHOBAHWS yYpEXAEHUS B TEHYEHNE Nepuoaa, 0XxBaTbiBaeMoro
[OKyMEHTaMWU dena, Ha obnoxke LOMNUCLIBAKOTCA HOBblE HAVMEHOBAHMWS y4YpeXxaeHus
UNn yYpexaeHns-npeeMHmka, a npexHee 3aknioyaeTcsi B CKOOKU.

§ 9. OpraHusauus onepaTMBHOro XpaHeHUsA AOKYMEHTOB

72. C MOMEHTa 3aBefieHNs 1 00 Nepefayvn B apXxmB yUpeXaeHUs Aena XxpaHaTcs no
MecCTy ux oopMnpoBaHnsi. PykoBoauTenu CTPYKTYPHbIX NoApa3geneHnin U CoTpYaHUKMN,
oTBevaloLLme 3a Aenonpom3BOACTBO, 06s13aHbl 06ecneynBaTh COXPaHHOCTb AOKYMEHTOB
v gen.

B uenax nosbiWeHUs onepaTtMBHOrO Nomucka AOKYMEHTOB Aerfia pacnonaralTcs B
Wwkadpax B COOTBETCTBUM C HOMEHKNaTypon fen. HomeHknatypa gen wnm Bbinucka 13
Hee noMeLlaeTcs Ha BHYTPEHHeW CTOpoHe wkada. Ha kopewkax obnoxek pen
YKa3bIBalOTCA MHOEKCHI MO HOMEHKNaType aen.

3aBepLUeHHble geria MOoCTOSAHHOIo U AonroBpeMeHHoro (csbiwe 10 neT) cpokoB
XPaHEHUs1 XpaHATCA MO MecTy MX (popMMpoBaHUSA CPOKOM He Bonee Tpex neT, no
NCTEYEHMM KOTOPOro CAAKTCA B apXMB YUPEXOAEHMS.

73. Bblgaya pen gpyruMm  noapasgeneHvsiM  nMpov3BOAUTCS C  paspelleHust
pykoBoauTens crny»6bl genonponssoacTsa. Belgaya gen cotpyaHmkam noapasneneHuin
Ans paboTbl ocyLlecTBAsieTca nod Noanvcb B crneynanbHoM XypHane. [lena BblaatoTcs
BO BPEMEHHOE MONb30BaHWE COTPYAHUKAM CTPYKTYPHbIX MOApasaeneHuii Ha CPok He
bonee opHoro mecsiua. locrne WUCTEYEHUS YyKa3aHHOTO Cpoka [Oeno AOMMKHO ObiTb
BO3BpALLEHO Ha MECTO ero XpaHeHus.

CTOPOHHUM y4YpexaeHusiIM [ena BblgalTCs Ha OCHOBAHMM WX MUCbMEHHbIX
3anpocoB, C pa3peLleHnss pPYKOBOOAUTENS YYpPEeXOEHUs WM  ero 3amecTuTens,
Kypupytowero cnyx0y aenonpousBoacTBa, No aktaM. M3bsTne QOKYMEHTOB M3 gen
NOCTOSIHHOrO XpPaHeHWsi He JomnycKaeTcsl.

§ 10. NoaroToBKa AOKYMEHTOB K nNepeaaye B apxuB
yypexneHus

74. TlogroToBKka [OOKYMEHTOB K Mepefdade B apxXvMB YYPEXOEHUS BKIHOYaeT:
npoBefeHne IKCNepTU3bl LLEHHOCTU LOKYMEHTOB, COCTaBreHne n oopMineHne onmcemn
aen, odbopmrieHne akta 06 YHUUTOXEHUN JOKYMEHTOB W Aer.

75. JkcnepTmsa LEHHOCTN AOKYMEHTOB - 3TO onpegeneHne LeHHOCTN JOKYMEHTOB
B LieNIIX yCTaHOBIIEHUSA X CPOKOB XpaHEeHNsa n oTbopa Ansa ganeHenwero xpaHeHus. OHa
NPOBOOUTCA Ha OCHOBE TUMOBOrO U BEAOMCTBEHHbIX MNepeyYyHen [OOKYMEHTOB, C
yKaszaHneM CPOKOB XpaHEeHUsI U1 HOMEHKIaTyp gen.

[na opraHu3aumm n NpoBeaeHUst dKCNepTm3bl LEHHOCTU JOKYMEHTOB M OTOOpa ux
ANA nepejadn Ha rocydapCTBEHHOE XpaHeHWe, a TakkKe KOHTPONnd W OkKasaHud
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MeToAMYEeCKOM MOMOLWM B NPOBEAEHUN 3KCMepTu3bl LEHHOCTU [JOKYMEHTOB B
yypexgeHuax otpacnn (CUCTeMbl) CO34alTCA NMOCTOAHHO AENCTBYIOLWME LieHTparbHble
akcnepTHble komucenn (LISK).

B ocTanbHbIX yYpexaeHusix aKcnepTusa LEHHOCTUM LOKYMEHTOB, oTbop umx Ans
XpaHeHUs1 OCYLLECTBNATCA MOCTOAHHO AEWCTBYIOLWMMWN 3KCMEPTHLIMU KOMUCCUAMMU
(3K).

LUOK (3K) yuypexgeHus aBnseTcs coBewartenbHbiM oOpraHoM, pabotaetr B
NOCTOSIHHOM KoHTakTe ¢ OJIMK cooTBeTCTBYKOWEro rocyaapCTBEHHOrO apxvBa W
nony4aeTt OT Hee HeoOBXoaMMble OpraHM3aLUMOHHO-METOAMYECKNE YKa3aHUS.

®dyHkuumn 1 npasa LOK (3K), a Takke opraHmsaumsi ee paboTbl onpenensaTcs
NOMNOXeHneM, YTBepXOaeMbiM pPYKOBOAMTENEM Y4YpEXOEHUS MO COrnacoBaHuio C
COOTBETCTBYIOLUNM rocyaapCTBEHHbIM apX1MBOM.

OcHoBHbIMK yHKUMAMU LISK (3K) yupexaeHusa ansawTcsa:
- OpraHmM3aums exerogHoro otbopa JOKYMEHTOB ANA XpaHEHUS;

- paccMOTPEeHWNe rofoBbIX pasfernioB onvucen Aen NMoCTOSHHOMO XpPaHeHWs!, onucen
[ilen BpeMeHHOro xpaHeHus (cBbiwe 10 neT), B TOM YKcCre 1 No IMYHOMY COCTaBy, akTOB
O BbIJENEHUN K YHUHTOXEHWUIO OOKYMEHTOB W Oen, He noanexawmx ganbHenwemy
XPaHEHMWIO;

- yyacTme B NOArOTOBKE M PaCCMOTPEHMM NPOEKTOB HOPMATUBHbLIX U METOANYECKNX
[OKYMEHTOB MO BoMpocam paboTbl C AOKYMEHTaMKU B ydpexaeHun n paboTbl apxuBa
yupexaeHus (HoMeHknaTyp gen, nonoxeHun od K n apxmee yupexaneHus);

- MeToan4yeckoe pyKoBOACTBO n KOHTPOJ1b 3a OeATesIbHOCTbIO oK
noaBeoOMCTBEHHbIX Y4 pe>Kp,eH|/||7|.

B cBoen pabote LUOK (3K) yupexaoeHunsa pykoBoacTByeTcs 3akoHOM Kbiprbi3ckom
Pecnybnvkn "O HauuoHanbHoM apxumBHoM oHae Kbiproisckon Pecnybnukn®,
yKasaHnaMu M pekomMeHgauusaMm pecnybriMkaHCKOro opraHa ynpasfieHUst apXUBHbIM
AefioM 1 NoABeAOMCTBEHHbIX eMY rOCYy4apCTBEHHbIX apXMBOB.

OK cosgaetcs npukasoM pPyKOBOAUTENS YYpexaeHuss u3 uucna Haubonee
KBanMUUMpoBaHHbIX paboTHMKOB, B KONMYECTBE HE MeHee Tpex Yenosek. B coctas 3K
B 06s13aTeNbHOM Nnopsiake BKMYaeTcs 3aBeAyoLLnii apXMBOM UMK NALLIO, OTBETCTBEHHOE
3a apXxuB.

Mpencepnatenem LUOK (OK) yypexgeHus HasHavaeTcss OOMH U3 PYKOBOASLLMX
pabOTHUKOB.

LU3K (BK) yupexgeHus paboTaeT B COOTBETCTBMM C MnaHOM paboThl,
yTBEPXKOAEMbIM PYKOBOAUTENEM YUYpexaeHus. 3acegaHnst KOMUCCUM NPOTOKONMPYHOTCS.

OkcnepTn3a LLEHHOCTN OKYMEHTOB NpoBOAUTCSA B Cnyxxbe genonpon3sBoacTsa 1 B
apxuBe yypexaeHus.

OkcnepTn3a LEHHOCTN JOKYMEHTOB B AE€MNONPOM3BOACTBE A0SMKHA OCYLLIECTBNATLCS
exerogHo paboTHMKamn cnyxObl genonpou3sogctea coBMecTHo ¢ LBK (OK)
yypexaeHus nop HenocpeacTBEHHbIM PYKOBOACTBOM BeLOMCTBEHHOro apxuea. [lpwu
39TOM B CTPYKTYPHbIX NOoApa3aeneHnsiX OCYyLLIECTBIISAOTCSA:
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- OTOOP AOKYMEHTOB MOCTOSIHHOIMO M BpeMeHHoro (cebiwe 10 neT) xpaHeHus ans
nepefayv B apxmB yYpexXaeHus:;

- oTOOp AOKYMEHTOB BPEMEHHOrO CpOKa XpaHeHUsl, NoAanexalimx AarnbHenemy
XPaHEHUIO B CTPYKTYPHbIX NOApa3aeneHusix;
- 0TOOp U BblAENEHNE K YHUUTOXEHUIO AN, CPOKU XPaHEHUS KOTOPbIX UCTEKMW.

ApxuB y4ypexaeHusi (BeOOMCTBEHHbIN apXvB) MPOBOAMT 3KCMNEpTU3y LIEHHOCTU
[IOKYMEHTOB Npu 0T60ope UX Ha rocyapCTBEHHOE XpaHEHME.

B cnyyae oGHapyXeHUsi HeJoCTaun JOKYMEHTOB AOJKHbI ObITb MPUHSATBLI MEPbI MO
NX PO3bICKY.

Mo pe3ynbTatam aKCNepTM3bl LEHHOCTM JOKYMEHTOB B YUYPEXAEHMM COCTABNAOTCSA:
- ONMCK Aen NOCTOSAHHOIO CPOKa XpaHEHWS;

- onncu aen BpeMeHHoro (cebiwe 10 neT) XxpaHeHus;

- onucK gen no NMYHOMY COCTaBYy;

- aKTbl O BblAENEHUN JOKYMEHTOB K YHUUTOXEHWIO.

76. Ha 3aBepLueHHble aena NoCTOSIHHOro XpaHeHud, BpeMeHHoro (cebiwe 10 ner)
XpaHeHUst 1 Mo NINYHOMY COCTaBy, NPOLUEALLME IKCNepTU3y LEHHOCTU, COCTaBNATCA
rofoBble pasaernbl onucen.

Ob6gaszatefnibHbIMM  3fiEMEeHTaMn  ONUCKU  AeNT  ABMASKTCA:  TUTYMbHbIM - NIACT
(npunoxeHue 26), npeancrnoBme, CNUCOK COKpaLLeHHbIX CoB (Mpy HEOBXO0aUMOCTH).

TUTYNbHBLIA NIMUCT K ONUCU COCTaBnsieTCs MNpuM NepBoN nepedade pnen B
rocyaapcTBeHHbIN apxumB. [Npy nocneayowen nepeaade Aen oH AOMNOMHSAETCS.

B npeancnoBum k onucu nanararotcs:

- UICTOPUS yupexaeHus, nctopus QoHaa;

- COCTaB U coaepXaHne 4OKYMEHTOB onucu (cpoHaa);

- 0cOBeHHOCTM (hOPMUPOBAHUS, ONUCAHNA U cMCTeMaTU3auumn aen;
- COCTaB CnpaBOYHOro annapara K onucu.

Mpn coctaBneHun onucu gen cobniogatTcs cnepywowme TpeboBaHus: Kaxgoe
Aerfio BHOCUTCHA B OMUCb MO CaMOCTOSTESNbHbIM MNOPSAKOBLIM HOMEPOM (ecnu geno
COCTOMUT N3 HECKOSbKMX TOMOB (4acTen), TO Kaxabli TOM (4acTb) BHOCUTCH B ONMUCb Noj,
CaMOCTOATENbHBIM HOMEPOM); MOPSAOK Hymepauuu geni B ONUCKU - BanoBbiv; rpadbl
OnncKn 3anosHATCS B TOYHOM COOTBETCTBUM C TEMU CBEAEHUSIMU, KOTOPbIE BbIHECEHDI
Ha OOMOXKy Aena; npuM BHECEHUM B ONUCb NOAPSA HECKONbKUMX OENn C OAUHAKOBbIMU
3arofioBkamu nNULIETCA MOSMHOCTbIO 3arofloBOK MepBOro ena, a BCe ocTallbHble
ofHopoAaHble Aena obo3HavatoTes crioBamm "To xe", npn aTOM Apyrve cBeAeHns o genax
BHOCATCS B OMUCb [MOSIHOCTBIO WM HA KaXgoM HOBOM JIACTE OMUWCKM  3arofloBOK
BOCMPOU3BOANTCA NOMHOCTBLIO; rpada onucu "npumMmedaHune” ncnonb3yeTtcsa Ansi OoTMETOK
O npueme fen, oCOBEHHOCTAX UX PM3MYECKOro COCTOsIHUSA, O nepedade gen apyrum
CTPYKTYPHbIM NoapasaeneHnsiM co CCbISIKON Ha HEOBXOAMMBIN akT, O HaNM4YMK KOMUMN.

B koHUEe onucu Bcnepn 3a nocnegHen onucatenbHOM CTaTben AernaeTcs ntorosas
3anuncb, B KOTOPOK YKa3sbiBalOTCA (UmMpamm 1 NPONUChO) KONMYECTBO AEN, YNCASALLMXCS
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No onucu, NepBbIi U MOCMEAHU HOMepa Aen MO ONUCK, a Takke OroBapuBaloTCA
0COBEHHOCTN HyYMepaLmK Aen B ONUcK (NMTepHble HOMepa 1 NponyLeHHbIE HOMepa).

Onucy gen NOCTOSIHHOIO CpoKa XpaHeHUs1 COCTaBMSATCA B 4-X ak3emnnspax,
NoAnMUCLIBAOTCHA COCTaBUTENEM U NNLOM, OTBETCTBEHHbLIM 3@ apXmB, COrNacoBbIBaOTCA
c USK (OK) yupexpgeHus. Bce oak3emnngpbl onucu B o0b6A3aTenbHOM nopsiake
npeacraBnaTcss Ha yrBepxaeHne OJMMK cooTBeTCTBYHOLLErO rocyaapCTBEHHOIO
apxuvBa (npunoxeHve 27). B TakoM >xe nopsiake COCTaBnslTCs, OPOPMNAITCA U
paccMaTpuBaroTCa onNuUcK en rno fIMYHOMY CocTaBy (NpusioxeHue 28).

Onucun gen BpeMeHHoro cpoka xpaHeHus (cebiwe 10 net) (kpome onucen gen no
NNYHOMY COCTaBy) COCTaBnATCA B 2 3k3emnnspax (npunoxeHuve 29). Onucu Ha
PacCCMOTPEHME apXMBHbIX YYPEXAEHWUA HE HanpPaBnATCS.

77. OTOOP OOKYMEHTOB M €N K YHUUTOXEHUIO 0POPMASETCs akToM (NpuUnoxeHme
30). AkTbl paccmatpuBatoTes IK yupexaeHusi, NOANUCHLIBAOTCA npeacenaTtenem u ee
4YneHaMmn 1 yTBEPXOAKTCA PYKOBOACTBOM YYpEXOEHMS TOMbKO MOCre yTBEpPXOEeHWUS
COOTBETCTBYIOLLUMM TOCYAApPCTBEHHBIM apXMBOM OMNWCEW Aen MOCTOSAHHOIMO CpoKa
XpaHeHusi. TonbkO Mocne 3TOro YyypexpaeHue MMeeT MpaBo YHUUTOXWUTb Aena,
BKIMOYEHHbIE B JaHHbl€ aKTbl, B COOTBETCTBMM C YCTAHOBMEHHBIM NMOPSAKOM.

§ 11. Nopsapok nepenavym apxmMBOM y4peXxaeHUs AOKYMEHTOB
Ha rocyAapcTBeHHOE XpaHeHue

78. [okymeHTbl HaumoHanbHoro apxuBHoro c¢oHaa Kbiproiackon Pecnybnuku
nepefarwTCa Ha rocyaapCTBEHHOE XpaHeHWe MO UCTeYeHUU npefenbHbIX CPOKOB UX
XpaHeHUs1 B BEOOMCTBEHHbIX apxmBaxX, YCTAHOBMEHHbIX 3akoHOM KbIprbl3ckom
Pecny6bnuku "O HaunoHaneHoM apxmBHoM doHae Kbiprbidckon Pecnybnukn'.

YKasaHHble CPOKN NCHUNCIAKOTCA CO BpeMEHUN COo30aHNA JOKYMEHTOB.

B cnyyae oTtcytcTBUA HeobBXxoOuMbIX YCNOBUA AN oBGecneyeHnsa COXPaHHOCTW,
AOKyMeHTbl HaumoHanbHoro apxmsHoro cdoHaa Kbiprbidackon Pecnybnuku moryt 6bITh
nepedaHbl Ha rocyaAapCTBEHHOE XpaHeHVWe [0 MCTeYeHUsA npederibHbIX CPOKOB WX
BEAOMCTBEHHOIO XpaHEeHWsA MO COrnacoBaHUIO C COOTBETCTBYIOLMM rOCYyAapCTBEHHbIM
apXMBOM.

79. [JOKyMEHTbl YYpeXXaeHUn - UCTOYHUKOB KOMMMEKTOBAHUA rOCYyAapCTBEHHbIX
apxvMBOB MepeaarTCa Ha rocygapCTBEHHOE XpaHeHWe Mo UCTEeYEHUU YCTaHOBMEHHbIX
CPOKOB WX  BEOOMCTBEHHOMO XpaHEeHWA B  COOTBETCTBMM C  rpadmkamu,
yCTaHaBnMBaeMbIMWN PyKOBOAUTENSIMWN FOCYAaPCTBEHHbLIX apXMBOB N yYPEXOEHNNA.

[IoOKyMeHTbI ydpexaeHnn nepefarTcs B rocygapCTBEHHbIE apXMBbl MO ONMUCHM, C
NpOBEPKOW KormyecTtBa NUCTOB B Aenax. [py nepenayvye OOKYMEHTOB ydpexaeHnem B
rocygapcTBeHHbI apxuB nepefaeTca Tpy ak3emnngpa onvcu. Ha Bcex ak3emnnsipax
OnucK enarTca OTMETKM O Npueme JOKYMEHTOB B roCyapCTBEHHbIN apxuB. HeTBepTbin
9K3eMNMsip ONMCU BMECTE C IK3EMIMMSPOM akTa OCTaeTCs B yYpEXOEeHUMN.

Mpuem AOKYyMEHTOB Ha rocy4apCTBEHHOE XpaHeHe ohopMIISeTcs akToM npuema-
nepegaun (npunoxexue 31), cocTaBnsieMbiM B ABYX 3K3EMMMsipax.
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Ecnu npu nepepave obHapyxeHa HegocTava Aern, TO HoMepa OTCYTCTBYHOLUMX Aen
OroBapuBalOTCA B akTe npuema-nepenadvn OOKYMEHTOB, MPUYMHbI UX OTCYTCTBUS - B
npunaraemMomn K akTy cripaBke y4YpexxaeHusi.

B cnyyae obHapyxeHust 60nbLIOro ymcna ownbok B HyMmepaLmm NUCTOB Aen npu
nepegade Ux Ha rocyfapCTBEHHOE XpaHEHWEe, NPOBOAUTCA nx nepeHymepauuns. Ctapble
HOMepa 3a4epKnBalOTCA U PSAOM CTaBMTCA HOBbIN HOMep. B koHUe aena coctaBnsieTcs
HOBasi 3aBepuTENbHasa HaaNUCb, CTapasa 3a4epKMBaAETCS, HO COXPaHSETCs B ene.

Mpn Hanuuum oTAenbHbIX OWWOOK B HymMepauuum JIMCTOB [OMYyCKaeTCs
ynotpebneHme nuTepHbIX HOMEPOB.

maBa 5. OcobeHHOCTM paboThbl C ANEKTPOHHLIMU JOKYMEHTaMK B
caa

§ 1. Mopsaok perucTpaumnmn 1 opraHn3aLnmn UCNONHEHUS
BXOASLLMX 3MEKTPOHHBIX JOKYMEHTOB

80. OneKTpOHHbIE OOKYMEHTbI co3gatoTcs, obpabaTtbiBatoTca U xpaHatcea B CO[.
EovHuuen yyeTa aBnsieTcs anekTPOHHbIM AOKYMEHT, 3apernctpnpoBaHHbii B CO/L.

(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a

Ne 207)

81. T[lpuem, obpaboTka, npenBapuUTENbHOE PacCMOTPEHWE W perncTpauums
9NEKTPOHHbLIX LOKYMEHTOB OCYLLECTBIAKTCA Cnyxbon genonpomsBoacTBa Ha 0O6LLMX
OCHOBaHMAX B COOTBETCTBUMN C HAcTosILEen TUNoBOWN MHCTPYKLNEN.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoe KP om 8 anpens 2022 2o0a

Ne 207)

82. ONeKTPOHHbIEe JOKYMEHTbI, NocTynawwue B ydpexaeHne nocpeacrtsom CIO[,
NpoXoaaT NepBUMYHYHO 00paboTKy, KOTOpas OCYLLECTBISIeTCS B aBTOMATU3NPOBAHHOM
pexumMe 1 BKMOYaeT MPOBEpPKYy PEKBU3UTOB MOCTYMMBLLErO 3MNEKTPOHHOIO OOKyMEeHTa:
gata  peructpaumMM, HauMEHOBaHWE Y4YpeXOeHWsl, OTNPaBMBLLUErO 3NEKTPOHHbIN
OOKYMEHT, KpaTkoe coaepkaHne aNeKTPOHHOro 4OKyMeHTa, dhaMunus, nHuumanbsl nuua,
noanucaBLLEro 3MEeKTPOHHbLIN AOKYMEHT, 3fIEKTPOHHAs NoAMNUCb, C WUCMNONb30BaHMEM
KOTOPOM NognucaH aNeKTPOHHbIN OKYMEHT.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoe KP om 8 anpens 2022 2o0a

Ne 207)

83. [1oKyMeHTbI, NoCTynMBLINE HA ByMa)KHOM HOCUTENE, NoANnexaT CKaHMPOBaHUIO
C UCMOSb30BaHMEM CKaHMPYIOLLLEro YCTPOMCTBA U NpeobpasyoTca B aNeKTPOHHbIN obpas
BGymaxkHoro gokymeHTa cpopmarta PDF ¢ nocnegytowen 3arpyskon B COL.

(B pedakyuu nocmaHoseneHusi KabuHema MuHucmpos KP om 8 anpens 2022 2o0a
Ne 207)

84. lMocne 3aBeplleHNs MPOBEPKM PEKBU3UTOB WU LIENTOCTHOCTU 3NEKTPOHHOIo

OOKYyMEHTa B aBTOMAaTU3MPOBAHHOM peXuUMe COTPYOHUK CJ'Iy)K6bI genonponm3soacTtea
yypexneHna nposognuT npeasaputesibHoe pacCMoTpeHUE NoCTynmneLUEro 3J1IEKTPOHHOIO
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[OKYMEHTA C Lenbk pacnpegeneHvs Ha [AOKyMeHTbl, Tpebytouwme obsizaTenbHOro
pPacCMOTPEHMS PYKOBOACTBOM YYPEXAEHWs, U HanpaBnsieMble HernoCpeaCcTBEHHO B
CTPYKTYPHble NoapasaeneHnst U OTBETCTBEHHbLIM UCTIONHUTENSM.

MpeaBapuTenbHOE pacCMOTPEHUEe ANEKTPOHHbLIX JOKYMEHTOB OCYLLECTBNAETCS B
AeHb nocTynneHus. B cnydae noctynneHuss BHe pabovero BpeMeHW 3NEeKTPOHHbIN
AOKYMEHT paccMaTpmBaeTCs Ha cnefyowmn padboymi aeHb.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoe KP om 8 anpens 2022 2o0a
Ne 207

85. B xome npeaBapuTenbHOrO  PacCMOTPEHUS  COTPYAHWUK  CRyXObl
AENOMNPOM3BOACTBA  YUYpeXAeHWst  OTKasblBaeT B perncrpauum  NOCTYMMBLUUX
3NEKTPOHHbIX OKYMEHTOB B CreAyHoLnX cnyyasx:

1) 9NEeKTPOHHbLIN JOKYMEHT NOCTYNWUIT HE MO aapecy;

2) O9NEKTPOHHbIA AOKYMEHT TMOAMMUCAH SNEKTPOHHOW MOAMNUCBID Nnvua, He
ABNAOLLIEroCs NULUOM, YNOTHOMOYEHHbIM NOANUCHIBATE SIEKTPOHHbLIN JOKYMEHT;

3) oTCcyTCTBUE 3asABMEHHbIX B JOKYMEHTE NPUIOXEHW;

4) HeKOoppekTHoe odopMieHne [OKyMeHTa M HecooTBeTcTBMe TpeboBaHUsM
nognyHKTa 2 nyHkTa 16 HacTosaLwwen TUnoBon MHCTPYKLMUN.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoes KP om 8 anpens 2022 2o0a
Ne 207)

86. Nocne ycnelwwHoro nposeaeHnsa npeaBapuTenNbHONO PacCMOTPEHNA COTPYLHUK
Cny0bl [0enonpoM3BOACTBa YYpEeXOeHUs MPou3BOAUT perncTpauuio NocTynyBLIErO
3NeKTpoHHOro AokymeHta B CO3[l, nocne 4yero anekTpoHHOMY AOKymeHTy B C3[] B
aBTOMaTU3NPOBAHHOM peXnme NpucBanBaeTCs BXOASLNN PErMcCTpaLMOHHbIA HOMEP.

[Mocne npUCBOEHUSA 3MEKTPOHHOMY [OOKYMEHTY BXOASLEro pernctpauuoHHOro
Homepa B C3O[l B aBTOMATU3NPOBAHHOM peXnme hopMUPYETCH KapTodka C yKasaHMEM
BXOLSALLEr0 PErMCTPaUmMOHHOrO HOMepa 3NIEKTPOHHOIrO AOKYMEHTA, AaTbl perncrpauuu,
cBegeHun o6 oTnpaBuTene (MCNONHUTENE/MCNONMHUTENAX W Nvue, nognucaBLUEM
SNEKTPOHHbIN JOKYMEHT).

Ans cuctematmsaumm u obecneyeHuss ydyeTa [OKYMEHTOB MpW MNPUCBOEHUN
BXOASLLEro permcTpaunuoHHOro HoMepa ncnonbe3yeTcs "ocyaapCTBEHHbIN
KnaccudukaTop opraHoB ynpasneHus, yTeepxxgaembii HaumMoHanbHbIM CTaTUCTUYECKUM
komuteTom Kbipreiackon Pecnybnukn.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoe KP om 8 anpens 2022 2o0a
Ne 207)

87. 3aperucTpupoBaHHble 3NIEKTPOHHbIE  AOKYMeHTbl nocpeactsom C3[
oTnpaBnsTCS:

1) B cnyyae HEOH6XOANMMOCTU HANOXEHUS PE30MLUUN PYKOBOOUTENO YUPEXOEHUS
NN KypupyrowemMy 3amecTUTento;

2) B criy4ae HeobXOAMMOCTU UCMOSNTHEHUS UM PacCMOTpPeHMs 6e3 pe3onoummn oT
PYKOBOAMTENS - CTPYKTYPHbIM NoApasfeneHmsiMm nunm oTBeTCTBEHHbIM COTPYAHUKaM;
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3) B cnyyae HeobGXoOAMMOCTM MOArOTOBKM MPOEKTa Pe3osiiounMM - CTPYKTYPHbIM
noapasfeneHnsiM U OTBETCTBEHHLIM COTPYAHMKAM.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpos KP om 8 anpersns 2022 2o0a
Ne 207

88. Mo wTOramMm pacCMOTPEHUst SNEKTPOHHOro [AOKYMEHTa pyKOBOAUTEIb
ydpexaeHus NMbo KypupyoLmiA 3aMecTUTeNb HaKnaablBaeT SMEKTPOHHYH0 Pe30SoLMIO,
B KOTOpOW onpegensieT nuuo, OTBETCTBEHHOE 3a OpraHvM3auuio  WUCMOSTHEHMUS
3MNEKTPOHHOro AOKYMEHTa B YyYpexaeHuu, u B criydyae HeobxoauMMocTu onpegensiet
COUCMONHUTENEN, a TaKKe CPOK UCMOSNTHEHMS NEKTPOHHOIO JOKYMEHTA.

CpoK WCMONHEHUS 3NEKTPOHHOrO [OKYMEHTa YyCTaHaBMNMBAETCS aHanormyHo
CpPOKaM UCMONHEHNs ByMaXkHbIX JOKYMEHTOB.

(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a
Ne 207)

89. [llpy  noCTynneHuuM  3MEeKTPOHHbIX  LOKYMEHTOB  MHMOPMaLMOHHO-
aHanNMTUYeCKOro xapakrtepa, He TPebYLWMX UCNONMHEHUS, CPOK UCMOSTHEHUSI MOXET He
ycTaHaBnmBaTbcs. [1py 3TOM COTpyaHMKM BHOCAT oTMeTKy B C3O[l 06 03HakomneHun ¢
AaHHbIM AOKYMEHTOM.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoes KP om 8 anpens 2022 2o0a
Ne 207

90. OneKTpoHHasA pes3osniounsa COCTOUT M3 CreayrLwmx PekBU3NTOB: damMunus,
WHUUManNbl nuua, OTBETCTBEHHOrO 3a OpPraHu3auuio  MCMOJSTHEHUSI  3NIEKTPOHHOIO
AOKYyMeHTa, damMunus, WHUUManbl COUCIMONHUTESNEN, COAEPXKaHWe 3NEeKTPOHHOM
Pe3onoLUnn, CPOK MCMNOSTHEHMS, OOMMKHOCTb, (hamMunnd, uMHMUManbl U SNEKTPOHHas
noanucb aBTopa pPe3ontiounn.

O6paseLl, aneKTPOHHOW PEe30nioLMM NPUBOANTCS B NPUMOXeHUN 32.
(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a

Ne 207)

91. CoTpyaHuKy, onpeaeneHHOMyY COrfacHO 3NIEeKTPOHHOW pe3onoLmmn B KayecTBe
OTBETCTBEHHOIO 3a CBOA, W COWUCMOMHUTENSAM 3MEKTPOHHbIE OOKYMEHTbl MOCTynakT
yepes CO[.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpos KP om 8 anpens 2022 2o0a
Ne 207

92. B cnyyae ecnu OTBETCTBEHHbIM 3a CBOA IMUOM WIN COMUCMONHUTENEM
SNEeKTPOHHOro AOKYMeHTa Bbin onpeaeneH pykoBOAUTENb CTPYKTYPHOro noapasaeneHns
yypexaeHusi, npu HeobxoaMmMocCcTn, OH aob6aBnseT K MWCMOMHEHUKO 3SNEKTPOHHOro
AOKYMeHTa COTPYOHMKOB BO3rfaBfsieMoro uM  nogpasgeneHus. PykoBogutenu
CTPYKTYPHbIX MoApasfeneHnin tTakke MMEKT BO3MOXHOCTb MOPYYUTb CBOL OLHOMY U3
COTPYLHMKOB BO3rfaBfisieMoro MMun nogpasgeneHus.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoe KP om 8 anpens 2022 2o0a

Ne 207)
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TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

93. OTBeTCTBEHHOE 3a CBOA JMLO U COUCMONHUTENM COBMECTHO OTBeYaloT 3a
Haanexaliee UCMNONHEHUE 3NEeKTPOHHOrO I0KYMEeHTa.

McnonHeHne anekTpoHHOro OOKYMeHTa npegycmatpmBaetr cbop m obpaboTky
OTBETCTBEHHbIM 32 CBOA JIMLOM M COWUCMOMHUTENEM HeOoOX0AMMON MHGOPMaLnK,
NOAroTOBKY OTBETCTBEHHbLIM 3a CBOA NMLIOM OKOHYaTeNbHOro OTBETa Ha MOCTYMNMBLLMNA
SNEKTPOHHbLIN  OOKYMEHT, €ero odopMrieHne, CorfnacoBaHue, HanpaereHne Ans
noanucanna nocpeactsom CIO[1 pykoBOAUTENIO yYPEXOEHUSA NN €70 3aMECTUTENHO.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpos KP om 8 anpersns 2022 2o0a
Ne 207

94. B xoae WCNOMHEHMS 3NEKTPOHHOMO AOKYMEHTa OTBETCTBEHHOE 3a CBOA NMLO
nvinn coucnonHutenb MoryT [o6aBnsATb CBOM KOMMEHTapuM K 3NEKTPOHHOMY
[IOKYMEHTY.

(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a
Ne 207)

95. lNMpogneHne CpoKoB UCMOSNTHEHUS ANTEKTPOHHbIX AOKYMEHTOB MPOU3BOAUTCA MO
yKasaHuio PYKOBOAUTESS UMW C paspeLleHus yuypexaeHus - aBTopa, YCTaHOBUBLLENO
STOT CPOK.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoes KP om 8 anpens 2022 2o0a
Ne 207

96. BegeHune yyeta U KOHTPOMS UCMOSTHEHUSI 3NEKTPOHHbIX AOKyMeHTOB B CO[]
OCylLleCcTBNAeTCA B  aBTOMATU3NPOBAHHOM  pexume, MNyTeM  HarnoMWHAaHWNA
OTBETCTBEHHOMY 3a CBOA IvMUy W COUCMOMHUTENSIM COOTBETCTBYIOLLEN LIBETOBOW
MapKUPOBKOW.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoe KP om 8 anpens 2022 2o0a
Ne 207)

97. [lpoekt oOTBeTa Ha MNOCTYNMBLUMWN 3NEKTPOHHbLIM OOKYMEHT nepen
HanpasieHMEM PYKOBOOUTESO YUYPEXOAEeHMS Unun ero samectuTento nocpencrsom C3[
ANA NoAnMcaHnsa npoBepsieTCs OTBETCTBEHHbIM 3a CBOA NULUOM Ha COOTBETCTBME
TpeboBaHUAM K ero COCTaBfEeHUI0 N OPOPMIIEHUIO, @ TaKkKe Hanumyine HeobXoaMMbIX
NPUNOXEHNNA.

(B pedakuyuu nocmaHosneHuss KabuHema MuHucmpoe KP om 8 anpens 2022 200a
Ne 207)

98. [1nga cornacoBaHna 1 NOAMMCAHUS 3NEKTPOHHOIO AOKYMEHTa, NOArOTOBNIEHHOIo
B OTBET Ha NOCTYNUBLUWIA 3NIEKTPOHHbIN OKYMEHT, UCNOSb3yeTCs 3NeKTPOHHAasi MOANUChH.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoe KP om 8 anpens 2022 2o0a
Ne 207)

99. OcHoBOWM MNOCTPOEHMsT nouckoBon cuctembl B CO[Ll aBnsaeTcsa permcrpaums
[OKYMEHTOB.

(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a

Ne 207)
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100. TloMCK KOHKPETHOro [JoKyMeHTa wunu noadopkn martepuanos B C3[
OCYLLECTBNAETCS NO pasfnMyHbIM NapameTpam OOKYMEHTOB, B TOM YMUCIE PEKBU3UTaM,
BMAAM AOKYMEHTOB, MapLUpyTam, COOEPXKaHUIO, XapakTepy BONPOCOB, OTNPaBUTENAM U
agpecartam, UCNOSTHUTENAM U APYTUM.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpos KP om 8 anpersns 2022 2o0a
Ne 207)

101. C3[] no3BonsieT ocyLwecTBNATb 0OMEH 3NEKTPOHHLIMU AOKYMEHTaAMU MeXAay
Pa3nMYHbIMU YYPEXOEHUSMU. YUpexaeHus MOryT HanpaBnATb OpYyr ApYry MpOeKThbl
HOPMaTMBHbIX  MPaBOBbIX aKTOB, MNWCbMa, 3asBneHus/obpalleHns  rpaxaaH,
NHOPMALNOHHBbIE AOKYMEHTbI aHaNMTUYECKOro xapakTrepa.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpos KP om 8 anpens 2022 2o0a

Ne 207)

§ 2. NMopsaok perncTpauumm N oTNpaBKU UcxoasLMUX
3N1IeKTPOHHbIX AOKYMEHTOB

102. Pernctpaumm B CO[l nognexaT cnegywlime MUCXOAdALWME SNEKTPOHHbIE
AOKYMEHTbI:

1) OOKYMEHTbl, nNnoAroToBJfIEHHbIE B OTBET Ha NOCTynuBLINWE JJIEKTPOHHbIE
OOKYMEHThI,

2) [NOKyMEHTbI, MOArOTOBMIEHHbIE MO MHUUMATUBE CTPYKTYPHOro nogpasgeneHuvs
ydYpexaeHus, pykoBoAUTENs yYpexaeHus nnm ero saamectutens (MHMUnMaTuBHbIE).
(B pedakyuu nocmaHosneHusi KabuHema MuHucmpos KP om 8 anpens 2022 2o0a

Ne 207)

103. B 3aBMCMMOCTM OT HACTPOEK yYpeXaAeHUS NOAMNUCAHHbIN 3NIEKTPOHHbLIA OTBET
MOXeT BbITb OTNpaBneH K agpecarTy:

1) 6e3 noaTBepXKAEHMS OTNPABKK CNYXO60N 4enonpon3BOACTBA YYPEXAEHNS;
2) nocne nogTBepXOeHUa OTrnpaBKu Cryx6omn 4enonpon3BOACTBA YUPEXAEHUS.
(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a

Ne 207)

104. lNpu HeoBGXOOUMOCTM MOATBEPXKAEHUS OTMPABKM SFIEKTPOHHOrO AOKYMEHTa
cnyxbon genonpoumsBoAcTBa MPOBOAUTCS MNpOBEpKa COOTBETCTBUSA TpeboBaHMsM
odopMIIEHNsT AOKYMEHTA: KOPPEKTHBLIN hopMaT AOKYMEHTa, COOTBETCTBMUE INEKTPOHHOM
noanucn, Hanuyme 3asiBfieHHbIX NPUIOXKEHUN, KOPPEKTHOCTb yKa3aHHbIX agpecaTtoB. B
cnyyae HavgeHHbIX HECOOTBETCTBUI cnyxba Aenonpou3BoAacTBa MMeEET BO3MOXHOCTb
BO3BpaTa JOKYMEHTa Ha gopaboTky.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpos KP om 8 anpens 2022 2o0a
Ne 207)

105. B aBTOMatn3npoBaHHOM pexnme nognucaHHOMY AOKYMEHTY NpucBavBaeTcs
NCXOOAWNIN perMcTpaLmoHHbIA HOMEP U He3aMeLNUTENbHO OTNpaBnseTcs agpecary.
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(B pedakyuu nocmarHosneHusi KabuHema MuHucmpos KP om 8 anpens 2022 2o0a
Ne 207)

106. B MOMEHT MOCTYNNeHUs 9NeKTPOHHOro AOKYMeHTa agpecaTy OTnpaBuUTESb
nony4yaeT 3NEeKTPOHHYI0 OTMETKY O AocTaBke. C 3TOro MOMEHTa 3NEeKTPOHHbIN JOKYMEHT
cyYMTaeTCsa NonyvYeHHbIM agpecaToMm.

(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a
Ne 207)

107. WcnonHeHHble ANEKTPOHHbIE [OOKYMEHTbl CUCTEMATUIUNPYOTCA B LOEJ10 B
COOTBETCTBUA C HOMeHKﬂaTypOVI aern.

I'Ile CoCTaBJieHMNn HOMEHKIaTypbl Aen YyKa3blBaeTCAd, 4YTO [desyi0 BeaeTcd B
SNNEeKTpOHHOM BUAe.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoes KP om 8 anpens 2022 2o0a

Ne 207)

§ 3. Nopsaok perncrpauunm crnyxebHbIX 3anNMCOK

108. CTpyKTypHble NoapasaeneHns yuYpexxaeHus COCTaBnsaioT U PermcTpupytoT B
C3[0 cnyxebHble 3anuckn C uenbio obmeHa uHdoOpmauuen Opyr ¢ ApYroMm BHYTpU
yypexaeHus, a Takke B kKa4eCcTBe OTBETOB O BbINOSIHEHUWN 3a4ad, 3a4aHWI U NOPYYEHUI
PYKOBOAUTENS YYPEXOEHUSI U €70 3aMECTUTENS.

(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a
Ne 207)

109. lMpwn cocTaBneHnn N pernctTpauumn CryXebHbIX 3anncok Takke MoryT 6biTb
NpUKpensieHbl pasnuyHble NPUOXEHUS, Takue KakK akTbl, AoKNaaHble, panopTsl, Tabnuubl
MHOPMAaLMOHHOIO Xapakrepa u gpyrue.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmposg KP om 8 anpens 2022 2o0a
Ne 207

110. CnyxebHble 3anuckM B 3NEKTPOHHOW dhopMe OdopMIATCA Ha OnaHke,
aBToMaTu4eckun creHepmposaHHom B CO[. O6paseun cnyxebHown 3anMckn npuBognTCA B
npunoxeHumn 33.

(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a
Ne 207)

111. ns nognncaHus cnyxebHon 3anmMckn MCNonb3yeTcs ANeKTPOHHAas NOANUCH.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoe KP om 8 anpens 2022 2o0a

Ne 207)

§ 4. MopsaaoK XpaHeHUsA U YHUUTOXEHUS INeKTPOHHbIX
AOKYMEHTOB

112. ONEeKTPOHHbIE AOKYMEHTbI NMOCINE UX UCMONTHEHUS NOAeXaT BEAOMCTBEHHOMY
XpaHeHuio B C3[ B TeyeHue nepuoga, He MNpeBbllLAOWEro npeaenbHble CPoku
BEOOMCTBEHHOIrO XpaHeHusi, NpedyCMOTPEHHble 3akoHoaaTenbCTBOM  Kbiprbi3ckon
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Pecny6nukn B cepe apxuBHOro Aena Ans aHanormyHbiX JOKYMEHTOB Ha BymakHbIX
HOCUTENSIX.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpos KP om 8 anpersns 2022 2o0a
Ne 207

113. ONeKTPOHHbIE JOKYMEHTblI BDEMEHHOIO CpoKa XpaHeHus (ao 10 neT) xpaHatcs
B TOM popmaTe, B KOTOPOM OHU Oblfi CHOPMUPOBAHbI, OTNPAaBEHb! U NOMYyYeHbI, C
obecneyeHnem 0QHOBPEMEHHOIO XpaHEHNss CCHOPMUPOBAHHBIX SNIEKTPOHHbLIX NOoANUCcen
noJ COOTBETCTBYIOLLUMMU SNEKTPOHHBIMU JOKYMEHTaMW.

(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a
Ne 207)

114. Bce aneKkTPOHHbIE AOKYMEHTbI CO CPOKOM XpaHeHusa 6onee 10 net, B TOM
ynucne MOCTOAHHOIO CpOKa XpaHeHWs, OOMMKHbl co3gaBaTbcs B popmate Portable
Document Format (PDF/A1, PDF/A2, PDF/A3, PDF/A4) ona obecnevyeHnsa BO3MOXXHOCTH
APXMBHOMO XPaHEHUS 3NEKTPOHHbBIX JOKYMEHTOB.

(B pedakyuu nocmaHosneHusi KabuHema MuHucmpoes KP om 8 anpens 2022 2o0a

Ne 207)

115. (A63ay ympamun cuny 8 coomeemcmeuu ¢ rnocmaHosneHuem KabuHema
MuHrucmpog KP om 11 okmsibpsi 2024 200a Ne 614)

OTnpaBuTenb 3NEKTPOHHOIO LOKYMEHTA HECET OTBETCTBEHHOCTL 3a COOTBETCTBME

[IOKyMEHTA B 3M1EKTPOHHON hopMe AOKYMEHTY Ha BymMaXkHOM HocuTene.

(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a

Ne 207)

116. MNMocne UcTeYeHnst Cpoka XpaHEHUS! SMEKTPOHHbIX JOKYMEHTOB HA OCHOBaHUM
aKkTa O BbIOENEHUN UX K YHUUTOXEHUIO, YTBEPXKOAEMOro PYKOBOAMTENEM YUPEXAEHUS,
yKa3aHHble 3NEeKTPOHHbIe Aeria (3NMEeKTPOHHbIE OOKYMEHTbI) NoAnexaT YHUUTOXEHUIO B
aBTOMATM3MPOBAHHOM pPEXUME B COOTBETCTBMM C MNEPEeYHEM YnpaBIieHYeCKMX
[IOKYMEHTOB, C YKa3aHWEM CPOKOB XpaHEeHMs1.

(B pedakuuu nocmaHosneHus KabuHema MuHucmpoe KP om 8 anpensi 2022 200a
Ne 207

§ 5. OTBeTCTBEHHOCTb 3a COXPaHHOCTb 3JIEKTPOHHOIO
AoKymeHTa B CIO[1

117. OTBETCTBEHHOCTb 3a COXPaHHOCTb W obecrneyeHne MOASIMHHOCTYU
3NEKTPOHHbIX JOKYMEHTOB, co3faHHbix B C3/, B nepno BeAOMCTBEHHOIO XpaHeHus,
HeceT Brnageney CMCTeMbl 3NIEKTPOHHOIrO AOKYyMEHTO0bopoTa.

MpunoxeHwne 1
K TMNOBOW MHCTPYKL MU
no 4enonpon3BoAcTBY B
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Kbiprbiackon
Pecnybnuke

NMPUMEPHbIW NEPEYEHb
Hanbonee ynotpebnsemMbix B ynpaBreH4YeCKOMN
0eATeNnbHOCTN BUAOB U pa3HOBUAHOCTEN OPraHM3aLuMoOHHO-
pacnopsauTenbHOW 4OKYMeHTauum

AKT - [OKYMEHT, COCTaBJSIEHHbIA HECKOSIbKUMW IvuaMn 1 MoATBEpPXOatoLLnn
yCTaHOBMEHHbIE haKTbl U COBbITUS.

AHKeTa - JOKYMEHT, NpeacTaBnaowmin cobon TpagapeTHbI TEKCT, coaepXaLlmi
BOMpPOCHI NO onpeaeneHHoON Teme U MecTo ANa OTBETOB (UM OTBETbI) HA HUX.

BbInucka - Konus 4Yactn TEKCTOBOro OOKYMEHTa.

pachmk - TekcToBOM [OOKYMEHT, OTpaxawwumn nnaH paboTbl C  TOYHbIMU
nokasaresnsiMm HOpM 1 BPEMEHU BbINOSHEHUS.

Ooknaa - [OOKyMeHT, coaepXallMi W3NoXeHue onpenerieHHbIX BOMpOCOB,
BbIBOAOB, NPEANOXEHUA N NpeaHa3HaYeHHbIN AN YCTHOro NPOYTEHUS.

[doknagHas 3anucka - JOKYMEHT, aJpeCcOoBaHHbl PYKOBOAUTEMO AAHHOIO WIu
BbILLECTOSILLEr0 YYpPEXOAEeHUs, CoaepXaluni ob6CTOATENbHOE W3NOXEHME Kakoro-nmbo
BOMNpoOCca C BbIBOAAMU U NPEANIOXKEHUSIMU COCTaBUTENS.

3aknyeHue - JOKYMEHT, Coaepallnini MHEHME, BbIBOA YYPEXAEHUS, KOMUCCUM,
cneuvanucTa no kakomy-nnbo AOKYMEHTY UNn BoMpocy.

M3BelweHne - [OKYMEHT, MH(OPMUPYKOLWNA O MPEeAcTosiEM MeponpUsTUn
(3acegaHun, cobpaHun, KOHpepeHUMN) 1 codepXallumii NPeanoXeHne NPUHATb B HEM
yyacTtue.

MHCTpyKUMS - [OOKYMEHT, u3OgaBaeMblil C Lenbi pasbsCHEHUs nopsiaka
NPMMEHEHNs HOPMaTUBHOIO NPAaBOBOro akTa.

0O630p - AOKYMEHT, COCTaBMEHHbIN B LeNsiX MTHPOPMUPOBaHUS NOABEAOMCTBEHHbIX
N Apyrux yuypexaneHui o paboTte B TOM UM MHOM 06nacTn unu o AeATenbHOCTU rpynnbl
yuypexaeHun B onpeaesieHHbIn nepmos.

O6bsicHUTeNbHasA 3anucka - 1) OKYMEHT, NOACHAKLWMIA coaepXXaHne oTaernbHbIX
MOSNIOXXEHNA OCHOBHONO AOKyMeHTa (nnaHa, oT4yeTa, npoekta); 2) cooblieHne
AOIDKHOCTHOIO NiMua, MosiCHALWee kakoe-nmbo pgencrteue, akT, MNpouUcCLLECTBUME,
npeacraBnNsAeMoe BbILLECTOSALWEMY AOSPKHOCTHOMY InLy.

OT3bIB - OOKYMEHT, COAEpXalUn MHEHME YYpexaeHus unm crneuymnanucra no
noBoay Kakomn-rnmbo paboTbl, NPUCNaHHOM Ha PpacCMOTPEHME.

OT4eT - LOKYMEHT, CoaepXalLni CBeAeHNs1 0 NOAroTOBKe U nNpoBedeHnn paboT, 06
nTorax BbIMOMHEHUS MNIIAHOB, 3aJaHWW, KOMaHOMPOBOK WM APYrMX MeEpONpUSTUMN,
npeacraBnAeMbiii BbILUECTOALWEMY YYPEXOEHNIO UNN OOMKHOCTHOMY NULLY.
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Onuchb - CNpaBOYHbIN M YYETHBIN JOKYMEHT, COAEpPXKALLMMA CUCTEMATU3NPOBAHHbIN
nepeyYeHb eavHUL XpaHeHus/eQuHUL, ydeTa apxXmMBHOro poHaa, npeaHasHayYeHHbIn s
PacKpbITUS UX COAEPXKaAHUSA U yyeTa.

MNepeyeHb - cCUCTEMATU3NPOBAHHOE MNEPEYUCIIEHNE [OOKYMEHTOB WU  UHbIX
npeaMeToB, OOBHEKTOB MnM paboT B LENsX pacnpoCTpaHEHUS Ha HUX OMNpeAeneHHbIX
HOPM MNKN TpeboBaHWM.

Mucbmo - 0600UleHHOE Ha3BaHWE pasnMYHbIX MO COoAepXXaHUI [OOKYMEHTOB,
cny)alwmx cpeAcTBOM OBLLEHMS MeXAY YYPEXOEHUSIMU, YACTHbIMM NULAMMW.

MnaH - [OOKyMEeHT, ycTaHaBMNMBAKOWMWUA TOYHbIA MNepeyYeHb HameyaemblX K
BbIMNOSTHEHMIO PabOT UMM MEepPOoNpPUSATUI, X NOcneaoBaTernlbHOCTb, 0OBbEM, BPEMEHHbIE
KoopAMHaTbl, PyKOBOAUTENEN U KOHKPETHBIX MCMOSTHUTENEN.

NMonoxeHune - 1) OOKYMEHT, OeTarnbHO pernamMeHTUpYLWuin nNpaBoBOM CTaTyc,
opraHusauuio, NopsaoK AeATENbHOCTU roCcy4apCTBEHHbIX OPraHoB, OPraHoOB MECTHOrO
camoynpasrneHusi, yYpexaeHunh, a Takke onpefensiowun ux B3anMOOTHOLUEHUS C
APYTMMU OpraHamu, yYpexxaeHusaMu U rpaxkgaHamu; 2) cBoA NpasBun, peryrvpyrowmx
onpegeneHHylo cepy AeATenbHOCTU.

ﬂpaBMna - OOKYMEHT, pneTtalibHO pernameHTMpyroLu,Mﬁ nopAaaoK opraHm3aunn
Kakoro-nmbo Bmaa AeATeNIbHOCTM.

MpencraBneHne - [OOKYMEHT, codepXalluid MpPeanoXeHne O HasHayeHuu,
nepemMeLleHnM Wnu TMOOLLUPEHUN JIMYHOFO CcOocTaBa, a Takke peKoMeHAaLuio
onpeaeneHHbIX AeUCTBUIA U MEPOMNPUATUIA MO BONPOCaM AeATENbHOCTU YYpeXOeHUs.

Mpukaz - nNpaBoOBOM aKkT, W3gaBaeMbli pPYKOBOAUTENEM  YUpPEXOEHUS,
OENCTBYIOLLEr0 Ha OCHOBE eAuMHOHavanud, B LUenax paspelleHUs OCHOBHbIX U
onepaTtuBHbIX 3aad, CTOAWUX nepeq OaHHbIM yypexaeHnem. B oTaenbHbIX crydaax
MOXeT KacaTbCH LUMPOKOro Kpyra y4ypexneHunh uU OOSMHKHOCTHbIX Sl He3aBuUCUMO OT
NOOYNHEHHOCTW.

MporpamMmma - [OOKYMEHT, wu3naralowun OCHOBHblE HanpasneHuss paboThbl
yupexneHus unn NpegnpuaTusa Ha onpeaenieHHbIN Nepuos BpeMeHu Unm atarnbl U CPOKU
OCYLLECTBMNEHUS KPYNHbIX paboT, ucnbiTaHUN.

MpoTtokon - [JOKYMEHT, coaepXaluin nocrnegoBaTenbHyld 3annck  xoaa
obCcy)XOeHMst BOMPOCOB W MPUHATUS  pelleHuid Ha cobpaHusx, CoBeLUaHusix,
KOH(bepeHLMSIX 1 3acedaHusIX KonnermanbHbIX OpraHoB.

PacnopsikeHune - npaBOBOW akT, u3gaBaeMbll €OVHOSNIMYHO pPYKOBOAUTENEM,
rmaBHbiIM 06pa3oM KonnernanbHOro opraHa, B UENsX paspelleHus onepaTmBHbIX
Bonpocos. Kak npaBuno, MOXeT UMeTb OrpaHUYeHHbIN CPOK ENCTBUA N KacaeTCs Y3KOoro
Kpyra OO/MKHOCTHbIX JTULL U rpaXKaaH.

CBopaka - JOKyMEHT, npeacraBnsaiowmnm cobor 0606LeHHbIe CBEAEHNSA NO OAHOMY
BOMpOCY (CBOAKa NpeanoXeHun, 3aMmedaHun, TpebosaHui).

CnyxebHas 3anucka - MHPOPMAaUMOHHO-CNPABOYHLIN OOKYMEHT ("BHYTPEHHSS
nepenucka"), ucnonbdyembln AN obmeHa WHdopmaunen mexagy CTPYKTYPHbIMU
noapasgeneHnaMn opraHmsauumn n paboTHUkamu. TekcT cnyxebHom 3annckm COCTOUT U3
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0060CHOBaHUA (M3NOXEHNA NPUYNH COCTaBIIEHUS) U NPEASIOXKEHNSA, NPOCLObI, 3asiBKN U
T.M.

CnUCOK - [OKYMEHT, coAepXalluMi nepeyncrneHve nviy wnv npegmeToB B
onpeneneHHoM NopsiAke, COCTABIEHHBIN B LENSX MHpopMaLmMm Unmn pernctpauum.

CnpaBKa - JOKYMEHT, CoAep’Kallnin onucaHve n NOATBEpPXAEHME TeX UMW MHbIX
daKkToB U COBLITUI.

CteHorpamma - J0OCIOBHas 3anvcb AOKIaAoB, peden U ApYrux BbICTYNIIEHUN Ha
cobpaHusax, CoBeLaHMaX M 3acefaHnsax KonnernanbHbIX OpraHoB, OCYLECTBEHHAs
MeTOA0M CTeHorpaduu.

Tenerpamma - 0606LLlEHHOE Ha3BaHME Pa3fMYHbLIX MO COAEPXKAHUIO JOKYMEHTOB,
nepenaHHbIx no Tenerpadgy.

TenecdoHorpamma - 00600LIEHHOE Ha3BaHWE pas3fM4YHbIX MO COAEPXKAHMIO
[IOKYMEHTOB, NnepeaaHHbIX Mo TenedoHy U 3an1caHHbIX nonyyaTenem.

YKkazaHue - [OOKYMEHT, U3daBaeMblii OpraHOM roCy4apCTBEHHOro YnpaBrieHus
NpenmMyLLIECTBEHHO MO Bonpocam MHAOPMaLMOHHO-METOANYECKOrO XapakTepa, a Takke
No BOMpocaM, CBA3aHHbIM C OpraHmM3aumert UCMONTHEHUS NPUKA30B, MHCTPYKUWUIA U ApYTrnX
aKTOB [JaHHOIo OpraHa 1 BbILLECTOSILLMX OPraHOB yrnpaBeHusl.

Mpunoxexwue 2

K TMNoOBOW MHCTPYKLUUK
no 4enonpou3BoacTBY B
Kbiprei3ckomn

Pecnybnuke
NMEPEYEHb
pacnopsaauTenbHbIX JOKYMEHTOB, (hOpPMMPYHOLLMXCA B
yupexaeHmax

Buabl yupexgeHnn Buabl OP

MwuHucTepcTBa [MocTaHoBREHUS (peLeHuns) Konnerum, npukasol
AOMUHUCTPATUBHbIE [MocTaHoBREHUS (peLeHuns) Konnerum, npukasol
BeAOMCTBa

MecTHble Mpukasbl (pacnopsiXXeHNs) MEeCTHbIX rOCy4apCTBEHHbIX
rocygapCTBeHHbIe agMUHUCTPaLM, pELLEHNS Konnerum
agMUHUCTpaLMn
OpraHbl MECTHOIO [MocTaHOBMEHWS, peLleHns], NpuKasbl (pacnopsKeHns)
camoynpasneHus OpraHoB MEeCTHOro caMmoyrnpaBneHus
YupexaeHus, [MocTaHoBREHUS (peLleHuns) KonneranbHoro opraHa
AEencTByoLLMe Ha ynpaBneHusi, npukasbl (pacnopsikeHnst)
OCHOBe
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KonnernansHoOro

yrnpasreHus

YupexaeHus, Mpukasbl (pacnopsXeHus)

AencTByoLLne Ha

OCHOBe

eMHOoHavanusa

OOLlecTBeHHblIE [MocTaHoBNeHNsA cbe3nos, NNeHYMOB, KOHepeHLUH,

opraHusauuu NOCTaHOBMEHNS PYKOBOASALLNX OpraHoB (coBeTa,
LeHTpanbHOro KomuTeTa, Npe3nanyma), peLeHms
KOHdbepeHumMIn, obLmnx cobpaHnii, peleHns pyKoBOASILLNX
opraHoB (KOMUTEeTa, COBETA), pacnopsiKeHNd, npukasbl
(ueHTpanbHbIX, 06M1aCTHLIX, TEPPUTOPUATbHBIX KOMUTETOB
npodpeccnoHanbHbIX COH30B)

Monutnyeckue [MocTaHoBNEHMA Cbe3a0B, KOHEPEHLNIN, NOCTAHOBMEHWS

opraHusauum PYKOBOASLLMX OpraHoB (MONMTCOBETA, LIEHTPArbHOro
KomMUTETA), pelleHuns KoHdepeHumin, obLmnx cobpaHmi,
peLLeHnsa pyKoBOAALLMX OpraHoB (MONnTCoBeTa,
LEeHTparnbHOro kommteTa)

MpunoxeHwne 3

K TUNOBOW MHCTPYKUMU
Nno AenonpounsBoACTBY B
Kbiprbi3ckon
Pecnybnuke

NEPEYEHb
PEeKBU3UTOB, UCNONb3yeMbIX NpU ohopMIeHUn
OpraH13aUnoHHO-pacnpenenuTenbHbIX AOKYMEHTOB

1 - Nl'ocypapcTteeHHbIn repd Kbiprbiackon Pecnybnuku;
2 - ambrema y4ypexneHus;

3 - Koa ydpexgeHua no EguMHOMy rocyaapCTBEHHOMY peecTpy CTaTUCTUYECKUX
eavHuy (EMPCE);

4 - HaMeHOBaHWE BbILLECTOSILLErO YYPEXAEHUS;
5 - HaMMeHOBaHWe YYpeXaeHuUs;
6 - HaMeHoBaHWe CTPYKTYPHOro noapasaeneHus;

7 - WHOEKC npeanpuaTUA CBA3W, MOYTOBLIM agpec, HOMep Tenedakca, agpec
9NEKTPOHHOM NOYThbl, HOMep cyeTa B 6aHke, Homep TenedoHa;

8 - HaMmeHoBaHWe BMaa OOKYMEHTa;
9 - paTa;
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10 - perncTpaumoHHbIN HOMEP JOKYMEHTa (MHOEKC);

11 - ccbifnka Ha perncTpaumoHHbIN HOMeEp 1 AaTy BXOOALWEro AOKYMEHTa;

12 - MecTo cocTaBneHus unn n3gaHus;

13 - agpecar;

14 - rpu yTBEPXKOEHUS;

15 - pesontouus;

16 - 3aronoBOK K TEKCTY;

17 - oTMeTKa 0 KOHTpone;

18 - TeKCT OOKYMeHTa;

19 - oTMeTKa 0 HanN4Mm NPUNOXEHWS;

20 - nognuck (aNeKTpoHHasa Nognuck);

21 - rpud cornacoBaHus;

22 - BU3bI;

23 - OTTUCK NeyaTu;

24 - oTMeTKa O 3aBepeHun Konuu;

25 - hamunua ucnonHUTensi, Homep ero TenedoHa, Homep Tenedakca, agpec
9NEKTPOHHOM MOMTHI;

26 - oTMeTka 06 NCMOMHEHNN LOKYMEHTA M HanpaBreHnn B 4ENO;

27 - oTMeTKa O MOCTYNMAeHNN JOKYMEHTa B yYpexaeHue;

28 - oTMeTKa N aBToMaTU3MpoOBaHHOrO Noucka OKYMeHTa.

MpunoxeHwe 4

K TUNOBOW MHCTPYKUMU
Nno AenonponsBoACTBY B
Kblprbi3ckon
Pecnybnuke

O6pasey nncTa cornacoBaHNsa JOKYMeEHTa

JINCT COIrMACOBAHMUA
K NpoeKTy noctaHoBneHus lNMpaButenbcTea Kbiprbiackon

Pecny6nukum
"O

(nonHoe HaMMeHoBaHWe JOKYMEHTa)
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TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

MWHUCTP 3KOHOMUKM
Kblprbiackon Pecnybnuku

20 r. N.0.damunusa

MwuHucTp ocTnuymm
Kbiprbizckon Pecny6nuvkum

20 r. N.0.damunusa

MuHucTp pnHaHcoB
Kbipreiackon Pecnybnuku

20 r. N.0.damunua

MuHucTp
3[paBooOXpaHeHus
Kbipreiackon Pecnybnuku

20 r. nN.0.bamununga

MwuHucTp obpasoBaHus n
HayKu
Kbipreizckon Pecnybnuku

20 r. N.0.damunua

MpunoxeHune 5

K TUNOBOW MHCTPYKUMU
Nno AenonpounsBoACTBY B
Kbliprbi3ckon
Pecnybnuke

NMPUMEPHbLIW NEPEYEHDb
AOKYMEHTOB, Ha KOTOPbIX CTaBUTCA Ne4vyaTb C U3obpaxeHnem
FNocypnapctBeHHoro rep6a Koiprbisackon Pecnyonukun

1. NonoxeHne 06 yypexxaeHuu.

cbhd.minjust.gov.kg



TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

2. YcTaB npegnpuaTtus (o6begnHeHus).

3. [lpoToKonbl cornacoBaHusl MNfaHOB MOCTABOK, BbIABWXXEHWS KaHOMOATOB B
aenyTtaTtbl, 3acejaHnU AKCNEPTHbIX KOMUCCUM.

4. 3akntoveHne 1 0T3bIBbl Ha AuccepTaumm n astTopedeparhbl.

5. 3asaBka Ha nsobpeTeHue.

6. NpencraBneHne n xogatancTBO O HArpaXxgeHUu.

7. 3agaHns Ha NPOEKTMPOBaHNE OOBEKTOB, TEXHNUYECKUX COOPYXKEHUMN.
8. apaHTMnHOEe NUCbMO.

9. CmeTa pacxoos.

10. WTaTHOe pacnucaHne n n3SMeHeHUs K Hemy.

11. TUTYNbHBIN CNUCOK.

12. Cneundukaums.

13. AkTbl npuema ob6bekToB, 060pyaoBaHWSA, BbINOSIHEHHbLIX PabOT, crnMcaHus,
9KCNepTU3bI.

14. [loBepeHHOCTb.

15. icnonHUTEenNbHbIW NACT.

16. KomaHOnMpOBOYHOE YOOCTOBEPEHME.

17. MNopy4eHna brompkeTHbIe, DAaHKOBCKME, MEHCUOHHbIE, NIlaTeXHble.
18. PeecTpbl 4ekoB, BIOAKETHBIX NOPYYEHUN.

19. O6pasubl OTTUCKOB nevaten u nognucen paboTHUKOB, UMEKLMX NpaBoO
coBepLleHNs PUHAHCOBO-XO3ANCTBEHHbIX OnepaLuu.

20. JJomkHOCTHasA MHCTPYKLNS.

MpunoxeHwe 6

K TMNoOBOW MHCTPYKLUUK
No 4enonponsBoAcTBY B
Kblprei3ckomn
Pecnybnuke

CDopma perncTtpaumoHHOro wrtamna

(HaumeHoBaHue
yupexaeHus)

(narta)
(perncTpaumoHHbIN HoMep)
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Mpunoxexwe 7

K TMNoBOW MHCTPYKUUMK
no 4enonpou3BoacTBY B
Kbiprei3ckomn
Pecnybnuke

O6pasey ochopmneHus obwero 6naHka

KbIPTbI3
PECMYBJIMKACbBIHbIH
OKMOTYHO KAPALWLITYY
MAMJTEKETTUK KATTOO
KbISMATbIHbIH
AJIAbIHOAT bl
APXNB ATEHTTUIN

MocynapctBeHHbii rep6 APXMBHOE ATEHTCTBO
Kbiprbiackon MNPV TOCYJAPCTBEHHOW
Pecnybnuku PEMMCTPALIMOHHON

CITY>KBE
NP NMPABUTEJIbBCTBE
KbIPIbISCKOWN
PECIYBITMKA

MpunoxeHne 8

K TUNOBOW MHCTPYKUMU
Nno AenonponsBoACTBY B
Kbiprbi3ckon
Pecnybnuke

O6pasey ochopmneHus 6naHka nucbma

KbIPTbI3
PECMYBMUKACBIHbIH
OKMOTYHO KAPALLTYY
MAMITEKETTUK KATTOO
KbI3MATBLIHA
ANObIHOATGI
APXVB AFEHTTUM

7720040, Buwikek L.,
TokToryn kody. 105,
Ten. - pakc 11 11 11
www.archive.kg
3/a Ne 111111111 BupuHun
man KPB-2,
KbipreiactaH AKBcbl
MCH 11111111111111

locypapctBeHHbii rep6 APXMBHOE AFEHTCTBO
Kbliprbiackom MNPV TOCYJAPCTBEHHOW
Pecnybnnku PEMMCTPALIMOHHON
CITYXXBE
MPU MPABUTEJIbCTBE
KbIPI'bI3CKOWN
PECIMYBJTMKA

720040, r.buwikek,
yn.Tokroryna, 105,
Ten. - gakc 11 11 11
www.archive.kg
p/c Ne 111111111
lNepBomawnckoe
AKB KbipreisctaH
MHH 11111111111111

cbhd.minjust.gov.kg



TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

Ha Ne oT

Mpunoxexue 9

K TMNoBOW MHCTPYKLUUMK
no 4enonpou3BoacTBY B
Kbipreiackomn
Pecnybnuke

OGpasey ochopmMneHusa 6naHka npmkKasa

locypapctBeHHbii rep6 APXMBHOE AFEHTCTBO

KbIPTbI3
PECMYBJIMKACbBIHbIH Kbiprbiackon
OKMOTYHO KAPALWLITYY Pecnybnuku
MAMJTIEKETTUK KATTOO
KbISMATbIHbIH
ANObIHOATbI
APXNB ATEHTTUIN
BYWUPYK
NMPUKA3
Ne

MPU TOCYOAPCTBEHHOM

PETMCTPALMOHHON
CIYXXBE

MNPW NMPABUTEJIbCTBE

KbIPIbI3CKOMN
PECIYBJINKA

r.Bukek

MpunoxeHwne 10

K TUNOBOW MHCTPYKUMU
Nno AenonpounsBoACTBY B
Kbliprbi3ckon
Pecnybnuke

O6pas3sey ohopMneHuns yrnoBoro 6naHka nucbma

"ocynapcTBeHHbIN repb
Kblpreiackon Pecnybnuku

KbIPI'bI3
PECMYBJIMKACbBIHbIH
OKMOTYHO KAPALWLUTYY

cbhd.minjust.gov.kg



TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

MAMINEKETTUK
KATTOO KbISMATbIHA
AJAbIHOAT bl
APXNB ATEHTTUITA

7720040, buwikek L.,
TokToryn ko4y. 105,
Ten. - gpakc 11 11 11
www.archive.kg
9/a Ne 202803441 1-Man
KPB-2, 111111111
kogy 320105505 KbipreisctaH
AKBchl
NMCH 11111111111111

APXVBHOE ArEHTCTBO
MNPV TOCYOAPCTBEHHOM
PEMMMCTPALIMOHHON
CIY>XBE
MPW NMPABUTEJIBCTBE
KbIPTbI3CKOMN
PECIYBJINKA

720040, r.buLukex,
yn.TokToryna, 105,
Ten. - pakc 11 11 11
www.archive.kg
p/c Ne 202803441
MepBomarickoe POK-2,
111111211,
koa 320105505 AKB
Kblprbi3cTaH
MHH 11111111111111

MpunoxeHne 11

K TMNOBOW MHCTPYKL MU
Mo Aenonpoun3BoACTBY B
Kbiprei3ckomn
Pecnybnuke

cbhd.minjust.gov.kg



TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

O6pa3sey opopmMneHns npukasa

KbIPI'bI3 locypapcteeHHbi rep6 APXMBHOE AFEHTCTBO
PECMYBITMKACbBIHbIH Kbliprbiackom MNP TOCYOJAPCTBEHHOW
OKMOTYHO KAPALUTYY Pecnybnuku PEMMCTPALIMOHHON
MAMITEKETTUK KATTOO CNY>XbE
KbISBMATbIHbIH MNP NMPABUTEJIbCTBE
ANAblHOAIbI KbIPIbI3CKOW
APXB ATEHTTUTU PECIMYBIMNKA
BYUPYK
NMPUKA3
r.buikek
Ne

06 yTBepxaeHun coctaBa Hay4yHo-meToamnyeckoro coseta

B cBA3K ¢ kKagpoBbIMM N3MEHEHUSIMU NPUKa3bIBalo:
1. YTBEpaAnTb Hay4yHO-MeTOAMYECKUI COBET B CreaytoLlem CoCcTaBe: ...
2. MpusHaTe yTpaTMBLLUMM CUIY NPUKa3 ...

OupekTop (Moanwnce) N.0.damunus
Busbl

MpunoxeHne 12

K TMNOBOW MHCTPYKLUUK
Nno Aenonpoun3BoACTBY B
Kblprei3ckomn
Pecnybnuke

OGpasey ochopmMneHnst NONOXKeHUA

YTBEPXOEHO
npukasom MuHucTepcTea

cbhd.minjust.gov.kg



TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

30paBOOXpPaHEHNS
Kbiprbiackon PecnyGnukm

Ne

NMONOXEHUE
00 oTpene

1. O6wme nonoxeHus

2. 3agaun

3. CTpykTypa

4. OyHKUMM

5. lMNMpaBa

6. BsanmooTHoLweHUs ¢ AOPYTMMU CTPYKTYPHbIMU

noapasaeneHnsaMm

7. OTBETCTBEHHOCTb

MpunoxeHne 13

K TMNOBOW MHCTPYKLMU
Nno AenonpounsBoACTBY B
Kbiprbiackon
Pecnybnuke

OGpasey ochopmMneHus NnpoTokona

cbhd.minjust.gov.kg



TunoBast HHCTPYKLUSI 11O enonpou3BoAcTBy B Kbipreisckoit Pecnyonmke (k nocranosienuro [IpaBurenscTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

KbIPI'bI3 locypnapcTBeHHbi repd  APXVBHOE AFEHTCTBO
PECIYBJIMKACbBIHbIH Kbiprbiackon MNP TOCYOAPCTBEHHOM
OKMOTYHO KAPALWLTYY Pecny6nuku PETMCTPALMOHHON
MAMNEKETTUK KATTOO CIYXXBE
KbIBMATbIHbIH MNPV NMPABUTEJIbCTBE
AJAbIHOAT bl KbIPIbI3CKOMN
APXNB ATEHTTUT PECIYBJTINKA
NMPOTOKOIJI

3acegaHus Haytl HO-MeToANn4YeCKOro coeeta

ropopg buiwkek

Ne

Mpeacepatens:

(MHMUMansl 1 damunns)
CekpeTapsb:

(MHMUKnanel 1 damunus)
MpucyTtcTBOBaNM:

(4neHbl KonnernanbHOro opraHa)
MpurnaweHHble: yen. (cnMcok npunaraeTcs)
MOBECTKA OHA:
1. O (06)
[oknapn
(BOMKHOCTb, NHULUMAanbI

hamumnus)

cbhd.minjust.gov.kg



TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

2. 0 (06)

[loknan

damunnus)
CITYLWAIW:

(AOMKHOCTb, MHMUMAnbI 1

N.0.damununga - TekcT goknaga npunaraetcs.

BbICTYTNIN:

N.0.damunung - kpaTkas 3anucb BbICTYNNEHUS.
MOCTAHOBWUIA (PELLIIN):

1.1
1.2.
Mpencepnatens MNoanuck WHunuymanel n pamunums
CekpeTapb Mognucek WHuuymanel n pamunums
MpunoxeHne 14
K TUNOBOW MHCTPYKUMU
no 4enonpou3BoacTBY B
Kbliprbi3ckon
Pecnybnuke
dopma
Pa3HoCHas KHura
Ne [aTta HanmeHoBaHune Komy agpecosaH MNoanuck B
n/n oTnpasneHns AOKyMeEHTa n ero OOKYMEHT nosilyyeHMn n pata

nexogswmm Ne

cbhd.minjust.gov.kg




TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

dopma

PeecTp oTnpaBneHHbIX AOKYMEHTOB

MpunoxeHne 15

K TMNOBOW MHCTPYKLMMU
Nno AenonponsBoACTBY B
Kbiprbiackon
Pecnybnuke

Ne [ Agpecat n mecTto Homep [Mo4yToBbIE Homep kButaHumm
n/n Ha3Ha4eHuns AOKyMEHTa pacxogpbl 06 otnpaBke
3aKasHoro nucbma
MpunoxeHne 16
K TUNOBOW MHCTPYKUMU
Nno AenonponsBoACTBY B
Kbiprbiackon
Pecnybnuke
dopma
XypHan peructpauum BXxogswmnx AOKYMEHTOB
Neo [aTa Neun | Otky | Kpatko | Konny | Peson [ Komyu | Neu | Nepgena
perncTt | paTta aa e ecTBo | touus | korga | paTa no
pauun | gokym | (oT | cogep | MMCTOB | pyKOBO | nepen | AOKYM | HOMEHKN
eHTa | Koro) | >xaHue AcTBa aH eHTa- | aType, B
nocTy | Aokyme N CPOK | OOKYM | OTBET | KOTopoe
nin HTa MCNONH | €eHT a nometye
[AOKY eHus ans H
MEHT ncnon OOKYMeH
HeHns T
n
noanu
Cb

cbhd.minjust.gov.kg

MpunoxeHne 17
K TMNOBOW MHCTPYKLMU




TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

no 4enonpou3BoacTBY B
Kbiprei3ckomn

Pecnybnuke
dopma
XypHan peructpaumm ucxoasilimx JOKYMEHTOB
Ne JaTta Koropaun | KpaTtkoe | Konuyec Ne n Moanuc | Ne gena no
perncrpa KOMY coaepxa TBO nata bB HOMeHKnaT
unn agpecos Hue NUCTOB | BXOoAsLe | nonyveH ype, B
aH OOKYMEHT ro nn KoTopoe
OOKYMEH a AOKYMEH | Konuu nomeLLleH
T Ta- OOKYMEH | [OKYMEHT
3anpoca Ta
MpunoxeHne 18
K TUNOBOW MHCTPYKUMU
Nno AenonponsBoACTBY B
Kbiprbi3ckon
Pecnybnuke
dopma

PerncrpaumMoHHO-KOHTPONbHAA KapToyka

1.2.3.45.6.7.8.9.10.11.12.13.14.15.16.17.18.19.20.21.22.23.24.25.

26.27.28.29.30.31.

KoppecnoHgeHT

[ata NoCTynreHnAa n MHOeKCc AOKyMeHTa

[laTta n nHgekc gokymeHTa

KpaTKOG coaepxaHume

Pesontouns nnm KOMY HarnpaBJieH JOKYMEHT

OTtmeTka 006 MCNONMHEHMM OOKYMEHTA

O6opoTHasA CTOpPOHA PErMcTPaLuOHHO-KOHTPOJIbHON KapTOYKH

KOHTpOnbHbIE OTMETKU

®oHp Ne

Onunck Ne

[eno Ne

cbhd.minjust.gov.kg




TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

MpunoxeHwne 19

K TMNoBOW MHCTPYKUUMK
no 4enonpou3BoacTBY B
Kbiprei3ckomn

Pecnybnuke
dopma
CBogka 06 MCNONMHEeHUM [OKYMEHTOB, noanexalwmx
KOHTpPOIIO,
No COCTOSIHUIO Ha
Ne| HanmeHoBa | [JOKyMeHTbI na N3 HUX OOKYMEHTbI
HUS KOHTpone
CTPYKTYPHBI | goe | nocTynun | ucnonHeH | ucnonHsie c NPOCpoYeH
X ro oB Hble Mble B NpoAneH Hble
noApasaen npeablay CpPOK HbIM
€HUK wem CPOKOM
mecsiue NCMNOSHEH
ns
OTBeTcTBE NOAMMUCb
HHOE NnLUO:
(BormkHoCT
b) (PN0)
[aTa
MpunoxeHwne 20
K TMNOBOW MHCTPYKLUUK
No Aenonpon3BOACTBY B
Kblprei3ckomn
Pecnybnuke
dopma

XypHan peructpaumm obpalieHun rpaxaaH

cbhd.minjust.gov.kg




TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

Bxopasawy, [ata lol7[e; KpaTtkoe | Pesonto | HanpasneH | MNMognncs | OTme
mn Ne | nocTtynn | 3asBuT | cogepx ums O Ha NCMOJNHM | TKa O
obpalue eHus ens, aHue PYyKOBOA | ucnonHeHu | Tens wnu | pele
HUSA agpec | obpaule cTBa e (opraH, OoTMeTKa HUK

HUS nogpasgen o} BOMpPO

eHne, OO | Hanpaen ca
JOIMKHOCTH | eHuun Ha
oro nuua), | ncnonHe
CpOK Hue
NCMONHEHN
S

MpunoxeHne 21

K TUNOBOW MHCTPYKUMU
No AenonponsBoAcTBY B
Kbiprbi3ckon

Pecnybnuke
dopma
PervctpaumMoHHO-KOHTPOSIbHAA KapTo4Ka
0229140 PerncrpaynoHHO-KOHTpObHasa KapToyka
KoppecnoHgeHT

®UNO, agpecart, TenedoH:

Mpegbioywine obpawieHms ot No

oT No

Buag nokymeHTa

Ha J.

ABTOp, Jarta, MHOeKC conpoBoanUTEesibHOro nMcbMa:

cbhd.minjust.gov.kg




TunoBast HHCTPYKLUSI 11O enonpou3BoAcTBy B Kbipreisckoit Pecnyonmke (k nocranosienuro [IpaBurenscTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

[aTta, niagekc NOCTYMIEHNA:

KpaTtkoe cogepxaHue:

OTBEeTCTBEHHbIV UCNOSTHUTENb:

Pes3ontouns

ABTOp pesonoummn:

CpoK UcnonHeHus:

OGopoTHas CTOPOHA PErMcTPaLUOHHO-KOHTPOJSIbHON KapTO4KH

Xoa ucrnonHeHus

Jata nepegadun | UCNonHunTesb OTMEeTKa O
Ha UcnosriHeHmne npPoMeXxyTo4HOM

cbhd.minjust.gov.kg



TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

oTBETE UNN
AONONHUTENBHOM
3anpoce
[aTa, nHaekc ucnonHeHnsa (oTeeta)
Agpecar:
Copepxanue:
C KOHTPONS CHAT: Moanuceb
KOHTponepa:
[eno Tom JlncTol doHa Onwucb [eno
MpunoxeHne 22
K TUNOBOW MHCTPYKUMU
No Aenonpon3BOACTBY B
Kblprei3ckomn
Pecnybnuke
dopma

CBoaka 06 ncnonHeHMn obpalueHun rpaxaaH
No COCTOSIHMIO Ha

roga

Ne [ HaumeHoBaHu

€ CTPYKTYPHbIX

nogpasgeneH
nn

Haxopgstca Ha
UCNONHEeHUN

N3 Hux:

cbhd.minjust.gov.kg




TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa

Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

BCEr | MOCTYNWUMO | UCNOJSTHAIOTC c NPOCPOYEHH
o] B S1 B CPOK NPOASIEHHbI ble
npegbiayLie M CPOKOM
M Mecsue NCMONHEHN
A
(oTBeTcTBE (moanuceb)
HHbIN) (®PM0)
(nara)
MpunoxeHwne 23
K TMNoOBOW MHCTPYKLUUMK
No AenonpounsBoACTBY B
Kblprei3ckomn
Pecnybnuke
dopma
(HanmeHoBaHMe BeaoMCTBA)
(HaMmeHoBaHWe yypexaeHus)
HOMEHKIATYPA OEN
YTBEPXOAKO
MecTo A
HavmeHoBaHWe JOmKHOCTH
COCTaBreHus

pykoBoaUTENA yvpexngeHuna

MNognuck

Pacwundposka nognucu

cbhd.minjust.gov.kg




TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

Ha [aTta
roa
MHoekebl | 3aronoBku gen KonndectBo gen | Cpoku xpaHeHua n | NpumedaHne
aen (Tomos, 4Yacten) | (TomoB, YacTen) cTtaTtby no
nepeyHto
HasBaHue pasgena
MToroBasi 3anncb O KaTeropmsax U KONMYECTBE 3aBEAEHHbIX AEN
Mo cpokam xpaHeHus Bcero B ToM ymncne nepexogawmx
NocTosaHHOro

BpemeHHoro (cBbiwe 10 neT)

BpemeHHoro (o 10 net BKAOYMUTENBHO)

NToro:
HaumeHoBaHune
AOIMKHOCTH
pyKkoBOAMTENS
cnyx6bl
Aenonpou3BoacTea
yyYpexaeHus noanuncb paclmdpoBKka NoanMcu
[aTa
COINMACOBAHO COIMACOBAHO
MpoTokon 3K (3K) MpoTokon SMNMMK
yypexaeHus rocyaapCcTBEHHOIO apxuBa
oT oT
Ne Ne

cbhd.minjust.gov.kg

MpunoxeHne 24
K TMNOBOW MHCTPYKLMK MO




TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

AEenonpon3BoACTBY B
Kbiprbiackon Pecnybnuke

dopma
JINCT-3ABEPUTEIb OENA
B aene noAaLwmnTo n NPOHYyMepoBaHO
nNCTOoB
(umdbpamm 1 NPoONUCKHIO)

B TOM ymncCne:

nnTepHbIe Homepa NINCTOB:
nponyLieHHble Homepa NNCTOB:

+ NINCTOB BHYTPEHHEN OMNUCHK:

OcobeHHOCTU PM3NYECKOro COCTOSIHUSA U (bOpMUPOBaHUS Aena Homepa nuctos

HanmeHoBaHune MNoanuck
AOIMKHOCTU paboTHMKa PacwudpoBka nognucu

[aTa

MpunoxeHune 25

K TMNOBOW MHCTPYKLMU
Nno AenonpounsBoACTBY B
Kbiprbiackon
Pecnybnuke

dopma 06noxku gena

cbhd.minjust.gov.kg




TunoBast HHCTPYKLUSI 11O enonpou3BoAcTBy B Kbipreisckoit Pecnyonmke (k nocranosienuro [IpaBurenscTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

Koa
rocapxmea
Koa
yupexneHus
HanmeHoBaHuMe rocyaapCcTBEHHOIO apxuBa
HanmeHoBaHue yypexaeHus
HanmeHoBaHuWe CTPYKTYpHOro nogpasgeneHus
OEJNO Ne TOM Ne
(3aronosok gena)
Havaro:
OKOHYeHO: Ha
nucrax
XpaHntb
doHa Ne
Onucb Ne
[eno Ne

cbhd.minjust.gov.kg



TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

MpunoxeHne 26

K TMNoOBOW MHCTPYKLUUK
Nno AeNonpon3BOACTBY B
Kblprei3ckomn
Pecnybnuke

<Dopma TUTYINbHOIO JIUCTa K onucun aen noCtossHHOro cpoka
XpaHeHuA n no JINYHOMY CcoCTaBy

(HaMmeHoBaHWe rocyapCTBEHHOIO
apxuvBa)

(HaMeHOoBaHWe yYpeXxaeHus!, C ykasaHnem
NOAYMHEHHOCTH; BKIOYaeT Bce

nepenmMmeHoBaHUA ydpexngeHna 3a BpemMsa ero
cylecTtBOBaHUA, C YKa3aHNEM

KpanHWX gaT KaXgoro HasBaHus)

®oHA Ne

cbhd.minjust.gov.kg



TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

Orncb

Aen NOCTOSAHHOIO XpaHeHUs
(MnNn HaMmeHoBaHwue rpynnbl JOKYMEHTOB)

3a

rogbl

MpunoxeHwne 27

K TMNOBOW MHCTPYKLMMU
no 4enonpoun3BoacTBY B

Kbiprbiackon
Pecnybnuke

dopma rogoBoro pasgena CBOAHON oNnuUcKu Aen NOCTOAHHOro
XpaHeHus

®oHa Ne

OlNMNCb Ne

Aen nocCTtoAHHOro
XpaHeHunA

3a

roa

YTBEPXOAHKO

HanmeHoBaHne OOmKHOCTHU
PYKOBOOMTENS YYpEXOEHUNA

Mognucb

[aTta

Pacmdposka
nognucu

HasBaHue pasgena (CTpyKTypHOro nogpasgeneHus yuypexaeHus)

Ne MHOEKC 3aronoBoOK gena KpanHue KONMMYecTBO | NpyMeYvaHue
pena aatbl ncToB
1 2 3 4 5 6
B JaHHbIN pasgen onncu BHECEHO
€ANHUL, XpaHEeHUs,
(umdbpamn 1 NponNUCkIO)
¢ Ne no Ne

cbhd.minjust.gov.kg




TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa

Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

B TOM 4ucne:
JINTEPHbIE

HoMepa:

nponyweHHble

HoMepa:

HaunmeHoBaHue
JOJTKHOCTU
cocTaBuTensa onvcu Moanuck

[ata

HanmeHoBaHune

AOIMKHOCTH

pyKOBOAMTENS apXmBa

(nnua, oTBETCTBEHHOIO

3a apxuB) Mognuce

[ara:

COIMACOBAHO
MpoTokon LJOK (3K)
yypexaeHus

oT

Ne

PacwundpoBka nognucu

PacwundpoBka nognucu

YTBEPXIOEHO
npoTokonom ANMMK
rocynapCTBEHHOrO apxvBa
oT

Ne

MpunoxeHne 28

K TUNOBOW MHCTPYKUMU
Nno AenonpounsBoACTBY B
Kblprbi3ckon
Pecnybnuke

dopma rogoBoro pasgena CBOAHOW OonuUcK gen no JINYHOMY

cocTaBy

cbhd.minjust.gov.kg



TunoBast HHCTPYKLUSI 11O enonpou3BoAcTBy B Kbipreisckoit Pecnyonmke (k nocranosienuro [IpaBurenscTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

®oHp Ne

OlNMNCb Ne

[en no nuyHomy
cocTtaBy

YTBEP>XOAKO
HanmeHoBaHWe OOMKHOCTHU
pyKoBOOAMTENS yYpexaeHUs

3a Moanuceb Pacwundposka
noanucu
ron
[ata
HasBaHue pasgena (CTpyKTypHOro noapasneneHuns yupexaeHus)
Ne MHOEKC 3aronoBoOK KpaunHue KONMYEeCTBO | NpuMeYaHune
aena aena narbl nMCTOB
B JaHHbIN pasgen onncu BHECEHO
ea. Xp.,
(undcbpamm n
NPONUCHIO)
c Ne no Ne
B TOM Yyucne:
nuTEpHble HOoMepa:
nponyLleHHble HoMepa:
HanmeHoBaHune
AOJTHKHOCTU
cocTaBuTens onucum MNoanuchk Pacwundposka nognucu

[aTa

cbhd.minjust.gov.kg




TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

HauanbHuk cnyxobi

KaapoB

(vHCNekTop No Kagpam)

[aTa

COINMACOBAHO
MpoTtokon U3K (3K)

yypexaeHus
oT

Ne

MNMoanuck

PacwundpoBka nognucu

YTBEPXOEHO
npoTokonom ANMMK
rocyfapCTBEHHOro apxuea
oT

MpunoxeHne 29

K TUNOBOW MHCTPYKUMK MO
Aenonpon3BoACTBY B
Kbipreiackon Pecnybnuke

dopma rogoBoro pasgena cCBOAHOW onucu Aen BPeMeHHOro

doHpa Ne

(cBbiwe 10 neT) xpaHeHuUA

OlNMNCb Ne

Aern BpeMeHHOro
(cBbiwe 10 neT)

XpaHeHusi
3a

rog

YTBEP>XOAKO
HanmeHoBaHne OOMKHOCTU
pyKOBOOMTENS YYpexaeHUs

Pacwwmdgposka
nognucu

Moanuck

[ara:

HasBaHune pasgena (CTpyKTypHOro nogpasneneHust yYpexaeHust)

NHOEKC
aena

3aronoBokK
aena

KpaunHue
AaTbl

CPOK
XpaHeHus

KOJIN4eCTBO
JINCTOB

npumeyaHue

cbhd.minjust.gov.kg




TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

B JaHHbIN pasgen onucu BHECEHO

eNHNL XpaHEHUA,

(unchbpamm n
NPOMNUCHIO)

c Ne no Ne

B TOM ymucrne:
nUTepHble HoMepa:

nponyLeHHble HoMepa:

HaumeHoBaHue
JOJTKHOCTU
cocTaBuUTens onucum MNopgnucek PacwundpoBka nognucu

[aTa

HanmeHoBaHne

AOIMKHOCTU

pykoBogMTENSA apxmBa

(nMnua, oTBETCTBEHHOIO 3a

apxvB) Mopgnucek PacwundpoBka nognmcu

[aTta:

COIMACOBAHO YTBEP>XOEHO

MpoTokon LJOK (3K) npoTokonom ANMMK
yypexaeHus rocygapCTBEHHOMo apxmsa
oT oT

No Ne

MpunoxeHwne 30

K TMNOBOW MHCTPYKLMK MO
Aenonpon3BoACTBY B
Kblpreiackon Pecnybnuke

cbhd.minjust.gov.kg



TunoBast HHCTPYKLUSI 11O enonpou3BoAcTBy B Kbipreisckoit Pecnyonmke (k nocranosienuro [IpaBurenscTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

CDopma aKta o6 YHUUTOXEeHNN OOKYMEeHTOB U Aaen

HanmveHoBaHne BegomMmcTBa
HanmeHoBaHue yypexaeHust

YTBEP>XOAHKO
HanmeHoBaHne OOmKHOCTHU
pYKOBOAMTENS YYpeXOeHUs

Mognucek Pacwundposka
nognucu

[aTta

AKT
O BblAeNeHNN K YHUUYTOXEHUIO AOKYMEHTOB U Aen

Ne

(nata)
OcHoBaHue: npukas Ne oT

(naTta)
CocTaBreH: aKCnepTHOM KOMUCCHEN
MpeacenaTtenb KOMUCCUN:

(AOMKHOCTb, MHMUManbI, damy
YneHbl KoMmuceuu:

(BOMKHOCTb, MHUUMan.I, amy
MpucyTtcTBOBanNN:

(AOMKHOCTb, MHULUManbI, dhamy
Komuccusi, pykoBoaCTBYSICb NEPEYHEM

Ha3BaHWe nepeyHd

0To6pana K YHUYTOXEHUH, KaK HE nMerLwimne HayLIHO-VICTOpI/I‘-IeCKOIZ LEHHOCTU N yTpaTuBLL
OOKYMEHTbI 1 Aena

(HaI/IMeHOBaHI/Ie yypexngeHnad, B AeATEJIbHOCTU KOT

OTITOXUITNCb OOKYMEHTDbI, HE noanexatiune qaaneMLuemy

cbhd.minjust.gov.kg



TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

Ne AaThbl 3aronoBkn gokymeHToB U | NosicHeHns | Konnyecteo | Homepa
AOKYMEHTOB aen (rpynnosble unm OOKYMEHTOB | cTaTeu
n gen WHOMBMAYaNbHbIE), UHOEKC no
Aeri No HoOMeHknaType, nepeyHto
onucu
Bcero aen

(umdhpamm n NponNnUCkLIO)

MpeacenaTtenb akcnepTHOM
KOMUCCUM:

(moanucb nHULMansl, amunmns)
UneHbl:

(nognucu nHmumansl n
damunum)

[loKyMEHTbI M3MenbYeHbl M caaHbl ANs YHUYTOXEHMSI OpraHu3auum rno npuemy
MakynaTypbl Mo NPUEMHO-CAATOYHOW

HaknagHom ot

jara

Mpeacepatens 9KCNepTHOM
KOMUCCUM:

nognuch (MHMUMans.,
(mata) damunus)

MpunoxeHne 31
K TMNOBOW MHCTPYKLMK MO

cbhd.minjust.gov.kg



TunoBast HHCTPYKIHS 10 JeI0NPOon3BoACTBY B Kbipreisckoii PecnyOmuke (k moctanoBienuto [IpaBurenbpcTBa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

AEenonpon3BoACTBY B
Kbiprbiackon Pecnybnuke

dopma aKkTa npMemMa-nepeaaym AOKYMEHTOB B
rocyaapcTBeHHbIN apxXuB

YTBEPXOAKO
HavmeHoBaHue
JOJTKHOCTU YTBEP>XOAHKO
pPYKOBOOMUTENS HAvpekTop
yypexaeHus rocyapCTBEHHOIo apxmBa
Mognuce Pacwungposka Pacumdposka
nognucu Mognuce  nognucum
[ata epboBas [ata "epboBasg nevaTb
neyatb rocygapCTBEHHOro
yupexaeHus apxuBa
AKT
npuema-nepena4v AOKYMEHTOB Ha rocyaapcTBeHHOe
XpaHeHue
oT
Ne

(mecTo cocTaBneHus)

OcHoBaHue: 3akoH Kbiprbiackon Pecnybnvkn "O HaumoHanbHOM apXvMBHOM
doHae Kbiprbisckon Pecnybnukn”

B CBSA3MN o]

(MCcTEeYEeHNEM cpoKa XpaHEHUs! OOKYMEHTOB B YYpexaeHWuw,
NVKBUOAUMEn yupexaeHus)

(HanmeHoBaHWe y4YpexxaeHns)

cbhd.minjust.gov.kg



TuroBast MFHCTPYKIMS MO J1esIonpon3BoAcTBY B Kbipreisckoit PecyOnuke (k nocranosnenuto IIpaBurenscrsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

nepenaer,

(HanmeHoBaHMe rocyaapcTBEHHOIO apxuea)

npuHAMaeT Ha rocygapCrBeHHOE XpaHeHNe AOKYMEHTDbI 3a

(rogpt)

N CpaBOYHbIN annapaT K HUM:

Ne HasaHue, Konnyectso KonuyectBo gen | lNpumevanue
HOMep onucu AK3EMMNSISIPOB ONUcK (eanHuy
XpaHeHus)
Ntoro NPUHATO
€ANHUL, XpaHEHUS.
(umdbpamm 1 NPoONUCHIO)
B rocyaapCTBeHHOM apxuBe doHa Ne

Mepenayy npoussenu:

HanmeHoBaHue gomkHocTen nuu,
Npo13BOAMBLUMX Nepenavy

Mpuem npovssenu:

HanmeHoBaHne gomkHocTen nuu,
NPOn3BOAMBLUNX MPUEM

Moanuck (Pacwmdposka Moanuck (Pacwmdposka
nognmcm) noanmcm)
Hata Nata
MpunoxeHne 32
K TMNoBOM MHCTPYKLMK NO aenonpomnssoacTtey B Kelprelackon Pecnybnvke
(B pedakyuu nocmaHoeneHusi KabuHema MuHucmpoe KP om 8
anpersns 2022 2o0a Ne 207)
HAUMEHOBAHUE HAUMMEHOBAHUE
YYPEXOEHUA (MCepb) YYPEXOEHUA
HA HA
rOCYdAPCTBEHHOM OPULIMATIBHOM

cbhd.minjust.gov.kg



https://cbd.minjust.gov.kg/159060
https://cbd.minjust.gov.kg/159060

TumnoBast HHCTPYKLUS 10 AETIONpou3BoacTBY B Kbipreizckoi Pecny0irke (k moctanoBieHuo [IpaBurenbpcTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

A3bIKE A3bIKE
A0.MM.ITTT

AOKYMEHT NOANMUCAH
ANEKTPOHHOM NOAMNUCHIO

CepTtudoukart:
),9,9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9,.0.0.0.9.0.0.¢
) 9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.4

Bnapeneu: AcaHoB AcaH AcaHoBKY

[encteutenen: ¢ 01.01.2019 no
31.12.2019

Hata nognucanua: OO.MM.ITTT
YYy:MM

MpunoxeHne 33

K TMNoOBOW MHCTPYKLMM NO
Aenonpon3BoACTBY B
Kbliprbiackon Pecnybnuke

(B pedakuyuu nocmaHosneHusi KabuHema MuHucmpos KP om 8
anpesa 2022 2oda Ne 207)

HAMMEHOBAHUE HAMMEHOBAHUE
YYPEXOEHUA YYPEXOEHUA
HA TOCYOAPCTBEHHOM HA OPULIMATIBHOM
A3bIKE A3bIKE

CNYXEBHAA 3AMUCKA Ne

cbhd.minjust.gov.kg



https://cbd.minjust.gov.kg/159060
https://cbd.minjust.gov.kg/159060

TunoBast HHCTPYKLUSI 11O enonpou3BoAcTBy B Kbipreisckoit Pecnyonmke (k nocranosienuro [IpaBurenscTsa
Keipreizckoii Pecrryomiku ot 3 mapra 2020 roga Ne 120)

Monyyatens:

UHuumnaTtop:
Tewma:
Odara:

TekcT cnyxebHon 3anncku

AOKYMEHT NOANMUCAH
3NEKTPOHHOM NOAMNUCHIO

CepTtudoukar:
XXXXXXX XXX XXX XX XXX XXX XXX
),9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.9.0.0.9.9.0.0.¢

Bnapeneu: AcaHoB AcaH AcaHoBuY

[encteutenen: ¢ 01.01.2019 no
31.12.2019

WcnonHutens: amununa u ninumansi
Hata nognucanua: OO.MM.ITTT
Y4y:MM

cbhd.minjust.gov.kg




